








Will Your New School 
Make Students Brighter ? 





school building can increase a child's more accurate, more dependable Honeywell con 


trols are simpler, too—consistently cost less to main 
I 


gh better physical environment tain. And Honeywell has the largest, most wide 
dents’ alertness, initiative and interest spread staff of service experts in the industry 
raise thet students amd your 

tacts ut Honeywell con 


ur new school. It’s easy to do. Simply 
local Honeywell office. Or write Honey 


well, Minneapolis 8, Minnesota. Why not do i 
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announcing 


the opening of 
our new plant .. . 
Old Country Road, 


Mineola, Long Island. 


A splendid new daylight plant of over 125,000 square 
feet. on 14 acres, completely equipped with the most 
modern machinery and devoted exclusively to the 


manufacture of steel laboratory furniture. 


LABORATORY FURNITURE CO., INC. 


Mineola, Long Island, \. Y. 


Felephone: Garden City 7-1300 
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Among the Authors 


PAUL WALGREN, controller of the Univer- 
sity of Southern California, outlines on page 
19 the technics employed by his organization 
in maintaining adequate budget control. Prior 
to accepting his present appointment, Mr. Wal 
gren had been business manager of Oregon 
State College at Corvallis. He had been an 
administrator of the Oregon System of Higher 


Paul Welgren Education for 17 years 


ALFRED C. LAMB, director of the division 
of buildings and grounds at Wayne Univer 
sity, describes on page 22 the plans and pro 
cedures that have been set as a part of the 
civil defense program of the university. Before 
accepting his present position he had worked 
for Detroit automobile manufacturers early in 
his career, and more recently as maintenance 
engineer and director of finance of Hamtramck 
public schools in Michigan He has been president ot Michigan 


Alfred C. Lamb 


School Business Officials and is now serving as secretary-treasurer 
of the organization. A self-made man, he was born and raised in 
southeastern Arizona near the Mexican border. He saw his first 
school when he was 14 years of age, but despite this late start he 
finished high school and entered college when he was 21 years old 
Mr. Lamb's hobbies include two outdoor sports, hunting and fishing 


ind he is especially skilled in art metal work and woodworking 


RALPH R. JOHNs of the accounting firm of Haskins and Sells 
emphasizes on page some of the factors that certified public 
accountants should keep in mind when auditing the financial records 
of nonprofit institutions such as colleges. The American Institute 
of Accountants has just appointed Mr. Johns to the chairmanship 
of a committee to work with college business managers in the formu 
lation of the Manual on College and University Business Admin 
istration THORGNY C. CARLSON, vice president for finance 

University of Arkansas, outlines on page 29 the policy estab 
il the iniversity in regard t assisting fraternities in the 
financing of construction or renovation of fraternity houses. He 
has been a member of the university staft since 1915, when he was 


ippointed registrar 


SAM F. BREWSTER, director of the depart 
ment of buildings and grounds at Alabama 
Polytechnic Institute, enumerates on page 41 
the reasons he considers a master plan in 
campus development is important in planning 
the future of the instirution. His background 
includes four years as extension landscape spe 
cialist for Alabama, regional planner for T.V.A 


and 


Sam F. Brewster 
two years as Commussioner of Conservation 


for Tennessee. He has been a member of the A.P.I. staff since 
1940. From | o 1945 he 


i lieutenant colonel in the 


irmy. He had an opportunity to indt in his taste for travel at 


that time, visiting 14 countries, ma them in the Orient and 


Pacific islands. Mr. Brewster's hobl include hunting, fishing 
nd skeet shootings 
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ours AMERICAN 242 


STEEL WooLING 


Your floors get more severe everyday use than any other part of the 
average school! Take care of them efficiently with American Machines 
and American Finishes! You'll find that proper sealing and finishing 
will reduce the amount of maintenance required by as much as 35% 
on any floor—asphalt tile, rubber tile, terrazzo, concrete or wood! 
Also—the use of advanced-design American Machines will materially 
reduce time, labor and costs in floor maintenance. Use the big-power, 
versatile American DeLuxe for all floor cleaning and maintaining 
scrubbing, polishing, disc sanding, steel wooling. Use American cleaners, 
seals, finishes and waxes—a complete quality 
line for all floors. May we show you—without 
cost or obligation? 


§ FREE DEMONSTRATION. Your local floor expert, 
OF FLOOR the American distributor, will gladly arrange a 
MATERIALS demonstration of machines and finishes 
for your requirements. ‘The American 
Floor Surfacing Machine Co., 590 So 
St. Clair St., Toledo 3, Ohio. 
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POLISHING 


BUFFING 


The American Floor Surfacing Machine Co 


m 


So. St. Clair St., Toledo 3, Ohio 
Send latest catalog on the following, with 
out obligation 


] Maintenance Machine [) Floor Finishes 


Please arrange a FREE demonstration of 
the American DeLuxe Floor Maintenance 
Machine and American Floor Finishes. No 
obligation 


Name 





Questions and Answers 


Best Teaching Library 

Question: Which is 
teaching unit in a college: the central 
library or departmental libraries? Which 
is more economical? —E.S.B., Okla. 


ANSWER 


the more effective 


It is impossible to answer 
these two questions as they are stated 

The traditionally organized closed- 
stack library in a college is not a very 
good “teaching” kind of library as that 
term is now considered by college 
library planners. Usually a depart- 
mental library in a college that has 
the old-fashioned type of library is 


closer to the instructor's office and 


sometimes is more useful from that 
point of view than would be the same 
books in a central building. But there 
also are many disadvantages to the 
departmental library in a college, not 
considering the cost as the main ob- 
jection. To put the problem somewhat 
differently, it would be fair to say that 
there are many libraries now 
in operation that do a wonderfully fine 


job of being 


central 
teaching’ instruments 

As to cost, there is no question but 
what the departmental library system 
is more expensive 
library 


than is a central 
RALPH E. ELLSwortn, direc 
State 


tor of libraries 


lowa 


University of 


Collecting Delinquent Board 


Question: How can delinquent payments 
of faculty for those who board on campus be 
obtained? What technic do you recommend? 
—J.W., Ale 

ANSWER 


members 


Treatment af 
should 


faculty 
follow . general 
credit policy adopted alike for staff, 
students 


and faculty 


defer 
ence in the handling of anyone's de 


Unusual 


linquent account 


is an unbecoming 


posture when 


assumed by a business 


othcer. Protessors are perceptive, as a 


rule, of an 


administration's scale of 


values. A casual attitude toward debt 


by a hiring authority ordinarily will 
be followed by an employe’s indiffer 
ence to his credit standing, both within 
the college and 


Full 


ul president must be forthcoming if 


abroad in the com 


munity support by the trustees 


6 


a credit policy is to be effective 
Typically, if an issue is made of it, 
the college administration will wel- 
come and assist in enforcing tight 
credit standards 

When a monthly prepayment plan 
applies for housing charges, it is ad- 
visable to prepare statements for the 
period and submit them with the 
mailed or office released salary checks 
If a faculty member fails to meet his 
bill in the prescribed period of grace, 
a “hold order” should automatically 
be placed on the release of any sub- 
sequent checks pending an interview 
with the business officer or president, 
in which an explicit arrangement for 
payment of the charges should be con- 
cluded. Where a college affiliated Jend- 
ing agency, fund or 
credit union, exists it often is possible 


such as a loan 
to examine the whole credit problem 
of an employe who is financially em- 
barrassed and to work out a syste- 
matic installment repayment plan that 
spreads over a considerable length 
of time. Recalcitrant or bellicose em- 
ployes who forfeit their rights to re 
ceive consideration should, in tough 
minded fashion, be evicted from quar 
denied and, if 
persistent in behavior embarrassing to 


ters, further credit 


the institution, dismissed. Credit 
courtesy in a college must be regarded 
GLEN 


lorado 


as a privilege, never as a right 
TURNER, 
State College of Education 


business manager, ( 





lf you have a question on business 
administration 
that you would like to have an- 
swered, send your query to COL- 
LEGE and UNIVERSITY BUSI- 
NESS, 919 North Michigan Ave- 
nue, Chicago I}, Ill. Questions 
will be forwarded to leaders in 
appropriate college and university 
fields for authoritative replies. 
Answers will be published in forth- 
coming issues. No answers will be 
handled through correspondence. 


or departmental 











Internal Audit System 


Question: In what way can an effective 
system of internal audits be established in 
a college or university?7—R.U., Kan. 


ANSWER 
answered satisfactorily in a few words; 


This question cannot be 


in fact, a book could be written on 
the subject. From a practical point of 
view, if an educational institution has 
a certified public accountant on its 
business staff, that individual should 
be able to establish an effective system 
Every educational institution should 
have its accounts audited by a certified 
public accounting firm at least an- 
nually. If it does not have a C.P.A. on 
its staff, it should employ the outside 
public accounting firm that makes its 
audit to install an effective system. An 
educational institution that has an ef- 
fective system of internal check and 
audit will find that the time required 
by the outside public accounting firm 
in making its annual audit will be sub 
stantially reduced and considerable 
money thereby will be saved as the 
annual audit fee will be reduced ac- 
cordingly —G. A. MILLS, 


Princeton University. 


controlle T, 


Dictating Equipment 
Question: At what point, in terms of the 

site of an institution, is it possible to main- 

tain dictating equipment for use in college 


offices? —C.J.H., Va. 

ANSWER: We believe that the prin- 
cipal offices in a college can justify use 
of mechanical office dictating equip- 
ment if they write a minimum of 10 
letters, memorandums or reports per 
day. We have 900 students and now 
provide four second-level offices with 
such equipment. Top-level offices, such 
as those of the president, two vice pres- 
idents and the deans, prefer personal 
secretaries at their desks despite justi- 
fication by volume of work, primarily 
from long years of habit 
of admissions writes 
an average of 90 or 100 letters a day 
during his peak months and couldn't 


Our secretary 


function efficiently without dictating 
CLAUDE HOUGH, par 


agent, Principia College 


cquipment 


cHavin 
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DEA ys CRACKER 


ont [Ie 


SALTINE CRACKERS 


“More people buy NABISCO’S Saltines than any other cracker” 


CUT FOOD COST... 
BY CUTTING WASTE! 


You get a real bonus in the new cello- 
phane-wrapped PREMIUM Saltine 
Crackers! There is no waste caused by 
sogginess or staleness ... no waste of 
“bottom-of-the-box” pieces and crumbs 

. no waste of time in handling unused 
crackers and trying to keep them fresh. 
Every PREMIUM Saltine packet you 


buy earns a profit! 


BUILD PROFITS... 
BY SERVING QUALITY! 


Your patrons know that PREMIUM 
Saltine Crackers in cellophane packets 
are always fresh, crisp and whole. They 
like the clean eye appeal of the package. 
And they'll enjoy having salty, flaky 
PREMIUM Saltine Crackers with soup 
and other dishes—or as a substitute for 
bread and rolls—even though it’s a 
money-saver for you! 


SNOWFLAKE SALTINE CRACKERS in 
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HOLLAND 


HOLLAND RUSK 


“America's Finest Toast!" 


eggs. its high food value helps you reduce 
Le : 
—— portions of more expensive companion 
foods. Always crisp under creamed 


foods wonderful in crumb recipes! 


Delicious—nutritious—convenient. Rich in % 


1 
| 
| 
| 
| 
| 
l 
| 
! 
! 
! 
l 
| 
| 
| 
| 
| 
| 
| 
| 
l 
1 
j 
| 
| 
| 
! 
| 
| 


National Biscuit Co., Dept. 21, 449 W. 1 t.. New York 14, N.Y 


Please send your booklet Around the cl 


Name T ith 
Organization 
Address 


City State 


4 PRODUCT OF (asso NATIONAL BISCUIT COMPANY 
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The Wakefield Star and Commodore 
both have translucent Plaskon re- 
flectors which completely shield the 


lamps and, when the lamps are lit, 








have about the same brightness as the 

ceiling above. This is a basic require- 
ment of supplementary lighting 
systems for co-ordinated classrooms. 





a 


~ To Light a Co-ordinated Classroom 


you need a luminous indirect fixture like the 


Ct): L Ce A 4 STAR (ftuorescent) 
COMMODORE (incandescent) 
0: nly a luminous indirect fixture like the Wakefield Star or Commodore will pro- 


vide smoothly distributed, well balanced light, free from glare and sharp bright- 
ness contrasts. 


(21 nly a luminous indirect fixture like the Wakefield Star or Commodore will create 
three-dimensional seeing conditions by making the ceiling the primary light source, 
with the fixture itself and the side walls becoming a secondary source. 


©: nly a luminous indirect fixture like the Wakefield Star, which has a minimum of 
opaque cross-section and a maximum of translucency, will permit fullest trans- 
mission of upward beams of daylight from directional glass block. 


Our new 20-page book, “Supplementary Lighting for the Co-ordinated Classroom”, 
deals simply but comprehensively with modern classroom lighting. For your copy, 
write to The I’. W. Wakefield Brass Company, } ermilion, Ohio. 


Cakefikil Over-ALL Lighting 


BASIC FOR CO-ORDINATED CLASSROOMS 


~ 
THE COMMODORE THE STAR THE WAKEFIELD CEILING 


COLLEGE and UNIVERSITY BUSINESS 





For (7477.9 TEMPERATURE CONTROL 





POWERS 


SELF-OPERATED 








Above: STEAM TABLE— Center: DISHWASHER— Right: COFFEE URN—all ot Marshall Field & Co. 











No. Il Regulators Save Fuel— Prevent Over-heating! 


Quickly Pay Back Their Cost in economies of time, labor and fuel saved. 


COOKING KETTLE © Above: SILVERWARE WASHER Most Simple and Dependable type of regulator made for uses shown 
Below: DISHWASHER—both ot Marshall Field & Co. here. Special Features: Has over-heat protection; valve stem lubri- 
. . cator and oilite bearing on temperature adjustment. Often gives 10 
1 " ; to 25 years’ service 

Contact our nearest office for prices and help in selecting the 
right type and size for your requirements. There’s no obligation. 
CHICAGO 14, ILL., 2706 Greenview Ave.-—NEW YORK 17, N. Y., 
231 E. 46th St.—LOS ANGELES 5, CALIF., 1808 W. 8th St.— 

TORONTO, ONT., 195 Spadina Ave. 


THE POWERS REGULATOR CO. 


OFFICES IN OVER SO CITIES © SEE YOUR PHONE BOOK 
Over 55 Years of Water Temperature Control 


(KT) 
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He starts by asking, “Are You Mr. So-and-So?” Before you can blink your eye, he slaps 
you with a subpoena and suddenly you are the defendant in a negligence suit. Some- 
body fell on the slippery floor of your building and is suing you for a king’s ransom. 


The Legge System of Safety Floor 
Maintenance makes slippery floor hazards 
unnecessary. The secret and exclusive 
formulas of Legge safety floor cleaners 
and polishes give shine-without-slipperi- 
ness to the floors of buildings, plants and 
institutions. The Legge System imparts 
a durable gloss which nevertheless has 
maximum slip-resistance. 

Nothing is left to chance. Legge Safety 
Engineers conduct an on-the-spot exam- 
ination of your floors. They check the 
composition, condition and daily traffic 
before recommending the correct mate- 
rials for your needs. Moreover, they 
instruct and supervise your crews in the 
efficient use of these products. This 
service is provided without extra cost. 

Perhaps you have been fortunate thus 
far in escaping costly negligence suits. 
But how about the condition of your 
floors? How about their appearance? 

In the past, the Legge System has 
performed seeming miracles in restoring 


floors that were ready to be scrapped. But 
there's a limit even to Legge ingenuity. 
It’s wise to call us before inferior products 
and old-fashioned maintenance methods 
damage your floors beyond rehabilitation. 
If you have a sensible regard for the 
value of your property, simply clip the 
coupon and mail today for a revealing 
booklet on scientific floor care. It’s free 
and there’s no obligation whatever. Better 
do it now, please. WALTER G. LEGGE 
COMPANY, INC., New York 17, N. Y. 
Branch offices in principal cities. In 
Toronto—J. W. TURNER CO. 


of Safety Floor 
Maintenance 
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The new Sanistand fixtures and the wall-hung Buena 
Lavotories show how o public rest room can be made 
more efficient, up-to-date and attractive. Both fixtures 
are ideal to use in remodeling work 





Give your rest rooms the utmost in modern sanitation and convenience 


«++ modernize with the SANISTAND FIXTURE 


VERY manager responsible for 
the maintenance of women’s 
public rest rooms is concerned with 
keeping them just as sanitary, con- 
venient and pleasing to patrons as is 
possible. Hundreds of installations 
prove that the best place to start rest 
room remodeling is with the Sani- 
stand fixture—the new American- 
Standard urinal for women. 
This new fixture, which womep 
like because it can be used without 


physical contact, is made of non- 
absorbent, easy-to-clean, genuine vit- 
reous china, in white and a variety 
of colors. In modernization, it can 
usually replace a water closet and is 
adaptable to either hand or foot 
flushing. 

Reports from: maintenance man- 
agers where Sanistand fixtures have 
been installed, show that rest room 
traffic has been speedea up . . . in 


some cases rest rooms now handle 


twice the number of women with 
less confusion. 


For more information on this new 
fixture, just send in the coupon be- 
low for the new Better Rest Room 
Guide, and for the Room of the 
Month Ideas for December which 
gives you complete details on the 
rest room shown here. American 
Radiator & Standard Sanitary Cor- 
poration, Dept. CB-3, Pittsburgh 
30, Pennsylvania. 


American Radiator & Standard Sanitary Corporation 


Dept. CB-4, Pittsburgh 40, Pa 

Please send me. without obligation, your Better Rest 
Room Guide and the December Room of the Month 
Ideas folder 


American-Standard 


First in heating 


Name 
first in plumbing 


Address 
Lek for thus 


Serving home and industry: AWERICAM-STAMDARD + AMERICAN BLOWER + CHURCH SEATS - DETROIT LUBRICATOR + KEWANEE BOILERS - ROSS HEATER + TONAWANDA IRON 
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THE PREFERRED SCHOOL PLUMBING 











ie’ 
- - 


in San Bernardino Valley College, Mechanical Arts Building 


Good for years of tough service are these Crane 
Rhodile lavatories pictured here. This popular 
fixture is porcelain enameled cast iron, and fea- 
tures a 6-inch high back and spacious rectangular 


basin. Victor Magiclose self-closing faucet (with 





replaceable cartridge) saves water, reduces main- 
: tenance. Individual soz ispensers encourage 
WALTER L. CULVER, San Bernardino, California ; x . aual — di pensers enc ag 
ARCHITECT Sanitation. Size 20” x 18”. 
KENNETH FRAZER CO., Pasadena, California 
PLUMBING CONTRACTOR 


For everything in school plumbing, see your Crane Branch, Crane Wholesaler, or Local Plumbing Contractor 


< RANE co GENERAL OFFI. E > 
~ A N VALVES e@ FITTINGS © PIPE 
PLUMBING AND HEATING 


12 COLLEGE and UNIVERSITY BUSINESS 





Bae 


We AULMARK of Leaderahip in Movable Inlleriors 


waste ee A TTI 


. 


University of Denver, Denver, Colorado. 


Mobilize Your Classroom Space... 
§or Greatest “Jeaching Effiecency 


@ The factors that affect school enrollment size cannot be 


... THE LEADER 


in Handsome Partition Designs 


Hauserman was the first company 
to manufacture and install partitions 
exclusively; the first to develop a 
truly movable partition for tenant 


Organized for Service Nationally since 1913 


CAN 
Movable pileuvrs 


PARTITIONS 


office buildings; first to make flush 
sound-insulated partitions; first to 
utilize multiple spot-welding for panel 
reinforcement; first to install a flexible 
steel interior throughout an entire 
building. More Hauserman partitions 
are in use today thon all other makes 
combined. And this 
leadership grows 
greoter every yeor 
Send coupon for 
Hauserman full color 
descriptive booklet, 
and ask a Hauserman 
representative to call 


controlled. But Hauserman Movable Steel Walls provide the 
formula that exactly controls the size of classrooms every 
semester, for maximum ‘eaching efficiency. 


Hauserman Movable Steel Walls can be quickly and economi- 
cally adjusted to meet new office and classroom layout demands, 
at any time required. These handsome steel walls can be used 
over and over again for the life of the building, with no loss 
in their efficiency or appearance. Their baked-on finish won't 
chip, crack or scale. A janitor can perform all the normal 
maintenance with occasional soap-and-water washing. 


Send the coupon below for The Inside Story of Building 
Economy. For a prompt personal call from your nearby 
Hauserman office or representative, consult your classified 
Telephone Directory. See “Partitions.” 


The E. F. Hawserman Co., 7601 Grant Ave., Cleveland 5, Ohio 
Please send free copy of The Inside Story of Building Economy 
Please have Hauserman representative call 


Title 
School 


Street 


+ WAINSCOT + RAILINGS + COMPLETE ACCESSORIES City 
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At ote > 
Acousti-Quiet 


AIPA OOVT 








/ Often the difference between good or slow progress 


No student can be expected to do 
his best work in « lassrooms where un 
checked noise interferes with hearing 
makes attention and concentration 


o difficult 


tiguing tension. The working efficiency of instructors, 


creates an atmosphere of fa 


too, is impaired by bad acoustical environment 


That's why scores of colleges and universities all over 


the country have installed modern Acousti-Celotex 


Sound Conditioning! A sound-absorbing ceiling of 


Acousti-Celotex Tile instantly checks unwanted noise 


in classrooms, libraries, auditoriums, band rooms 


cafeterias, corridors, gyms. It creates quiet comfort 


that he Ips students and staff alike to work better! 


Acousti-Celotex Tile is quickly installed at moderate 


cost in existing buildings, with no interruption of 


school routine. Standard perforated tile needs no 


special maintenance, can be painted repeatedly and 


washed without impairing sound absorbing capacity 


Oound Conddioning td @ Cutt 7 ln CoTiter. 


THE CELOTEX CORPORATION 


120 S$ 


You can place full confidence in your local distributor 
of Acousti-Celotex products. He is a member of the 
world’s most experienced Sound Conditioning organi- 
zation. He has the broad training and “know-how” 
the job-proved methods—the complete line of top 
quality acoustical products necessary to meet every 
specification, every requirement, every building code! 
Let him analyze your problems early in the planning 
stage. That's the way to be sure of the most effective, 


most attractive installation possible 


FOR A FREE ANALYSIS of your particular noise 
problem in new or old buildings, write now for the 
local distributor of Acousti-Celotex 


name of your 


products. On request, we will also send you a free 
copy of the informative booklet, ‘Sound Condition 
ing for Schools and Colleges.’ Address: The Celotex 

T-31, 1208S. La Salle St., Chicago 
3, Illinois. In Canada: Dominion Sound Equipments 
Ltd., Montreal, Quebec 


Sound Conditioning Products 
PRODUCTS FOR EVERY SOUND CONDITIONING PROBLEM 


Corporation, Dept 


LA SALLE ST., CHICAGO 3, ILLINOIS 


COLLEGE and UNIVERSITY BUSINESS 





WOOD FLOORS 


live longer, cost less to maintain when 


permanently sealed with JQHNSON’S TRAFFIC-COTE 


You prolong the life and natural beauty of your dirt .. . keeping ink, grease, and other stains on the 

floors. You reduce maintenance costs... when you surface where they can be wiped away. Johnson's 

seal floors with Johnson's Trafhic-Cote. 'raffic-Cote keeps wood floors alive and new-looking 
Traffic-Cote actually penetrates floors, thus sealing makes them far easier to clean and maintain. 

the pores and hardening the upper part of the wood. The new formulation of Johnson's Traffic-Cote 

It protects floors from the ravages of wear, moisture, dries exceptionally fast, permitting re-use of rooms 





and hallways with minimum delay. 
Gym Floors Need Mar-Proof Protection of 


JOHNSON’S GYM FINISH 


ae Johnson's Gym Finish offers top resistance to rubber burns, scars and 
scuffing, and withstands the action of cleaners. Gym Finish is preferred 

by athletic directors and coaches for its superior traction. 
_— FINISH A Johnson's Gym Finish should be used on gymnasium floors, as well as 
other wood floors, where a tough, lustrous surface is desired. It is easy to 
a apply, inexpensive to use, and retains its high gloss even after months of 


hard wear, 





Mail coupon S.C. Johnson & Son, Inc. 
today for Racine, Wisconsin 
me Please send me the free booklet on ‘How to Care for Your Floors” 
Sumer @ Free booklet on “How Send me all the facts on Johnson's Traffic-Cote and Gym Finish 
Sw 


hi to Care for Floors , _ 
iVame ille 
R Sy ve W 4 e Complete information 


fou ; Maintenance Products, Dept. C3 


Buy Mo 


Institution 
about Johnson's Traffic- 


Cote and Gym Finish Address 


City Zone State 


eeeeeeeeeeeeeeeeeeee © 


eeeeeeeeoeeeo ee eeeeeeeeeeeeeeeeeeeeeeeee 
“J s** and **Traffic4 . . arks of 8.C. J oo & Son, ine 
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We ask you 
to look at the record! 


el STRENGTH. 

00 Libbey Heat-Treated tumblers 
are specially pre cessed to stand 
up 3-5 times longer than or 
dinary tumblers under heavy 
‘pun shment” from students 
Gracetul convex-concave 


tace re-entor 


UTILITY. 


All-matching design looks right 


invwhere n the cafeteria * 
it the soda fountain. Handsome, ' ECONOMY. 


practical shape offers a surer, Real long-run operating econ 
sater grip, even when outsides omy through reduced break 
yf viasses are wet age, sn aller needed inventories, 
less storage space. And every 
glass has a chip-resistant rim, 
tully guaranteed: “ 1 new 
LIBBEY HEAT-TREATED , r F ‘ j 
f the rim a Libbey ‘Safe 
610 o» 
9 on 


TO ORDER: 


LIBBEY GLASS once Tonblos. & 


esTAaetisHwen IAI8 


LIBBEY GLASS, Division of Owens-illinois Glass Company, Toledo |, Ohio 
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For Peak Efficiency... and Low Operating Costs... 
TOLEDO strrunc DISHWASHERS 


ite :_ = 


Handle your peak-loads at peak-efficiency . . . with 
Toledo-Sterling Dishwashers! Engineered to save 
valuable time with utmost convenience and econ- 
omy! Your choice—wide range of models for your 
needs today... 700 to 11,400 dishes per hour... 
straight through or corner operation. .. manual or 
automatic conveyor. Many exclusive features! Zip- 
Lok makes it easy to remove spray tubes for clean- 
ing, without use of tools. Easy to clean tank... 
anti-siphon filling device . . . water level indicators. 


Proven performance! 


3-WAY DOOR... one convenient ZIP-LOK. . . permits easy removal with- 

handle opens three sides at out tools of spray tubes for cleaning. 

once, an exclusive feature Automatically aligns tubes for quick 
replacement 











Model DS-50 
choice of straight 
through or corner 
installation. 


DS-40, C-1-AD, Hydro-Scrap, 2A-100, 2A-175, 
Door, Manual Automatic Conveyor, Pre-dishwasher 


Single Tank Two Tan Two Ti 


WEIGH IN. Toledo Receiv- 
ing Scales ideal for weigh 
ing-in all produce and meats 

Portable Scale Model 
1800 


“Tomorrow 
en gi neere “ 
with ——. x A 
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Machines for y, 
+ pTOMEDO-steRLing - 
D 
'N® Machines ishwash. QO “Profit.A 
shwashing QO cet 
: Scrap Pre. 0 - 
al checking on oO washing Machine Dish. 0 


atoes 


++ Tele 
. to % Toled 
cknesses UP 





Model TA-50 
fully automatic timing 
of wash and rinse. 


2A-250, 
Automatic Conveyor, 
Two Tank 


WEIGH OUT. Toledo Speed- 
weigh over-and-under scales 
provide speedy, accurate 
weighing of portions. 


today — 
OLEDO 
ngle”’ 
vity-Feed" eet 
PPers 
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teak b Meat Saws 


oO Speed achines 
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TEA ROSE 


LAFAYETTE 


BALLET 





CORSAGE 


a new group by... 


8 handsome new patterns in the 
exclusive Syracuse China 
Shadowtone decoration... 


Fo aliviin : contemporary styling for today’s 
smart hotels, restaurants, clubs, tea rooms, 
schools and hospitals 


Syracuse China does it again! Presents the third in a 
series of new style groups. Each offering wide choice in 
color, decor and subject matter. Each providing the dra- 
matic interest and individual atmosphere so eagerly 
sought by today’s smartest dining rooms. 


All in this new group are original patterns. All are new 
patterns. And all offer the further distinction of the 
exclusive Syracuse China SHADOWTONE decoration. 
It's smart, it's different . . . a soft, pastel underglaze 
decoration that is produced only by Syracuse China. 


Plan Now to Liven Up Your Dining Room 


Eye appeal builds both reputation and appetite appeal. 
It's one of the vital factors in a successful operation. With 
this new Syracuse China you can give your room exactly 
the atmosphere and character that will liven it up and 


set it apart. Don't wait. Ask your distributor to show you 
samples. 


SYRACUSE CHINA SYRACUSE, N. 





Off and on the Campus 


—its Americas favorite! 


Popular? Just ask your 


students for their 
number one choice in cereals. It’s Kellogg's! 

For back home, more undergraduates have 
eaten and enjoyed Kellogg's cereals than any 
other brand 


Take Rice Krispies, for example. Packed 


with the famous Kellogg flavor, here’s the 
cereal that’s so crisp it goes Snap! Crackle! 
Pop! in milk. No wonder it outsells a// other 
ready-to-eat rice cereals combined. 

And remember. All Kellogg cereals either are 
made from whole grain or restored to whole 
grain levels of thiamine, niacin and iron. 

Order a complete assortment of Kellogg 
Individuals from: your wholesaler salesman 
today! See what a welcome they get from 


everyone! 


KELLOGG’S CORN FLAKES - RICE KRISPIES - PEP - KELLOGG’S 40% BRAN FLAKES - KRUMBLES 
KELLOGG’S SHREDDED WHEAT - KELLOGG'S RAISIN BRAN FLAKES - CORN-SOYA - ALL-BRAN 


MOST STUDENTS LIKE 


Lg MOST 


THE GREATEST NAME IN CEREALS 
Battie Creek and Omaha 





MORE POSITIVE APPROACH 
TO BUILDING PROGRAMS 


MICHAEL M. HARE 
Hare and Hatch, Architects 
New York City 


IN THE FALL OF 1940, TWO OFFICERS OF A COLLEGI 
called on me to discuss the planning of a college 
building. The building was to be technically the best 
of its kind. The funds were adequate, a million dollars, 
and the need was indisputable. Today the building is 
under construction at a cost of two million. Those 10 
years of waiting cost the college dear 

No doubt there were weighty reasons for postpone 
ment: the impossibility of commencing construction 
during three of these years, differences of opinion as 
to the scope of the project, the undoubted priority of 
teaching needs, and other causes unknown to me. Yet 
it illustrates forcefully the pitfalls of procrastination by 
college trustees, and this incident is far from being the 
only one of its kind in my experience 

In no way do I mean to suggest that a proper period 
should not be allowed for planning. To build from ill 
considered plans can be equally disastrous. But when 
you know beyond doubt that a building is a real neces 
sity, build it with dispatch. If necessary, borrow the 
funds at high rates of interest. Frequently, however, the 
delay is caused not from lack of funds but because no 
one on the campus has the authority to move aggres 
sively to obtain the building. With colleges it is “the 
nature of the beast” to move slowly. To obtain a gradual 
meeting of the minds is part of the democratic and 
educational process, yet one must suspect that the real 
bar to decision rests in the nature of boards of trustees 
or regents. Decision rests with them collectively. Unlike 
the board of a business enterprise, these men have a 
hapless job; they have taken on the responsibility only 
as a public duty while their own financial interests lic 
elsewhere. No trustee wishes to take responsibility in 
herent in moving fast to spend public funds. After all 
who can be criticized for refusing to spend money? | am 
convinced that this conservatism and indecision, bred of 
fear of criticism, actually results in the college wasting 
its funds 

It seems quite evident that over a period of say a 
hundred years costs have multiplied several times, and 
it is all too probable that they will do the same in the 


future if we are here to worry about them. Crossing our 
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fingers and waiting for the depression that will depress 
construction costs is a_ futile process because when 
costs go down substantially in the building industry 
the economy of the nation is so dislocated that funds 
are no longer available to build at the reduced costs 
unless the college wishes to beg a federal handout and 
nvite federal control 

Of course, there are valid excuses for failing to build 
The state legislature will not authorize the bond issue, 
the alumni will not contribute sufficiently, and the 
local tycoon is not disposed to give again until we get 
rid of “that man.” Nevertheless, | have seen many of 
these valid reasons disappear most unexpectedly when 
a forthright decision was taken to push ahead despite 
criticism and when an aggressive officer of the insti 
tution was permitted to forward the project with all 
the means at his command. No doubt some mistakes 
are made whenever decisions are reached, but vacillation 
is not a good substitute for decision 

1 also have experienced the dangers inherent in 
tackling college matters in a high-handed manner and 
without consultation. I recall the college president 
anxious to act, who replied simply to my suggestion 
tor a change of site That would not please me, Suh! 
So I hold no brief for one-man planning. Yet is it too 
much to hope that building needs and planning could 
be decided by educators, while construction programs 
could be delegated to a forceful officer with power to 
act? Let his mission be simply Get that building 

The day of decision is upon us. If broad perspective 
indicates that enrollment and teaching needs for let us 
say the next 15 years make the contemplated building 
of doubrful value, despite a hue and cry raised on its 
behalf, then make the decision now to eliminate it for 
the foreseeable future, putting that much less strain on 
the national economy. If the opposite is the case, if 
nothing can obscure the real need, then push ahead, find 
the money, and wrestle with controls 

Let's take the long-term gamble on the increased 
need for education with the odds in our favor instead 
of betting on depression and failure because it’s “Build 


now or forever hold your peace 





Looking Forward 


The Odor Is Not Pleasing 


IF INROADS CAUSED BY SELECTIVE SERVICE CAUSE 
many colleges to discontinue their intercollegiate ath 
letic programs, it may be a good thing for higher edu- 
cation. The side show is beginning to run away with 
the big tent. 

Look at the current record 

In New York City, gamblers were successful in “fix- 
ing” college basketball games in Madison Square Gar- 
den. ... In Dallas the delegates of the N.C.A.A. endorse 
an outright policy of commercialism by abolishing the 
Sanity Code. . . . In Los Angeles two universities ap- 
point the Music Corporation of America as their agent 
to sell TV rights for their home basketball games, with 
an asking price of $80,000. . . . Football coaches are 
put on the auction block, with the successful bidder 
making a travesty of legal contracts. 

Intercollegiate athletics as a phase of physical edu 
cation has a definite place. When it is taken over by 
the money-changers and becomes “show business,” it 
has no place in higher education. By the way, what is 
the current wage for a good halfback or a seven-foot 
center? 


What a way to build character! 


From the Bookshelf 


EVER HEAR OF THE SMALL COLLEGE ADMINISTRATOR 
who had all the answers when it comes to fund raising? 
It's not likely 

A new booklet by Press, 


Edward L. 


Hawthorne may be helpful to those who are reviewing 


University 
Fund Raising for the Small College,” by 


the Columbia 


the fund raising problems and programs of their institu 
tions. It offers no ready-made solutions, but it does sug 
gest what other colleges and institutions are doing and 
submits much interesting data on fund raising programs 
in general 

For the director of physical plant, a new book, “Snow 
Melting,” by T. Napier Adlam, and published by the 
Industrial Press in New York, ought to point up some 
Much of this book 
is devoted to the technical problems of building con 
strucnon 


good ideas on campus maintenance 


where the installation of 


certain systems of 
heating would aid materially in reducing the costs and 
labor of 


snow removal in connection with sidewalks, 


roadways and parking lots 
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Residence hall directors will find three recently pub- 
lished books to be helpful and pertinent to their prob- 
lems. Two of them deal with housekeeping problems; 
the other deals with residence hall counseling. 

“Administrative Housekeeping” by Alta M. LaBelle 
and Jane P. Barton, published by G. P. Putnam's 
Sons in New York, covers the major problems with 
which the administrative housekeeper is confronted and 
proposes efficient methods that will reduce costs. The 
book suggests specific ways of reorganizing the present 
staff for more economical operation as well as with 
time-proven methods of forming a new staff, including 
job analysis, selection, assignment and training of per 
sonnel, Furnishing, decorating, purchasing, budgeting 
and over-all management details are outlined and sug 
gested to the reader in competent fashion. 


College 
administrators will full of 


find the volume 


effective 
cost saving technics. 

Somewhat akin to the aforementioned volume is a 
small booklet published by Teachers College of Colum 
bia University titled “A Manual for Maids” by Frances 
A. Schoonmaker. Very practical in its presentation 
technic, it suggests to housekeeping personnel how to 
clean, what to clean, where to clean. In the booklet 
considerable attention is devoted to operation and main- 
tainence of cleaning equipment and supplies 

How to set up a residence hall counseling program 
is suggested by Calvin S. Sifferd in his book “Residence 
Hall Counseling,” published by McKnight & McKnight 
of Bloomington, Ill. This book is an analysis of the 
program of residence hall counseling. at the University 
of Illinois, where the author is supervisor of counseling 
in men’s residence halls. The book is helpful in sug 
gesting how to organize a counseling program and then 
how to evaluate it in relation to the complete program 
of the 


university. Methods of selecting and training 


counselors are clearly presented 


Are You Talking Too Much? 


IN HIS INTEREST IN DEVELOPING AN EFFECTIVE 
organization, does a college executive ignore the opin 
ions of his associates? He shouldn't, but often does 
Are we sometimes so preoccupied with our jobs that 
we find ourselves “telling” our associates what is to be 
done, rather than offering to listen to them? As Fortune 
recently put it, “Is anybody listening?’ 


Try to be a good 
listener 


it might work wonders in your organization 
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BEFORE GOING INTO THE METHODS 
of positive control of expenditures | 
think that it would be interesting and 
thought provoking to consider a sys- 
tem under which a tight budgetary 
control is not maintained by the busi- 
ness office over that portion of the 
budget covering wages, materials, travel 
and equipment. 

With the consent of H. A. Bork, 
controller of the Oregon State Sys- 
tem of Higher Education, I should 
like to describe briefly the Oregon 
system of controlling budgets because 
it has been used successfully even 
though controls are reduced to a mini- 
mum. Under the Oregon system, a 
maximum of two budgets is established 
for each department, namely, a salary 
budget and a requisition budget 

Included in the salary budget are 
allowances for all regular salaried per- 
sonnel. Each position with its accom 
panying salary rate is shown on the 
official budget document, which is used 
by the accounting office to establish the 
amount of the budget. The budget 
also is used by the pay-roll department 
to set up the pay plan for each em- 
ploye and to prepare the expense and 
fund distribution reports for posting 
by the accounting department. The 
pay-roll department is not permitted 
to place anyone on the pay roll unless 
his name appears on the official budget 
or on a budget change sheet emanating 
from the budget director's office. All 
appointments to the salary budget are 
approved by the president's office. 
From the foregoing it can be seen 
that a tight control is maintained on 
the salary budget. 

The amount included in the requisi- 
tion budget contains specific amounts 
for wages, materials, travel and equip- 
ment. It should be noted, however, 
that only one account is maintained 
in the accounting office for the total 
of the four broad object classifications. 
As charges are made against the vari- 


From an address given before the West- 
ern Association of College and University 
Business Officers, 1950 
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Keeping a tight control over 


THOSE BUDGETS 


PAUL A. WALGREN 


Controller 
University of Southern California 








ous budgets, an object classification 
code is posted to permit a summariza- 
tion of charges by the four main 
classifications for comparison with the 
amount budgeted. By maintaining 
only one account for the entire requisi- 
tion budget a great deal of time is 
saved in the accounting department, 
since at any given posting date the 
bookkeeping machine operator can 
post all charges to one account instead 
of inserting four ledger sheets into 
the bookkeeping machine. 


OREGON SYSTEM DIFFERS 


The Oregon system deviates from 
normal methods in the manner in 
which requisitions are processed by 
the business office. 

In most institutions the departments 
draw requisitions for desired pur- 
chases and transmit them to the pur- 
chasing department in the business 
office. After being processed by that 
department a copy of the requisition 
and purchase order is given to a 
requisition clerk, who places it in the 
open requisition file that is maintained 
for each budget. When the invoice is 
received from the vendor it is checked 
against the purchase order and the 
actual cost is recorded on the requisi- 
tion by the requisition clerk and a 
copy of the invoice is sent to the de- 
partment for approval. When the in- 
voice has been approved it is returned 
to the business office and a voucher 
is prepared for its payment and for 


recording the charge against the 
budget. After the charge has been 
made against the budget the voucher 
is given to the requisition clerk, who 
pulls the requisition from the open 
file, records the voucher number on 
the requisition, and files it in a closed 
file. The open file contains, at all 
times, those requisitions for which 
charges have not been recorded on the 
budget and provides the amount to 
be encumbered against the budget at 
the close of the fiscal year. 

Under the Oregon system, no check 
is made at the time that requisitions are 
processed by the business office to de- 
termine the availability of funds. This 
statement should be qualified to the 
extent that in the case of unusual items 
or in the case of costly pieces of equip- 
ment the purchasing departmer* may 
check against the budget to ascertain 
that ample funds have been provided. 
The responsibility for seeing that 
budgets are not overdrawn is placed 
upon the authorized signer of requisi- 
tions for each budget. If, at the end 
of the fiscal year, it is found that a 
budget has been overdrawn, the de- 
partment head is required to give the 
president an explanation as to why 
the overdraft occurred. If the presi 
dent feels that the overdraft was not 
justified, he may reduce the depart- 
ment’s budget for the following year 
by the amount of the overdraft. 

To assist the departments, monthly 
reports are sent out by the business 
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office consisting of a carbon copy of 
the charges made against their budgets 
during the preceding month and a 
summary statement of charges, by 
major object classification, for the year 
to date. The departments are able 
to reconcile their free balance with 
the business office balance in the same 
manner as you your 


bank the de 


partments can check their outstanding 


would reconcile 
account. In addition, 


requisition file with the open file of 
the 


othce 


requisition clerk in the business 

Let us now consider the following 
procedures, designed to give the busi 
ness othce a tighter internal control 
over departmental requisition budgets 
than is exercised under the Oregon 
system. Under these procedures it is 
necessary co have a central purchasing 
department, and it is necessary that all 
requisitions be reviewed for availabil 
ity of funds before a purchase order 
is issued 

Requisitions would be prepared by 
the various departments, signed by the 
person authorized to expend the 
budget, and then would be sent to the 
the cost 


The 


eviewed 


purchasing department whet: 


of the items would be noted 


requisition then would be 


to ascertain that funds are available 


and, if so, the budget would be en 
cumbered 

Ac this point it will be of interest 
to review several methods of determin 
ing the availability of funds and en 


cumbering the budget 


METHODS REVIEWED 

At some institutions the requisition 
ofhcial 
budget account in the accounting of 
When the 


also is 


is actually recorded on the 


hice invoice is received it 


charged against the ofhcial 


budget and the amount of the requisi 


tron is canceled. The account thus re 
flects all of the transactions as well as 
Theoretically, this is 


the free balance 


the ideal method but, in my opinion 
it 18 not always practical. It requires 
multiple postings to the account, which 
work of the 
This 


layed pe STINKS SO 


increases the accounting 


department may result in de 
records are 
not always up to date 
Other 


trons on a 


institutions record requisi 


subsidiary record main 


This 
is generally a hand-kept record. Under 


tained by a budget control clerk 


this method it is necessary tor the 
accounting othce to supply the budget 
control clerk with some record of in 


voices paid and charged to each budget 
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It bookkeeping machines are used in 
the accounting othce, this record can 
be a carbon copy of all items posted 
for a given day or period 

Another possibility would be to sup 
ply the budget control clerk with copies 
of the original posting media used by 
the accounting department. These 
records can be used by the budget 
control clerk to check off requisitions 
that have been paid and to adjust the 
free balance for any differences be- 
tween the estimated cost of the items 
requisitioned and the actual cost. This 
method has the advantage of reducing 
the load on the accounting department 
and should tend to keep the free bal 
ance record up to date 

The budget control clerk also can 
be placed under the supervision of 
the budget director. This would keep 
that with 
budget and 
would permit the director to provide 


office in close daily touch 


the condition of each 
for any required changes in budgets 
It also would enable him to approve 
requisitions that might overdraw the 
those cases in which a 


budget in 


budget addition had been approved 


but not yet processed to the account 
ing office 

Under a third method the budget 
clerk 


of outstanding requisitions for each 


control Maintains an open file 


budget. As a requisition is processed 


the free balarice is indicated on the 
requisition at the time that it is placed 


This 
requires the accounting ofhce to supply 


in the open file system also 
the budget control clerk with a record 
of invoices paid and charged to each 
budget. With this record the requisi 
tions paid can be transferred from the 
open file to a closed file. The free 
balance shown on the last requisition 
placed in the open file can be adjusted 
the esti 


for any differences between 


mated cost and the actual cost of 
requisitions transferred to the closed 
file 

The budget control clerk also can 
adjust free balances from budget re 
ports. Ic is not costly, for example, 
to recompute the free balance at the 
end of any period for which statements 
are issued to the various departmencs 
The budget control clerk needs merely 
to subtract the total of open requisi 
tions from the unexpended balance as 
reported by the accounting department 
in order to adjust for all differences 
between original estimates and actual 
amounts paid 

Institutions using punched card ac 


counting equipment can punch a card 


tor each purchase order issued. As 
the invoices are received and paid, the 
purchase order cards can be removed 
from the open file by a matching 
process, thus leaving in the open file 
purchase order cards representing the 
outstanding requisitions 
ing monthly 


In prepar- 
reports the 
open purchase order file can be used 
to list the outstanding items and pre- 
sent the departments with a statement 
of their free balance. A copy of these 
reports also can be sent to the budget 
control clerk to be used in determin 


accounting 


ing the availability of funds during the 
following period 


the free balance 


Under this method 
is automatically ad 
justed for any differences between the 
estimated and actual cost of items paid 


DETERMINING METHOD 


Any of the four methods described 
should provide an adequate check on 
the availability of funds. The method 
to be used at a given institution could 
be determined by its size and by any 
external budget control exercised by an 
outside organization, such as a state 
or other governmental agency 

My personal preference ts to have 
the internal control exercised by a 
budget control clerk under the super 
vision of the budget director 

After the purchase order has been 
issued there are additional checks that 
should be made if a tight control is 


to be 


category 


maintained. Included in this 
are certification to the busi 
ness office that the goods ordered have 
been received and the checking of in- 
voices against the purchase order as 
to quantities ordered and delivered, 
price, terms and shipping instructions 

The certification of the receipt of 
goods may be made by the departmen: 
originating the purchase request or by 
the central receiving department. This 
is usually done on a copy of the pur 
chase order which is designed as a 
receiving 


report Any discrepancies 


between items ordered and items re 
ceived should be noted on the report 
Any faulty or damaged merchandise 
also should be indicated so as to permit 
the business office to negotiate any 
adjustments that might be required 
These receiving reports should be sent 
to the accounts payable section of the 


be filed be 


can be 


business office and must 


fore the vendor's invoice 
processed for payment 


When che 


should be checked against the purchase 


invoice is received it 


order and the receiving report to make 
certain that it is in order for payment 
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and to determine the account to be 
charged and the proper budget ex 
pense classification. Sufficient informa- 
tion should be noted on the invoice 
to permit the accounting office to post 
it to the proper budget in such a way 
that it can be identified by the budget 
control clerk and the department in- 
volved. This permits an internal con- 
trol that should catch any errors in 
posting the charge to the wrong ac- 
count 

Any material differences between 
prices that are indicated on the in- 
voice and the prices reflected on the 
purchase order should be reported to 
the budget control clerk immediately 
so that the free balance of the budget 
can be adjusted. This is especially 
true during periods of increasing prices 
when vendors reserve the right to 
change quoted prices without notice 

In some institutions, receiving re 
ports and invoices are processed by the 
purchasing department. Personally, | 
feel that this does not provide so strong 
an internal control as the foregoing 
method 

The preceding discussion has dealt 
primarily with purchases made from 
outside vendors. In many institutions 
there is a considerable volume of pur 
chasing from other university depart 
ments. Since a large number of these 
transactions represent small purchases, 
the question can be raised as to 
whether it is practical to draw and 
process requisitions in the manner de- 
scribed 

A workable method for controlling 
these transactions would be to require 
requisitions for all individual pur- 
chases amounting to $25 or more. A 
department could draw a_ blanket 
requisition to each department that it 
planned to do business with during 
the year; this blanket requisition would 
be for the estimated amount of small 
purchases to be made and would be 
used by the budget control clerk to 
encumber the budget 


COST IS CODED 


As purchases are made during the 
year the departments would issue a 
departmental order to the selling de- 
partment listing the items desired and 
referring to the blanket requisition 
number for billing purposes. When the 
cost is charged against the budget it 
will be coded to the blanket requisition 
and will thus provide the budget con 
trol clerk and the department ordering 
the goods with the necessary informa 


tion to adjust the amount of the 
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blanket requisition available for future 
purchases. When the balance becomes 
depleted the budget control clerk can 
request the department to file a new 
blanket requisition or advise the sell- 
ing department not to honor any more 
departmental orders 

Blanket requisitions also can be used 
to control budgets for recurring month- 
ly charges, such as telephone rentals, 
toll charges, and small freight charges 

In many institutions petty cash funds 
are advanced to departments to cover 
the purchase of emergency items not 
carried by other campus departments 
These purchases usually are limited to 
items costing less than a fixed maxi 
mum, such as $5. They can be con- 
trolled through the use of blanket 
requisitions or the budget control clerk 
can Carry a permanent encumbrance 
against the budget for the amount of 
the petty cash fund advanced 

Because of the specialized nature of 
purchasing library books, the control 
of the library book budget frequently 
is assigned to the librarian. Such con- 


trol includes the issuance of purchase 
orders and the approval of invoices 
for payment. Large libraries generally 
have a purchasing section and an ac 
counting section. The accounting sec 
tion can act as a control on the pur- 
chasing section and can be made re- 
sponsible to the librarian and/or the 
business office 

The problem of controlling travel 


budgets is quite varied, depending up- 
on the functions performed by the in- 
stitution 


Land-grant colleges having 
agricultural extension and _ research 
programs have a large number of staff 
members who do a great deal of travel 
ing. To control this without imposing 
burdensome bookkeeping detail on the 
departments is a real problem 

Some institutions divide travel into 
two Categories: within-state travel and 
out-of-state travel. Certain employes 
because of the nature of their work 
are permitted to make trips within 
the state without budget encumbrance 


and without the approval of the presi- 
dent's office. To travel out of the 
state, however, staff members must 
apply to the president's office for an 
out-of-state travel authorization. These 
authorizations indicate the purpose of 
the trip, the itinerary of the trip, and 
the estimated cost. They can be used 
to encumber the budget. Adaptations 
of this method may be applied to the 
travel control problem at your insti- 
tution 


WAGE BUDGET DIFFICULT ONE 

The control of the salary budget, as 
described under the Oregon system, 
is, in my opinion, adequate and need 
not be enlarged upon here. 

The control of the wage budget is 
difficult to establish, and the cost of 
controlling may be excessive for the 
benefits obtained. At our institution 
persons paid from the wage budget 
are employed at hourly rates and for 
indefinite periods. Since most of the 
departments have peak periods it is 
impossible to divide the budget by 
12 to determine the amount to be ex 
pended each month. Departments 
could be asked to estimate their needs 
for each month of the year and these 
estimates could be compared with 
actual expenses. Current years ex 
penses also could be compared with 
previous year's costs, for the same 
period, to determine whether or not 
there appears to be any increases or 
decrease in the rate of expenditures 

Some institutions require that all 
appointments to the wage budget be 
reported to the personnel or pay-roll 
department. Such reports could in- 
clude an estimate of the amount to be 
paid each individual during the year 
The pay-roll department could ac 
cumulate these estimates by depart 
ments to determine the availability of 
funds. Since there is normally a large 
turnover in the part-time personnel 
there would, of course, be a great deal 
of paper work involved in such a pro- 
cedure. Even though it may not be 
possible to establish an encumbrance 
control on the wage budget, it is possi 
ble to check actual costs against the 
budget from time to time to see 
whether or not departments are ex 
pending their budgets at a rate that 
would exceed the amount provided for 
the year 

Many state institutions operate un 
der civil service codes. In such cases 
civil service controls may be super 
imposed on internal controls and thus 


complicate the problem 
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Wayne University’s vulnerable campus has 


Plan for CIVIL DEFENSE 


WHEN IT BECAME 
the summer of 


APPARENT DURING 
1950 that communism 
was able and willing to pass from 
acts of subversion within nations to 
open aggression, the government and 
the people of this country recognized 
that attacks upon the United States 
might be made with little or no warn 
ing. Faced with the unwelcome know!- 
edge that the secret of the atomic 
bomb was no longer held by us alone, 
Americans saw that preparations for 
civilian defense must be speedily made 

Development of the program of 
at Wayne 
1950, 
when the president of the university 


civil defense was begun 
University in the summer of 
instructed his executive assistant, Dr 
John R. Richards, to make a study of 
the problem. On my return to the 
campus in September after an absence 
of two months, | was appointed chair- 
man of the 


university committee on 


civil defense. In appointing the direc- 
tor of buildings and grounds to the 
chairmanship, the president recognized 
that any program for protection of 
personnel during an emergency must 


largely depend upon the physical plant 
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Director, Buildings and Grounds 
Wayne University, Detroit 


of the university. I also was asked to 
represent the university on the civil 
defense committee of the Detroit 
Board of Education 

The problem of setting up defense 
measures at Wayne University is a 
difficult one. It is much more complex 
than that faced by the defense com- 
mittee for the public schools, since 
classes at the university run from 8 a.m 
to 10 p.m. daily. The buildings are 
open to students six days a week; some 
of them are open on Sundays for 
special activities. The number of stu- 
dents and faculty members present 
varies from day to day, even from 
hour to hour. In addition to the 
problems caused by the schedule of 
classes, there are other complications 
that arise from the scattered location 
of the physical plant 

The main campus, consisting of 88 
buildings and covering more than five 
city blocks, is located at the crossroads 
ot Detroit's transportation system and 


The use of a Red Cross tri- 
angle bandage on an injured 
arm is demonstrated for stu- 
dents by Dr. Irwin W. Sander, 
director of Student Health 
Service and also chairman of 
the committee on first aid. 


near the downtown area. This location 
makes it highly vulnerable in case of 
an attack on the city. The college of 
medicine, with three buildings, is lo- 
cated in the downtown area only a 
block from Receiving Hospital and the 
The school of 


science is separated from 
both these units by several miles, thus 


central police station 
mortuary 


further complicating the university de- 
tense program 

On my recommendation as chair- 
man of the defense 
committee, 10 persons were appointed 
as members of the committee. One 
is a member of the physics department 


university civil 


who had attended a six-week training 
course on the bomb and its 
effects at Oak Ridge, Tenn. Another 
member was chosen because his duties 


atomic 


include supervision of telephone serv 
ice at the university. The head of the 
health asked to 
provide the committee with expert 
help in first-aid work. A college of 
engineering professor, who’ had had 


student service was 


experience in air raid defense during 
World War Il and who had expressed 
considerable interest, was selected 
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Orher members selected on 
the basis of their particular skills and 
knowledge or in order to provide rep- 
resentation from all parts of the uni- 
versity. One member 
faculry member 
medicine and the school of mortuary 


were 


serves as a 
for the college of 


science, so he represents both 

a week 
to develop the program, to assign du- 
ties to subcommittees, to receive and 
review the reports of these subcom- 
mitrees, and to forward the 
mendations of the 


The committee meets once 


recom 
committee to the 
president of the university for ap- 
proval. Subcommittees appointed in 


clude groups at work on refuge 


areas, first aid, Communications and 


publicity 
The 


charged with the selection and equip- 


committee on refuge areas ts 
ping of those areas to which personnel 
are to be directed in case of an emer 
The engineering 
serves as chairman 


gency professor 
In selecting refuge 
areas, the committee tries to choose 
spaces that are below grade, sO as to 
be out of the direct line of sight of 


an explosion and away from possible 


flying glass. When deep basements are 


not available, the committee follows 
the principle that any cover is better 
than 

The 


checking with the university depart 


none 


committee on refuge areas 1s 


ment of class scheduling and room 


In a Wayne Uni- 
versity refuge 
area, established 
in a subbasement, 
Alfred C. Lamb 
instructs students 
on precautions 
to be observed 
in the shelter. 
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assignment to determine room capacity 
and building peak loads to be sure 
refuge areas are adequate to hold the 
people assigned to them. This com- 
mittee will devise posters indicating 
air raid signals and instructions for 
each classroom, laboratory, office and 
lecture room, directing the occupants 
to the designated refuge area and in- 
dicating the proper stairway to use 
Corridors will be marked and all exits 
numbered. Arrows posted in corridors 
will aid in directing people to refuge 
areas. Posters will indicate the capacity 
of the refuge area and the room num- 
bers of those occupants who are as- 
signed to that area and will designate 
the all-clear signal 


APPOINT KEY MAN 


This will appoint for 
each building a defense director, who 
will be the key man in the 


committee 


admin 
istration of the civil defense program 
and in charge of the refuge area for 
that building. If more than 
one area in a building, he will have 


there is 


as Many assistants as are necessary for 
each area 

Each refuge area will be equipped 
first-aid kits, electric 
The 
working on a basic figure of 15 square 


with lanterns, 


mops and pails committee is 


feet per person in the refuge areas 
However, owing to space limitations 


in several areas, this will be reduced to 


a smaller figure in certain areas. If 
long periods must be spent in the 
areas, many people will need to sit 
down and some to lie down. If 15 
square feet is allowed per person, all 
could lie down. Some thought must be 
given to proximity of toilet facilities 
Dis- 
cretion as to the use of available toilet 
facilities, depending upon the socation 
and the danger involved in getting 
there, must rest with the defense direc- 
tor of the area 


in connection with refuge areas 


Following the first few practice 


drills, the committee will adjust area 
assignments, directions and signs for 
work 


until the drills 


smoothly and rapidly 


these areas, 

The committee on first aid is headed 
by the director of the student health 
The recom 
mend location of first-aid kits, stretch- 


service committee will 
ers and other equipment in the refuge 
It also will determine what ma 
terials are to be included in the first- 
aid kits. The committee will conduct a 
training program in first aid for stu- 
dents. It is planned to train a staff 
of instructors, who in turn will train 
students in the standard Red Cross 
first-aid course. The goal in this train- 
ing program will be 1000 trained first- 
aid people who can assist in case of an 
getting 

medical center, which 


areas 


incident in victims to the 


will be estab 


lished under the city’s Ofhce of Civil 








a 





Defense, where doctors will take over 
At registration all students will be 
given a questionnaire in order to in- 
dicate to the committee whether they 
have had instruction in first aid and, 
if not, whether they are willing to 
take such instruction. The committee 
is planning to request sororities, tra 
ternities, clubs and other student or 
ganizations on campus to. conduct 
courses for their entire membership, 
with instructors to be furnished by 
the first-aid committee. This training 
program in first aid will be the most 
important function of the commutree 
However, it also will cooperate in the 
training of instructors in home nursing 
under the citywide program, which 
also is under the direction of the De 
trroit Othce of Civil Detense 


COMMUNICATIONS IMPORTANT 
Because the success of air raid drills 
depends on communications, the com 
mittee on communications taces a 
difficult problem at Wayne. The physi 
cal plant consists of 74 buildings ot 
the residence type, 11 temporary build 
ings, and seven permanent multi 
storied school buildings. Only the per 
manent school buildings are equipped 
with class bells and fire gongs, which 
can be activated from a control but 
ton in the office of the head janitor 
The remaining 85 buildings, which 
house classrooms, laboratories and of 
fices, and have no signal or alarm sys 


tems, are presently notified of change 


of classes by a carillon. Because most 
of these buildings eventually will be 
razed as the building program pro- 
gresses, it is considered inadvisable 
to spend money on underground sig- 
nal cables that would have to be torn 
out as the buildings come down. To 
call all these buildings by telephone 
also is impossible, so the air raid 
warning system at Wayne University 
will combine the use of telephone 
service, fire gongs, class bells, and the 
carillon 

Air raid signals in this area will 
originate with the Detroit police de- 
partment and will be relayed through 
the board of education switchboard of 
the university. The university operator 
will alert the janitor’s office and the 
operator in the student center build 
ing who controls the carillon. How- 
ever, after 5:30 p.m. the university 
switchboard is closed, in which case 
the raid alarm from the board of edu- 
cation will go directly to the janitor’s 
office, and he in turn will telephone 
the student center building 


HANDLING PUBLICITY 


The function of the committee on 
publicity is to see that information on 
civil defense provisions, signal sys- 
tems, and first-aid training is relayed 
to the faculty, the staff, and the stu 
dent body. Without widespread know! 
edge of what can and should be done 
in an emergency, all the planning in 
the world would be useless. The pub 


licity committee has the opportunity 
of contacting everyone on campus 
through the campus daily paper, the 
Collegian, the biweekly Faculty Bul 
letin, and by means of bulletin boards, 
posters and mimeographed material. 


STRIVE TO AVOID PANIC 

The university committee is work- 
ing as rapidly as possible to bring the 
personnel and the facilities to such a 
state of readiness that in the event of 
an emergency there will be no panic 
and no undue injury or loss of life 
When the air raid signals sound, it is 
hoped that everyone will know what 
they mean and where to find his as- 
signed refuge area. Engineers will shut 
off all steam mains, pumps and venti- 
lating fans. Janitors will open plenum 
chamber doors. Wardens quickly and 
quietly will direct all persons to safety 
After a raid, the skillea maintenance 
staff of the division of buildings will 
serve as rescue and demolition squads 
Maintenance men, if absent from the 
university, will come to the campus 
from wherever they are, using their 
identification cards to permit them to 
pass through police lines: They will 
have had careful briefing in the loca- 
tion of tools and equipment, such as 
saws, jacks, timbers, crowbars, sledge 
hammers, wheelbarrows, hand trucks, 
and welding and cutting torches. Per- 
sons trained in first aid will assist in 
getting the injured transported to med- 
ical centers 





Continuing Survey of Building Costs Conducted by College and University Business 


921,064 1,163,200 0.79 685,912 


712,725 58,902 12.10 


204,789 238,150 0.72 


Contract Cost for 


Total Total Cubic Gen. Con 
Cost Cubage Foot 


struction Heating, Plumbing 


$ 241,108 135,000 $1.71 $ 208,890 $18,500 $19,800 


152,150 110,000 1.38 117,346 9.830 9,047 


$130,263 


230,521 135,823 1.68 No breakd own cost on various 


248.476 181,863 6.297 


538,970 69,861 40,213 


240,119 240,000 1.00 156,960 11,595 7,903 
375,149 301,198 1.25 260,198 966,741 


2,300,000 1,389,814 165 


165,585 30,270 8.934 


Elec- Electri- Brick- 
trical «ss cians | layers Masons ers ters Contract 


$7850 $2.12) $250 $250 $2.25 $2.00 Oct. 50 


Approximate Wage Rate 
Date 
Plumb- Carpen- ot 


15,927 2.65 2.75 3.12 2.20 Nov. "50 


1,500 2.37 3.50 3.50 237 2.00 Sept.'49 


utilities 2.37 2.75 2.25 2.22) Aug. 50 


15,991 2.25 3.00 2.25 2.00 Aug. 50 


63,681 2.50 2.75 2.75 2.75 2.20 Sept.'50 


7,949 2.65 3.00 3.00 2.65 2.55 April’50 


22,950 2.45 3.00 3.00 2.50 2.20 Sept.'50 


2.50 300 3.00 2.25 1.75 Aug. 50 





Function of Type of 
College Building Construction 
Univ. of Ky Research Bidy Reinforced 
concrete block 
Orange Coast Library Masonry and frame 
College, Costa 
Mesa, Calif 
Texas Technologi- Science Bldg Reinforced 
cal College concrete 
Univ. of Ariz Library Addition Brick and metal 
ters 
Texas College of Stadium Concrete 
Arts and 
Industries 
UCLA Art School Reintorced con- 
crete; brick 
veneer 
Wheaton College Student Center F ireproot 
Northern Idaho Dining Room, Kit- Reinforced con 
College ot chen, Dormitory crete; brick 
Education veneer 
Univ. of Okla Addition to Concrete: frame 
Union Buriding masonry 
Southwestern Scvence Building Stone and steel 
College 
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FOR ACCOUNTING PURPOSES COLLEGE 
and university endowment funds may 
be regarded as in the nature of trust 
funds in that the income only is avail- 
able for expenditure, the principal to 
be kept intact indefinitely 

The income received from the in 
vestment of endowment funds may be 
unrestricted, #.¢., available for expendi 
ture at the discretion of the trustees, 
or restricted, being expendable only 
for specific purposes; nevertheless, in 
all instances the principal of endow- 
ment funds is restricted, or nonex- 
pendable. Being held in a capacity 
different from funds that are expend- 
able, they usually are presented in a 
separate section of college and univer- 
sity balance sheets 

Endowment funds should be in- 
vested in a manner to produce a rea- 
sonable return of income without un- 
due risk of loss in principal. They 
may be invested separately or may 
be merged for investment purposes in 
a common investment pool. Whether 
invested separately or not, endowment 
funds present interesting accounting 
problems from time to time, particu 
larly in an effort to maintain an equi 
table position between principal and 
income 

Some of these problems are encoun- 
tered in accounting for the following 
types of transaction: Profits and losses 
on sales of securities; provision for 
depreciation of depreciable assets held 
as investments of endowment funds; 
amortization of premiums and accumu- 
lation of discounts; stock dividends, 
and stock rights. These and other 
problems relating to the accounting for 
endowment funds will be discussed 


PROFITS AND LOSSES 


When an industrial corporation tem- 
porarily invests excess funds in mar- 
ketable securities, any profits resulting 
from the sale of such securities are 
expendable for general corporate pur- 
poses along with the income received 
from such securities. This is not the 


case with respect to securities held as 


From a paper presented at the annual 
meeting of the American Institute of Ac 
countants, Boston, October 1950 
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Accounting for 


ENDOWMENT FUNDS 


investments of endowment funds 
Profits realized from the sale of endow- 
ment fund investments are a proper 
addition to principal, and losses sus- 
tained are chargeable against the 
principal of the fund holding the 
investment. In the event a common 
investment pool has been established 
for the investment of endowment 
funds, it is generally the practice to 
record profits and losses resulting from 
the sale of such investments in a 
separate principal account, a credit bal- 
ance in the account representing, on a 
cumulative basis, the excess of profits 
realized over losses sustained 

I know of only two major educa 
ronal imscitucions that prorate profits 


and losses on sales of securities of an 
investment pool among the partici- 
pating funds; in one instance it is 
practically incumbent upon the insti- 
tution to do so for the reason that it 
commingles in its investment pool ex- 
pendable and nonexpendable funds 

Profits and losses resulting from sales 
of securities held by an industrial cor- 
poration ordinarily would be included 
in the corporation's statement of in- 
come for the year in which the trans- 
actions occurred. In the case of profits 
and losses resulting from the sale of 
securities held as investments of en 
dowment funds, being principal trans 
actions, such profits and losses would 


be reported in a statement of changes 
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in endowment funds principal and 
would not be included in the insti- 
tution’s annual statement of income. 
This being the proper method of ac- 
counting for such profits and losses, 
it follows, therefore, that a qualifica- 
tion in the certificate of the inde- 
pendent public accountant under such 
circumstances is not in order 

Profits and losses resulting from 
sales of securities held as investments 
of funds other than endowment funds, 
such as restricted current funds or plant 
funds, would of course result in in- 
creases or decreases, as the case may 
be, of the funds holding the invest 
ments. In the case of securities held 
as investments of unrestricted current 
funds, profits and losses resulting from 
sales, being themselves unrestricted, 
would be included in the annual state- 
ment of income. 

Sales of securities from one endow- 
ment fund to another or from an 
endowment fund separately invested 
to an investment pool generally should 
be recorded at current market values; 
thus, any profits or losses resulting 
from such sales would be recorded as 
transactions relating to the principal 
of the funds selling the securities. 
Profits or losses resulting from the 
sales of partial lots of securities should 
be computed on the basis of the aver- 
age cost of the entire lot of each 
security so sold as this procedure pro 
duces a more equable result than the 
use of either the first-in, first-out basis 
or the identified certificate basis 


INCOME FROM INVESTMENTS 


Each endowment fund should have 
a separate income account whether or 
not the endowment fund is separately 
invested and irrespective of the exist- 
ence or absence of restrictions relating 
to the expenditure of the income. If 
the principal of the endowment fund 
is separacely invested, the income will 
the actual cash re- 


usually consist of 


ceived by way of interest, dividends, 
net rentals, and the like, less any items 
properly chargeable there against, such 
as premium amortization or accrued 
interest purchased 

In the case of an investment pool, it 
is Customary to credit income in the 
first instance to a pool income account, 
distributions therefrom being shared 
pro rata by the participating funds; 
such distributions are usually deter 
mined in advance for the ensuing fiscal 


a basis 


balance 


year and usually are done on 


that leaves an undistributed 


tw carried forward in the pool 
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income account. The principal account 
representing the accumulated profits 
and losses on sales of securities, re- 
ferred to hereinbefore, should not share 
in the distribution of income. 

The establishment of an income dis- 
tribution rate in advance facilitates the 
administration of the expenditures 
therefrom by means of budgetary pro- 
cedures inasmuch as (except for addi- 
tions to principal received during the 
year) the amounts available for ex- 
penditure are known at the inception 
of the fiscal year. Any differences be- 
tween estimated income and income 
actually realized are absorbed by the 
undistributed income from pooled in- 
vestments This procedure 
makes possible reasonable stabilization 
of income and avoids numerous small 
adjustments throughout the endow- 
ment fund income accounts at the close 
of the fiscal year for differences be- 
tween estimated and actual income 

Income on investments of nonprofit 
institutions generally is not accrued as 
is customarily done with corporations 
organized for profit. In my opinion 
such income of nonprofit organizations 
need not be accrued for the reason that 
accrued income on investments is not 


account 


a resource available for the payment 
of obligations. 1 know of only one 
major educational institution that ac- 
crues income on endowment fund in- 


vestments 


PROVISION FOR DEPRECIATION 


With respect to certain phases of 
the broad problem of providing for 
depreciation in educational institutions, 
there exists a considerable difference 
berween the generally accepted practice 
of educational institutions and the gen- 
erally accepted practice of corporations 
organized for profit, a situation that 
at times tends to confuse the thinking 
of some independent public account- 
ants and others on the subject 

It is generally agreed that provision 
for depreciation should be made with 
respect to depreciable assets held as 
investments of endowment funds. This 
is particularly true as to depreciable 
assets purchased (including residence 
halls, if any) with endowment funds. 
An exception might be claimed as to 
gifts of real property, the income of 
which is restricted on the theory that 
kind” do 


such provision be made; however, it 


gifts “in not require that 


is believed that from an accounting 


wint of view no exception should be 
I 


made even for a transaction of this 


nature for the reason that provision 


for depreciation is essential to the 
maintenance of the principal of the 
fund and therefore likewise is essential 
to the continuance of income being 
available for the purposes specified. 

Obviously the practice indulged in 
by some educational institutions of 
providing for depreciation only in the 
event the net income exclusive of de- 
preciation exceeds a specified return 
on the original investment should be 
avoided. 


AMORTIZATION OF PREMIUMS 


Premiums on bonds purchased with 
endowment funds should be amortized 
in order that endowment principal may 
be kept intact 


to amortize 


The usual practice is 
such premiums on the 
straight-line basis. It also is advisable 
to give consideration to call dates, if 
any, in determining the amount of 
amortization required. 

It does not necessarily follow that 
discounts should be accumulated when 
bonds are purchased below par. The 
purpose of amortizing premiums is to 
protect the principal of the funds. To 
accumulate discounts may defeat this 
purpose. While, as between income 
and principal, the rights of income 
should be recognized along with the 
rights of principal, it is doubtful 
income should be enhanced 
currently by the process of accumu- 


whether 


lating discounts (transferring princi- 


pal cash to income cash). Inasmuch 
as the very fact that the bond may be 
purchased at a discount may be an 
indication that it may not be paid in 
full at maturity, if any recognition of 
the principal of accumulating discounts 
is to be made, it should be deferred 
until the collection in cash of the face 
amount of the bond has been effected, 
presumably at maturity. To do other- 
wise might result in an unwarranted 
enhancement of income at the expense 
of principal 

Accounting Research Bulletin No 
11 sets forth the recommended ac 
counting treatment for stock dividends 
in relation to corporate accounts. In 
general, it is in agreement with the 
statement on stock dividends issued 
by the New York Stock Exchange in 
October 1943. The bulletin discusses 
in Part I the proper accounting treat- 
ment to be accorded stock dividends 
on the books of the issuing corpora- 
tion, with which we are not here con- 
cerned. In Part II of the bulletin it is 


stated, in effect, that the corporation 


receiving an ordinary stock dividend 


should not record it as income in any 
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amount. With respect to the corpora- 
tion receiving the stock dividend, a 
major question usually is the proper 
treatment of the transaction for income 
tax purposes, the general rule being 
that like on like (for example, com- 
mon stock on common stock of the 
same corporation) is not taxable while 
stock received in unlike shares (for 
example, preferred stock of an issue 
already outstanding on common stock 
of the same corporation) constitutes 
a taxable dividend. Educational in- 
stitutions are not concerned with this 
feature of the problem either 

The question of stock dividends as 
it relates to the endowment funds of 
educational institutions is a matter ot 
priecipal vs. 
the 


income. In many in- 
pronouncements of the 
committee on accounting procedure of 
the American Institute of Accountants 
and the New York Stock Exchange 
and the proper treatment to be ac- 
corded the transaction for federal in- 
come tax purposes are helpful in 
arriving at a satisfactory conclusion 
for accounting for endowment funds 


stances 


of educational institutions. However, 
Nor are 
the various state laws always clear as 
to the proper accounting treatment of 


stock dividends as between principal 


this is not always the case. 


and income of estates and other trusts, 
thus diminishing their usefulness as a 
guide for educational institutions 


In any 


future examination of the 


subject of stock dividends it is hoped 
that all phases of the subject will be 
explored, including the matter of prin- 
cipal vs. income as it affects the en- 


dowment funds of educational insti- 
For example, assume the fol- 
lowing facts: XYZ University is the 
holder of 10,000 shares of stock of the 
ABC Corporation as an investment of 
The ABC Cor- 


poration has been earning in excess of 


tutions. 


its endowment funds. 


$10 a year and paying cash dividends 
of $8 a year. In 1949 the ABC Cor- 
poration earned $10.56 a share, paid 
cash dividends aggregating $2.50 a 
share, and a stock dividend of one 
share of its own common stock having 
a market value of $110 a 
each 20 shares of stock held 


share for 


A transaction such as the foregoing 
parallels very closely a dividend pay- 
able in either cash or stock. Would 
good accounting permit the XYZ Uni- 
versity, under 


sc ribed 


1949 the same amount as in previous 


the circumstances de 


here, to take into income in 


years, namely, $80,000, instead of lim 
iting itself to the amount of the cash 
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dividends received, $25,000? While it 
is not proposed by any means that all 
stock dividends constitute income, it 
is felt in certain quarters that the 
present recommended procedure is at 
times unduly restrictive, particularly 
where current operations, as is fre- 
quently the case with educational in- 
stitutions, are dependent upon the in- 
come received from investments. | 
believe the subject warrants further 
exploration. 


STOCK RIGHTS 


In the case of the exercise of stock 
rights received, no monetary entry need 
be made except to increase the carry- 
ing value of the investments in the 
amount of the cash outlay made upon 
exercising the rights. However, the 
exercise by one fund of the rights 
received on securities held by another 
fund (for example, because the latter 
fund did not have principal cash avail- 
able for investment) should be treated 
as a sale and purchase of the rights 
at current market values. In the case 
of the sale of stock rights received, 
the profit should be computed in ac- 
cordance with recognized procedure 
(published services are available to 
assist in making this computation), 
unless the amount involved is incon- 
sequential, in which case the entire 
proceeds of the sale may be applied to 
the reduction of the carrying value of 
the investment 


FUNCTIONING AS ENDOWMENT 


It is a fairly common practice to 
include with endowment funds other 
funds that technically are not endow- 
ment funds or at least were not en- 
dowment funds at the time of their 
receipt, for example, unrestricted gifts 
and legacies of substantial amounts are 
frequently placed with endowment 
funds. Such inclusion does not neces- 
sarily mean that the funds have been 
merged with endowment funds for in- 
vestment purpuses, although this too 
is done in instances. It usually means 
that the funds are temporarily, at least, 
regarded as nonexpendable and there- 
fore are classified with endowment 
funds for balance sheet purposes 

There are differences of opinion as 
to the status of such funds. Some au- 
thorities are of the opinion that “once 
endowment, always endowment” (an 
action that cannot be reversed some- 
what like the capitalization of earned 
surplus); others regard funds volun- 
tarily added to endowment by action 
of the governing board as reversible 


and therefore available for other pur- 
poses by subsequent similar appropri- 
ate action of the governing board. 
Funds temporarily functioning as en- 
dowment have upon occasion been 
used to cover operating deficits, ex- 
pand plant facilities, and for other 
purposes. 

In order to remove any doubt as to 
the status of funds temporarily func- 
tioning as endowment, I suggest that 
the following steps be considered: 

1. Each fund so added voluntarily 
be done so by action appropriately 
worded so as to leave no doubt that 
the fund is being only temporarily 
classified as endowment and indicating 
that further action may be taken at 
a later date as to its ultimate dispo- 
sition. 

2. Financial statements and sup- 
porting schedules be so identified so 
as to avoid misleading inferences; for 
example, the asset side of the endow- 
ment fund section of the balance sheet 
may be captioned “Endowment and 
Other Invested Funds” and the liabil- 
ity side may be captioned “Endowment 
and Other Nonexpendable Funds.” 
The supporting schedule of the princi- 
pal of the funds may be classified, or 
the individual funds identified, to in- 
dicate the status of each fund. 

3. The use of any fund temporarily 
functioning as endowment for operat- 
ing or other purposes to be done only 
by appropriate action of the govern- 
ing board and with the approval of 
legal counsel 

There can be no question, in my 
opinion, that funds voluntarily added 
to endowment to “match” other gifts 
or grants for endowment are irrevo- 
cably endowment to the same ex- 
tent that the other gifts or grants so 
matched are endowment. 


COMMINGLING OF INVESTMENTS 


Occasionally current funds or plant 
funds are merged with endowment 
funds for investment purposes. Some- 
times this practice is indulged in as a 
course of least resistance in order that 
those responsible for investments may 
review one list of investments instead 
of several; sometimes the reason given 
is enhancement of the rate of income 
received on investments. The practice 
tends to obscure the line of demarca- 
tion as between the equities of the 
various types of funds in the income 
received and the profits realized and 
iosses sustained on sales of securities 

From an accounting point of view, 
it does not appear to be the best prac 
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rice to merge the investments of funds 


held for such varying purposes and 
in such different capacities as current 
endowment 


to be better 


se parate 


funds, plant funds, and 


funds. It would appear 
establish 


ment pools in order that the assets sup 


practice to invest 
porting each class of funds may be 


clearly identifiable. An _ individual 
would not be regarded as prudent if 
he merged assets held in a fiduciary 
capacity with his personal assets. Like 
wise, corporate fiduciaries do not merge 
securities held in trust with securities 
held outright for investment purposes 

The foregoing comments should not 
critical of the 


practice of merging endowment 


be interpreted to be 
cash 
with other cash, provided, as is done 
in the case of corporate fiduciaries, the 
wccounting records clearly disclose the 


equities of each 


INVESTMENT IN PLANT 
The 


investing endowment funds in the ed 


propriety (or impropriety ot 


ucational plant is not one to which 
The 


problem may first be divided into twe 


categorical inswer can be given 


parts (1 the investment in non 


income producing educational plant 


property, such as academic buildings 


ind (2 the investment in Income 
producing educational plant property 
halls 

j 


It generally is regarded 


such as residence 


that endow 


ment funds should be invested in in 


come produc ng assets only. The prac 


tice of investing endowment funds 


im Nnonmcome produc Ing educational 


plant should be frowned upon whether 


of not entries are made purporting to 


pay interest either from current funds 


or plant funds to endowment funds 


for amounts so invested. The preter 


able balance sheet treatment for in 


vestments of this character is to show 
the transaction in its true light, namely 
i “due from plant funds” as an asset 
in the endowment funds section and 

is a liability 


due to endowment funds 


in the plant t section for the 


umount involved 


The situation is not so clear with 


respect to imvestments of the second 


class, namely, income producing plant 
property 

Among the na reasons that may 
be advanced ipproving such 


investments are the tollowing 

Trustees should not 
capacity, that ts 
vest in ener) rises 
lectively 


TEDAEDAR IED 
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halls a decrease in rental income may 
coincide with a drop in tuition rev 
enue ) 


> 


2. Endowment funds invested in 
educational plant property may lose 
its protective status as to possible at- 
tachment by creditors.* 


4. Such investments are in a sense 


frozen assets ( opponents point out 
companies 
willing to take over the financing, thus 


unfreezing 


that insurance would be 


the investment ) 


COMMITTEE RENDERS OPINION 


In this connection, it is of interest 
to note that the annual report of the 
General Education Board for the fiscal 
year 1931-32 discloses that a com 
mittee appointed by the board gave 
special consideration to the question 
of whether investment of endowment 
funds in residence halls is justified 
when such halls are conducted on an 
After 


sidering carefully both the legal and 


income producing basis con 
practical aspects of the question, the 


committee rendered an opinion on 
which the following board minute was 
based 

It is the judgment of the General 
Education Board that funds received by 
1 college earmarked ‘for endowment 
(or by other equivalent phrase) can 
not be properly invested in plant of 
buildings of the college used for any 
of its general or charter purposes 
whether such plant or buildings be 
income producing (e.g. dormitories 
or laboratories for whose use fees are 
charged ) or not 
earmarked his 


A donor who has 


gift for endowment’ is thinking ot 
safety of principal and certainty and 
the end that 
always be 


to serve the general purposes of the 


adequacy of income, to 


the income may available 


college. He does not wish the prin 
cipal of his gift to be so used; he 
wishes that set aside, ‘invested’; he 
sharply distinguishes between the asx 
of his principal and its imvestment 
Expenditure on a dormitory is not the 
sort of investment he has in mind 
because, although it may happen to be 
in income producing expenditure, the 
production of income return is not 
the sole purpose of the expenditure 
The choice of this expenditure is not 
solely determined by safety of prin 
cipal and certainty and adequacy of 
income; it is determined largely by the 
mportance of housing students, a s 


| 


cial function. Tf such an mvestment is 


Board 
N.W. ¢ 


allowed, the trustees have that duality 
of interest or motive which is the bane 


of all good trusteeship, and the temp 


tation is offered co them to disregard 
or override the considerations which 
solely were present in the mind of 
the donor 

A dormitory, if an investment at 
all, is a ‘frozen’ one; it would pre- 
sumably sell to a market buyer at far 


below its 


investment could not be changed into 


cost to the college; the 


another form without serious loss of 
principal if the college should wish to 
move to another site or the number of 
students should be cut down or other 
housing become available 

The 


mined by investment conditions, but 


income return is not deter 
by the arbitrary decision of the college 
authorities to charge so much rent to 
the students over whom they have 
control. The simple and natural under 
standing of the words ‘for endowment 
seems to preclude their application to 
uses which form part of a college's 
general purposes 

The resolution here quoted has not 
been amended and therefore represents 


the board's present policy 


PRACTICE NOT UNCOMMON 


The investment of endowment funds 
in income producing residence halls 


is not uncommon. | know of two in 
stances since 1932 involving different 
states where legal counsel have ex 
pressed opinions that the investment 
of a reasonable proportion of the total 
endowment in income producing dor 
mitories is entirely within the rights 
of the under the 


trustees prudent 


investment theory Nevertheless it ap 


pears that the observation made by 
the General Education Board is a per 
tinent one with reference to such in 
vestments being viewed more from the 
point of view of the necessity of con 
structing residence halls than from the 
point of view of. the investment of 
endowment funds, for there appears to 
be no instance of a college or uni 
versity investing its endowment funds 
in the dormitories of another educa 
tional institution 

endowment 


halls 


only after a legal opinion has been 


It is suggested that 


funds be invested in residence 


obtained in writing approving the 


specific transaction. In addition to 
being income producing dormitories, 
provision should be made for the pro 
tection of principal by suitable provi 
won fer 


depreciation on of curren 


rental mcome 


COLLEGE and UNIVERSITY BUSINESS 





University of Arkansas has a plan for 


New Pi Kappa Alpha House 


FINANCING FRATERNITY HOUSING 


WITH THE CLOSE OF WoRLD WAR Il 
Arkansas 


necessary to accept a greater share of 


the University of found it 
responsibility in the matter of student 


housing. Prior to that time, student 
housing at the university had not been 
a major problem because of the rela 
tively small student enrollment and 
the existence of an adequate number 
of privately owned houses near the 
campus that housed students 
Enrollment at the University of Ar 
kansas more than doubled the institu 
tion's previous peak enrollment within 
a few months after the end of World 


War Il 


housing problem for the 


Further complicating the 
university 
was the fact that the population of the 
city of Fayetteville greatly increased 
during the war years without a corre 
sponding increase in private housing 
facilities. As a result, private housing 


facilities for students were 
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virtually 


T. C. CARLSON 


Vice President 
University of Arkansas, Fayetteville 


nonexistent at the time the institution 
was experiencing the great increase in 
enrollment 

It was necessary, therefore, for the 
university to acquire a large number 
of temporary housing units with the 
greatest possible speed and, at the same 
time, launch a construction program 
of permanent student residence halls 
Many of the temporary housing units 
have fulfilled their purpose and have 
now been discarded, and with com 
pletion of the dormitories and with 
retention of the suitable 


more tem 


porary housing units the matter of 


housing students who are not mem 
bers of fraternities or sororities is well 


in hand 


The problem of providing desirable 
housing conditions for fraternities and 
acute. A 
of the organized groups had built or 


sororities remained number 


purchased their own houses prior to 


the war, when costs were low. These 


groups were able to continue to utilize 


heir own houses after the war, even 


though several groups found their 


houses too small for 


postwar needs 

A number of fraternities occupying 
rented houses gave them up during the 
war years and found it difficult to find 
suitable houses for rent upon their 
return to the campus. Meanwhile, con 
struction costs had increased so greatly 
the fraternities were not able to finance 
a building program 

Several new fraternities were organ 
ized on the campus shortly after the 
war and they, too, met the same prob 
lems in housing 


obtaining desirable 


It was in response (© these needs 
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that the University of Arkansas, after 
careful study and full discussion of 
the problem with representatives of 
the fraternities, adopted a financial 
plan for construction of fraternity and 
sorority dormitories. The plan was 
given formal approval by the board of 


trustees of the university 


THOSE ELIGIBLE FOR HELP 


To become eligible for university 
assistance in a housing project, the 
organized fraternity or sorority must 
be in good standing under the rules 
and regulations governing organized 
groups on the University of Arkansas 
campus, and it must have demonstrated 
a stability of character and the ability 
to accept and discharge the financial 
responsibilities with the 
management of fraternal affairs. Upon 


connected 


being approved for assistance, the fra 


ternity or sorority contributes 25 per 
cent of the total cost of the structure 
desired, the contribution to consist of 
cash on hand, negotiable securities, or 
a combination of these 


three types of assets 


real estate, or 
In the event the 
land constitutes all or a portion of the 
contribution, its value is determined 
by an appraisal procedure approved 
by both the fraternity or sorority con 
cerned and the university 

The university then issues serial rev 
enue bonds in an 


umount sufficient to 


cover the remaining (or 75 


Such 


portion 
ver cent) of the building cost 
g 


bonds are issued under provisions of 


a legislative act authorizing the uni 


versity to issuc revenuc bonds to 


30 


finance part of the cost of dormitory 
Such issues are callable 
bonds, issued for a period of 30 years, 
and 


construction 


are retired out of revenue pro 
duced from rental of rooms to students 

The fraternity or sorority dormitory 
may be constructed upon land donated 
by the organization, provided the site 
meets the approval of the university, 
or the house may be constructed upon 
a portion of the campus set aside by 
the university for that The 


reserves the right to ap 


purpose 
university 
prove or disapprove plans for residence 
both 


standpoint of need of the group con 


halls so constructed, from the 
cerned and the standpoint of archi 
tectural design and materials specified 

Actual construction of projects of 
this nature is handled in exactly the 
same manner as other construction on 
the campus. The university advertises 
for bids from contractors, awards the 
construction contracts, and supervises 
Or arranges supervision of construction 

Legal title to fraternity or sorority 
dormitories so constructed is vested in 
the University of Arkansas, but the 
fraternity or sorority for which the 
house is built is granted a lease of 30 
years—the period covering the normal 
life of the bonds 
period is set at a figure sufficient to 


become due 


ind also to provide a safe margin of 


Rental during this 
retire the bonds as they 
reserve. The rental figure now being 
used in these projects is $15 per month 
per student 

the 30 


Upon expiration of year 


period, or at an earlier date in event 


Remodeled Zeta 
Tau Alpha House. 
Costing approxi- 
mately $68,009, 
exclusive of land 
and previous con- 
struction, it was 
almost trebled in 
size and capacity. 


in advance of 
the normal life of the bond issue, the 
fraternity of 


the bonds are retired 


sorority occupying the 


house will be given a new 99 year 


lease 

The organized group occupying a 
house constructed under this financial 
house as it 


arrangement manages the 


would a fraternity or sorority owned 
house, within the rules and regulations 
governing all such housing at the uni 
versity. The fraternity or sorority in 


bills 


own 


volved and 


food 


pays the utility 


finances and manages its 
SETVICE 

Four houses that have been con 
structed or now are under construction 
are 

Pi Kappa Alpha, with a capacity of 
64. Of contemporary architecture, it 
is all Total 
exclusive of land, was about $145,000 

Sigma Nu, 


It. too, 18 ot 


new construction cost, 


with a capacity of 62 
architec 
Total 
cost, exclusive of land, was approxi 
$130.000 


contemporary 
ture, with all new construction 


mately 
Lambda Chi Alpha, with a capacity 
of 60. Of modified Colonial architec 
new fra 
fall. Toral 
cost, exclusive of land, is expected to 
total $156,000 


ture, construction on this 


ternity house started last 


Zeta Tau Alpha, with a capacity of 
55. This project represented an exten 
sive remodeling job, with an existing 
house being almost trebled in size and 
capacity Total cost, exclusive of land 


and previous construction 


proximately $68,000 


was ap 
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ART CENTER niches academic program 


and provides community with a cultural asset 


RALPH J. WATTS 


Vice President, Lawrence College 
Appleton, Wis. 


AT LAWRENCE COLLEGE, APPLETON, 
Wis. there has recently been com 
pleted an Art Center that embodies 
several distinctive features of design, 
interior decoration, and equipment 
The building was planned to meet 
economically the requirements of a 
liberal arts college having an enroll 
ment of about 950 students 





The floor area of the one-story struc 
ture is approximetely 10,000 square 
feet and provides adequate classroom 
and studio facilities for the increasing 
number of students who are interested 


The library and reading 
room in Lawrence College's 
new Worcester Art Center. 
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in architectural design, painting, and 
the history of art and architecture 
The focal point of the building is 
the centrally located exhibition area, 
40 by 45 feet. This room is a memorial 
Ruth B. Wriston, 
while associated Lawrence Col- 
lege as the wife of the president, pio- 
neered the now nationwide program 


to the late who, 


with 


of picture rental service for students 

Along thé south side of the gallery, 
masking the service area, is a free 
standing baffle wall of polished red 
birch, 32 feet long and 812 feet high, 
bearing the inscription in metal letters 
This Room Is Named in Memory of 
Ruth Wriston Who Did 
Much to Further the Arts at Lawrence 
During the Years 1925-1937 

The cottonwood plywood walls of 


Bigelow 


the art gallery are covered with gray 
and canary yellow pebble cloth, thus 
providing a surface on which may be 
hung art objects of varying sizes and 
weights. In this area there will be on 
display nearly continuously art exhibi 
tions of note; to these showings and 


to be 


in the building the public 


to related activities conducted 
will be 
invited 

An amphitheater seating 80 is 


equipped with permanent, upholstered 


= 




















PICTURE 
RENTAX 





PAINTING ROOM 


e+e 
SOA Tm FEET 


Floor plan of new art center at Lawrence College. 


chairs with tablet arms, appropriate 


projection apparatus, and ar. electri- 
cally operated screen. Surrounding this 
amphitheater is an extension of the 
central exhibition area with furred out 
walls and fabric covering of the same 
material. Thus are made available 
about 310 linear feet of ceiling high 
wall space for exhibition purposes 

A seminar room and a library, each 
2 by 


38 feet, add other class instruc 


The exhibition gallery is a memorial to the late Ruth B. Wriston, who pio- 
neered the now nationwide program of picture rental service for students. 
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Two studios, each 23 


tion facilities 
by 56 feet, provide workshops for ar- 
chitectural drafting and for painting 

The lighting of the interior has been 
engineered to ensure adequate and flex 
ible illumination for the varied serv 
ices and activities to be carried on in 
the building. Both incandescent 


fluorescent fixtures are being used 


and 


The furniture procured for the ex 
hibition gallery, seminar room, and 
library is of modern design and, with 
the draperies and floor covering se 
lected, makes a significant contribution 
to the artistic atmosphere of the in 
terior 

In general, the mason walls are not 
plastered but are treated with bright 
colored paint of various combinations 
A variety of floor surfacing was speci- 
fied: composition tile for the seminar 
room, library and offices; finished con- 
crete for the amphitheater, studios and 
service areas; a plain gray Oriental rug 
for the center of the art gallery, and 
terrazzo for the border of the gallery 

The Art Center also includes a pho- 
work 
inventory of 


tographic darkroom, a crafts 
shop, storage for the 
framed pictures that are rented to stu- 
dents for the decoration of their dor- 
mitory rooms, offices, a gallery, and 
other standard service facilities. 

Funds for this project, which en- 
riches the academic program of Law- 
rence and enlarges its cultural influ- 
ence in the community, came from a 
gift of substantial amount by Mr. and 
Mrs 
supplementary donations by 


of Dr. and Mrs. Henry M 


These gifts were sufficient to provide 


Charles H. Worcester and from 

friends 
Wriston 
in endowment for the maintenance 
the Art Center 
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THE STUDENT UNION BUILDING AT 
the Woman's College of the University 
of North Carolina 


centralize various student activities and 


at Greensboro will 


related college functions formerly 
scattered in makeshift quarters through- 
out the campus 

Provision is made for the bookstore, 
the post office, day students’ anchorage, 
student government, student publica 
tions, student clubs, receptions, danc- 
ing, movies, dining for small groups, 
ind general leisure-time activities. A 
bridged terrace connects the east en- 
trance of the Union with the west 
and the 


alumnae building, forming an 


terraces of the soda shop 
inte- 
grated social center. Dining halls are 
in a separate building near by and 
the library is just north of the Union 

Architectural harmony is established 
with the buildings of Georgian tradi- 
tion prevalent on the campus by using 
the brickwork and white trim charac 


The 


in steel frame con 


terisuic of those buildings pos 
sibilities inherent 
struction are exploited to create an 
open, free character where wanted in 
contradistinction to the cloistered na 
This 


is important on this wooded southern 


ture of Georgian construction 
campus where a closér relationship be 
tween add 
so much to the pleasant use of a 
building like the Union 
The achievement in July 
cost of 78 


indoors and outdoors can 


1950 of 


a cubic foot cents in a 


can be at 
tributed partly to the simplicity of its 


building of this quality 


structural 


pattern—a uniform 14 by 


28 foot panel. Other factors include 
the use of painted cinder block walls 
in the more utilitarian spaces and the 
use of North Carolina brick and flag 
stone. The over-all cost of $742,724 
includes the flagstone paved court and 
pool, bridged terraces to the soda shop 
and alumnae building, a transformer 
station for the Union and neighboring 
buildings, and the repaving of a large 
The 


service 


terrace on the alumnae building 
food 


furnishings and 


cost does not include 


equipment architec 
tural tees 
Maintenance, equally with appear 


ince, was the key to the selection of 
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MAIN ENTRANCE 


UNION BUILDING 


for Woman’s College in the South 


LUTHER LASHMIT 


Northrup & O'Brien, Architects and Engineers 
Winston-Salem, N.C 


materials. Brick, stone and aluminum 
railings are the dominant outside ma 
terials. Window and door frames are 
steel 
Terrazzo, flagstone, asphalc tile 


cement and wood parquet floors are 


Almost 
all first floor spaces, including the ball 


pr wided in appropriate areas 


room and parts of the other floors, 


have wood paneled walls. Such gener 


ous use of wood wall paneling is not 


considered extravagant, maintenance 


wise, at this mstitution where it has 


been demonstrated that the perma 


nence of wood finish outweighs the 
cost of continual repapering or re 
painting other types of walls 

Ceilings are perforated fiber tile on 
metal spline suspension Toilets and 
service rooms are tiled. Painted cinder 
block walls provide a practical, eco 
nomical and acoustically desirable fin 
such areas as the othce 


ish tor post 


bookstore, game room, publication 


and re 


A glazed block 


offices, student government 


ligious activity areas 
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KEY TO FIRST FLOOR PLAN, UNION BUILDING, WOMAN'S COLLEGE, UNIVERSITY OF NORTH CAROLINA 
Terrace-bridge West lounge . Vestibule 18. Performers 
East lobby . Terrace . Custodian 19. Orchestra 
Campus switchboard . Lebby-lounge . Storage 20. Ballroom annex 
Game room Administration . Catering service 21. Ballroom 


East lounge Guest . Maids 22. Covered terrace 
Reception Receiving 












































| LIL 





f 


ac 





















































KEY TO GROUND FLOOR PLAN 


Snack room Flagstone court 12. Lobby-lounge Day students’ lounge 
Janitor Stockroom 13. Checkroom Powder room 
Machine room Crawl space 14. Storage Day students’ lockers 
Pool Covered terrace 15. Telephone equipment Men's room 
Game room Bookstore 16. Mechanical equipment Main lobby 

Post office 17. Post office lobby 
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base course takes care of the mopping 
problem in cinder block finished areas 

Fabric folding partitions of the ac 
cordian type provide flexibility in the 
use of the ballroom wing. All areas 
on two levels can be thrown open for 
large affairs. The private dining room 
can be closed for independent use 
The 


reception rooms and ballroom can be 


along with its outdoor terrace 


partitioned and used for separate ac 
tivities 
The ballroom proper can be closed 
and controlled by normal door access 
when such use is required for lectures 
Mechanical ventilation is limited to 


the ballroom and bookstore. With the 


The ballroom can be closed and controlled by normal 
door access when such use is required for lectures. 
The suspended trellis-like fixture conceals indirect 
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The southeast court of the new Student Union at Greensboro, N.C., 
with its attractive outdoor terrace that can be used for dining. 


ballroom and its appurtenances thrown 
open for common use, natural ventila 
tion will be adequate under normal 
conditions, but mechanical ventilation 
will be available for supplemental use 
and as a prime means when the ball- 
room 18 set up for motion pictures, 
illustrated lectures, and similar affairs 
The bookstore is mechanically 
lated by a 
can be added to either or both systems 
Much of the 
with a variety of devices, such as lens 
boxes, 


venti- 


separate system. Cooling 


lighting is recessed 


inverted domes, and _ trofters 


being used. There are no decorative 
fixtures as such, the light sources being 
designed to produce light needed for 
various purposes. Fluorescent light is 


Warm 


white is used in social areas where the 


cool white in working areas 


enhancement of natural colorations is 
important. The main lourges are sup 
plied with outlets for floor and table 
lamps, but recessed incandescent down 
light is available for such special occa 
SIONS as card parties 

In the ballroom a large scale sus 
pended trellis-like fixture conceals in 


fluorescent tube lighting, switched in expanding pat- 
terns to provide varying intensities of all-over soft 
light. Separate lighting is provided for the orchestra. 


3§ 








direct fluorescent cube lighting, 
switched in expanding patterns to pro 
vide varying intensities of all-over soft 
light. Interspersed recessed incandes 
cent down-lights make available higher 
floor level dramatic 
Separate lighting for the or 


chestra platform is provided in a va 


intensities and 


effects 


riety of combinations 

While the ballroom is designed pri 
marily for dances, facilities and equip 
ment for other uses are not overlooked 
For lectures there is a removable po 
dium with desk and light. Power plugs 
on the balcony permit the use of porta- 
ble projection equipment for illustrated 
lectures and motion pictures. Signal 
ind sound cable conduits run from the 
location to the 
The 
the entire back wall of the orchestra 
platform, 


projection orchestra 


plattorm projection surface 1s 


which is and 


painted with the material developed 


plastered 


for outdoor screens. Equipment is pro 
vided for curtains to traverse the pro 
jection wall, Traverse equipment also 
is provided for front curtains to cre 
we a modified stage for amateur the 
utricals 


An interesting note in the decora 


tive scheme for the ballroom will be 


the 70 foot mural in the annex, when 








CONSTRUCTION DETAILS 
CONSTRUCTION: Steel frame: concrete 


ribbed floor and roof slabs; masonry walls 
and partitions; steel stairs. 
EXTERIOR: Brick and 


railings 


limestone; aluminum 


flagstone terraces. 
WINDOWS: Steel, louver type; mechanical 
operation. 


DOORS: Flush panel wood and steel 


frames. 


steel 


FLOORS: Wood parquet, flagstone, terrazzo, 
asphalt tile, cement 

WALLS: Wood paneling, plaster 
cinder block 


CEILINGS: Perforated fiber tiles 

HEATING: Steam from central plant; con- 
cealed convectors. 

VENTILATION: Ballroom 
sized for cooling 

LIGHTING and fluorescent 

ELEVATOR: Automatic electric 

POST OFFICE: Standard boxes in three sizes 


combination locks 


cost General construction $633,572 
plumbing, $26,320; heating and ventilat 
ing, $34,863; electric wiring and fixtures 
$41,970; elevator, $5999: total, $742,724 
Food service equipment, furnishings, archi 
tect's fee not included 

OTHER DATA: Volume, 949,655 cubic feet 
unit cost, $0.782! per cubic foot; floor 
area, 72,374 square feet; student enroll- 


ment, 2500 


painted 


and bookstore 


Incandescent 





provision is made for its execution 
Post office boxes are of standard types 
with combination locks. The choice of 
combination locks was based on the 
university's long experience with key- 
ing methods. The 
readily changeable with each change 
of assignment. The post office screen 


with its letter drops and stamp and 


combinations are 


parcel post windows is especially de 
signed in wood to match the wood 
paneling that is used throughout the 
building 

Food service spaces, while equipped 
for limited independent operation, are 
designed with a view to service by 
outside caterers for large functions 
Ranges and refrigeration are electric 

The 


first floor is a special requirement. Be 


large receiving room on the 
sides taking care of the normal han 
dling of stock for the bookstore by 
means of an automatic freight ele 
vator, it is the clearing house for all 
deliveries (except mail) to and from 
the campus. The post office has its own 
service approach 

Completion of the Student Union is 
expected in the fall. Its use will in 


crease the ethcient operation ot the 


college functions housed and add im- 
measurable 


richness to student life 








; 


| 





The east lounge with its wood paneled walls and ceiling 
of fiber tile. It has been demonstrated at this college 
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that the permanence of wood finish outweighs the cost of 
continual repapering or repainting other types of walls. 
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Something new under the California sun in the way of a 


ANDREW HAMILTON 


Manager, Office of Public Information 
University of California 


AT THE UNIVERSITY OF CALIFORNIA 
at Los Angeles, on a 35 acre tract at 
the south end of the campus, a vast 
building is beginning to take shape 
that ultimately will make the West- 
wood campus one of the great medical 
centers of the world 

Combining a complete undergrad 
uate medical school, a fully equipped 
and staffed hospital, and the mos: ad 
vanced research facilities in the coun- 
try, the building's first unit, now un 
der construction, will cost $15,500,000 

In its final form the structure will 
be 10 stories high, contain more than 
a million square feet, and include an- 
cillary units devoted to atomic energy 
research, cancer, mental hygiene, den 
ustry, public health, industrial hygiene 
rehabilitation and pediatrics 

Another tract of 34 acres has been 
set aside for supplementary hospitals 
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MEDICAL CENTER 


MAIN ENTRANCE 





STUDENT LABORATORY 








LECTURE ROOM 


clinics and other buildings to provide 
facilities for a cooperative medical 
program with the Veterans Adminis 
tration 

Designed by Welton Becket, of the 
architectural firm of Wurdeman and 
Becket, the medical center will be the 
first institution of its kind to be “hori 
zontally integrated,’ with classrooms 
and laboratories devoted to a particular 
medical subject occupying the opposite 
wing on the same story as the corre 
sponding ward in the training hospital 

an arrangement that will permit 


students tO examine appropriate pa 


tients without leaving the floor 

Ic will be the first university medical 
center completely correlated with the 
other buildings on the campus; in the 
words of Dr. Stafford Warren, dean 
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of the medical school, it will represent 
‘a full-scale effort to coordinate the 
basic sciences and the clinical sciences 
within the walls of a single univer- 
sity.” And it will be the first structure 
of its size and nature to be specifically 
designed for teaching and research in 
the atomic age, operating 
rooms and radiology department built 
where they both serve the flow of 
function and protect against disaster 

More significant from a design 
standpoint is the degree of flexibility 
incorporated into the planning. The 
building, which will be erected around 
two large square courts, has been de- 
signed to allow future expansion in 
all as well as 
vertically to the Los Angeles height 
limit. 


with the 


horizontal directions 


Inside, modular planning permits an 
infinite variety of floor plan arrange- 
ments. In that section devoted to lab 
oratories a system of under-floor piping, 
including lines for compressed air, 
steam, gas, water, oxygen and vacuum, 
makes possible the immediate conver- 
of a fully 
equipped laboratory merely with the 
addition of fixtures 


sion any classroom into 


U.C.L.A. Medical 


Center will reflect its threefold purpose 


Physically, the 
of teaching, learning and serving with 
its space almost equally divided among 
classrooms for study, laboratories for 
research, and hospital facilities for the 
care and treatment of patients 

Even these general divisions, how 
ever, are deliberately indistinct, with 
the emphasis throughout on the inter 


dependence of ali departments. Gen- 
erally speaking, the school section will 
occupy the north half of the building 
and the clinics and hospital the south 
half, with the three transverse wings 
providing intermediate access. Ad- 
vanced research facilities will be con- 
tained in the peripheral ancillary units 
that will be added, as time goes on, to 
the main building. The vivarium, can- 
cer research wing, and library will be 
included in the first unit. The out- 
patient department will occupy the 
large southeast wing 


The lower underground floor, cov 
ering 3 acres, will contain the vast 
radiology department, the biophysics 
department, an operating suite, the 
physical therapy department, and the 
large kitchen that will serve both the 
hospital and the cafeteria. By placing 
the radiology equipment underground 
the architects were able to dispense 
with the heavy shielding that would 
otherwise be required underfoot and 
at the same time make it accessible 
to all interested 
ancillary departments in the center 


and convenient the 
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Floor A (above): The first 
floor underground will house 
the student health clinic, ob- 
servation floor for surgery, 
storage areas, central supply, 
central stores and pharmacy. 


Floor B (left): Plan of the 
lower underground floor with 
its vast radiology department, 
biophysics department, oper- 
ating suite, physical therapy 
department and large kitchen. 





OUTPATIENT DEPARTMENT LOBBY 


The 


scrub up 


Operating rooms, connected by 


inesthetic and = sterilizing 


rooms, form a square “T round a 


central group of supply rooms, pro 


viding a closely integrated surgical 
unit immediately adjoining diagnostic 
Each 


be equipped with an observation dome 


radiology operating room will 


designed to bring the eye of the stu 


dent within 10 feet of the operating 


TV 


underground 


and to accommodate a 


The 


will contain the 


table 


camera first floor 


student health clinic 
the observation floor for surgery, stor 


age areas, central supply, central 
laboratories, central stores, and phar 
macy 


The 


idministrative 


first floor includes most of the 


offices, dining rooms 


school of nursing, student facilities 


ind the school’s anatomy and 


pathol 


ogy departments. The second floor will 


be devoted to surgery and obstetrics 


with the corresponding nursing units 


ind to phar 


General 


on the hospital  sice 


macology and physiology 


medicine, infectious diseases physio 


logical chemistry, pediatrics, the clinics 


ind beds for the corresponding 


departments will occupy the third floor 


In the first unit the hospital outpa 


tient department and vivarium will 


have a fourth floor; eventually the 


plans provide for six stories in the 
laboratory and classroom section 


depart wt 


seven 


tor the outpatient umd 10 
tor the hospital wards 


The 


torms to the 


outpatient department con 


general scheme of the 


40 


hospital with examination and treat 
ment rooms on the appropriate floor 
(surgery and obstetrics on the second, 


gastro-intestinal on the third, etc.) 


The only exception is pediatrics which, 
in the clinic, is on the first floor to 


obviate taking the children farther 
than necessary and to provide access 
to an outside play yard off the waiting 
room 

The main entrance to the building 
on the south side, will be reached from 
a long colonnade be 


the street by 


tween two square courts, with attrac 


tive landscaping and modern statuary 
designed to make the approach in 


viting. There will be no steps. East 


of the main entrance will be the emer 
gency entrance off a large ambulance 
and, east of that, the 


court entrance 


to the outpatient department 


PLAN 
The 


itself is in the 


IN FORM OF CROSS 

plan of the hospital section 
Lorraine 
both 


form of a 


cross, with a control center at 


intersections, which includes the ele 


vator shaft (there are eight elevators 
in the hospital alone), kitchen, utility 


rooms, and nurses’ station 


So CX mpact and ethcient ts this plan 


that 30 beds can be served by two day 
All walls 


uround the elevator shafts and public 


nurses and one night nurse 


toilets will be sound-insulated from 


the bedrooms, and corridors will be 


kept odor-free by maintaining a posi 


tive air pressure, with circulation 


from the corridors, through the bed 


rooms and exhausted through the lava 
tories. Isolation rooms will be sound 
proofed and have individual baths 

Eventually the 550 beds in the 
teaching hospital and the 100 beds de 
voted to student health on the fourth 
floor will be supplemented by 850 
more hospital beds in the mental hy 
giene, cancer and cardiovascular, pedi 
atric and rehabilitation units 

The building will be physically con 
nected to another large unit of the 
university by a 300,000 volume bio 
library 
Life Sciences Building 
The 


a common meeting place for the pre 


medical joining it and the 


and serving 


both biomedical library will be 
medical and medical students and the 
biological science graduate students as 
well as the faculty serving these areas 


The 
oriented in 


carefully 
build 


ings on the campus; the projected in 


buildings will be 


relation to other 


dustrial hygiene unit, for example 
will be placed as near as possible « 
the engineering school. Wherever pos 
sible the facilities of the medical cen 
ter will be made available to the other 
academic departments of the univer 
sity, with college undergraduates shar 
150 seat 


ing the laboratories, the three 


lecture rooms, and occasionally the 


classrooms with the medical students 

The building itself will be of light 
weight concrete and steel with a facing 
of brick to harmonize with the existing 
There will be 


university buildings 


provision for parking approximately 
OOO cars 
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A TENDENCY EXISTS ON THE PARI 
of a few college people to be a little 
suspicious of master planning. It prob 
ably stems from our natural distrust 
of the fellow who keeps his head in 
the clouds, who is too busy looking 
at the broad picture to be able to cope 
with a common everyday working de- 
tail. Such a man sometimes is referred 
to as a dreamer or a “master planner 
Some feel that the campus plan is 
likely to freeze thinking so that the 
development does not have the ad- 
Others 
argue that such a plan is too expensive 


vantage of complete flexibility 
co make and to maintain. Still others 
state that a campus plan is followed 
only by those who made it and that 
a campus is the result of generations 
of planners and builders, all trying 
to develop their own ideas and not 
caring much for the other fellows 
Of course, we all know that many 
comprehensive campus plans are de 
veloped covering land that is yet to 
be acquired, resulting in making that 
land several times more expensive to 


Also 


a flat two-dimensional drawing 


purchase 
still 


the campus plan is 


no matter how much colored pencil 
or water color is placed on its surface 
Many school officials in key positions 
have never learned to understand what 
Because of 


they see on a drawing 


this, some feel that a master model is 
superior to a master plan. They argue 
that because it is three dimensional, it 


all, and 


that changes can be more easily made 


is more easily understood by 


ONE MORE DISADVANTAGE 


All of these arguments against the 
master plan are more or less valid, 
and I should like to add one more of 


my own. It is virtually impossible 
to find a planner with enough faith 
in the future to plan on a large enough 
scale. Many campus plans have been 
before the ink 


them 


outgrown was hardly 


dry on This wouldn't be bad 
at all if the plans had been enlarged, 
but too often they were forgotten and 


the buildings were located for the 


convenience of the moment and not 
for the good of all, over a long period 

However, I want to go on record 
as a strong believer in the advisability 
and desirability of comprehensive cam- 
I believe in it because 
it will help prevent snap 


as to size and location of 


pus planning 
I know 

judgment 
projects. It will, if started soon enough, 


From an address delivered at the second 
annual institute of the Southern Associa 
tion of College and University Business 
Othcers, 1950 
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Many obstacles overcome with a campus 


MASTER PLAN 


SAM F. BREWSTER 


Director, Department of Buildings and Grounds 
Alabama Polytechnic Institute, Auburn 


prevent the necessity of having to leap 
frog engineering buildings over agri- 
cultural buildings, and veterinary build- 
ings over athletic areas. This is 
common practice 

Let us assume an imaginary state 
college where early planners knew that 
some day a large laboratory building 
would have to be built but where the 
location of other buildings was of im- 
mediate After all,” they 
reasoned, “the school of engineering 


already has 


concern 


two buildings!” So a 
chemistry building, a couple of class- 
room buildings, a hospital, a gym- 
nasium, an agricultural building, the 
administration building, and an archi- 
tectural building are placed in and 
around those two engineering build- 
ings. Now the engineering students 
have increased from 300 to 2000 and 
the state legislature has finally crashed 
through with a million dollars for that 
engineering laboratory. The current 
crop of planners say, “Darn that last 
generation of planners anyway—we 
may just as well put the Lab Building 
over on Agricultural Hill and buy 
We 
over 
and bring agricultural students back, 


buses and start a shuttle service 


can carry engineering students 
even though it will be a close schedule 
with only 10 minutes to do it in.” 
This flight of the imagination is of 
farfetched, but there is just 
enough truth in it to make some of 


us realize that detailed planning should 


course 


follow large-scale comprehensive plan- 
ning. There must be a predetermined 
scheme of things to obtain the best 
results. This does not mean that the 
campus plan need be inflexible. In 
my opinion, the plan needs to be re 
studied, revised and redrawn every 10 
years at an institution that is enjoying 


normal development of its physical 
plant 
Washington, D.C., ts one of the 


beautiful cities of the world. It also 
happens to be the first city to reach 
its magnitude that started off as a 
planned city. Monsieur L’Enfant has 
had many changes made in the master 
plan that he prepared in 1791, but 
down through the years succeeding 
planners have had the good sense to 
study and revise, always keeping the 


framework of the original plan 


KEEPING IT ALIVE 

A master plan has to be kept alive 
and regularly studied and pored over 
It would be interesting to know how 
many beautifully and expensively de 
lineated master plans adorn the walls 
of college presidents’ offices or reside 
in some dusty file, or closet of an ad- 
ministrative office whose occupant ts 
primarily interested in one building, 
one in which he hopes to have a new 
paneled office, twice as big as the one 
he now has. The master plan should 
hang on the wall of the college archi 
tect’s office or in the meeting room of 
the campus planning committee and 
should be made the basis of every dis- 
cussion pertaining to the development 
of the physical plant 

Preparing a comprehensive plan for 
the development of a new institution 
or for the development of an old 
institution On a new site is casy com 
pared to developing one for an institu 
tion that has grown without benefit 
Even in the 
believe it is 
Definite progress 


of long-range thinking 
worst cases, however, | 
not too late to start 
can be made in a few years, when the 
work is organized and when it begins 


to follow a predetermined trend 


4\ 





Avoiding litigation over 


FACULTY 


THt 


of the 


MOST IMPORTANT LITIGATION 


year in the held of university 
sponsored research was terminated last 
Judge ( 


supe rio¢r 


December when Thomas 


Schettino of the court of 
New Jersey accepted a negotiated set 
tlement and dismissed 
by Dr. Albert 
fessor of biology at Brooklyn College 
against Dr. Selman A. Waksman, head 
of the department of microbiology at 
Rutgers 
Research and Endowment Foundation 
filed in March of 
Dr. Schatz had demanded one-half of 


the suit brought 


Schatz, assistant pro 


Rutgers University and the 


In this suit 1950 


the patent royalties paid to the Rutgers 
Research and Endowment Foundation 
by Merck & Company and other phar 
maceutical firms producing the famous 
intibiotic drug, streptomycin, claiming 

co-discoverer of the 


Waksman 


in his laboratory in 


was the 
with Dr 


gradu ite 


that he 


drug while a 


student 


194 ind co-patentee when the anti 


biotic and its process of 
ind that Dr 


ind duress 


preparation 
W aksman 


to induce 


were patente d, 


had 1 “fraud 


ad used 
him to assign his patent rights to the 
foundation 

Dr. Schatz charged 


Waksman had failed to 


that Dr 


lisclose to him 


ilso 


which Dr 


0.000 


secret arrangement by 
Waksman had collected over $3 
the duty of d was an obliga 


Ww iksman iS 


ilso charged 


sclosure 


n imposed 


ipon Dr 


nside ration 


the American 


} 


id sought 


Dr W iksman was 


lic press as the sole scoverer of the 


new wonder drug streptomycin 


which ranks next te penicillin among 


the intibiotics Merck & ( ompany 
had financed research fellowships in 
Dr. Waksman's 


were 


lepartment, and they 
produc 


When 


$40.000.000 per 


issigned the exclusive 


tion rights to the new drug 


sales began 
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PATENTS 


T. E. BLACKWELL 


Treasurer 


Washington University, St. Louis 


year, all concerned apparently came to 
he conclusion that, in the interest of 
better public relations, the exclusive 
license agreement should be modified 
to permit other pharmaceutical firms 
to share in the growing volume of 
To reimburse Merck & Com 
pany for its developmental costs, the 
foundation agreed to refund $500,000 


busine $S 


in royalties already paid. The new roy 
alty agreement provided for the pay 
ment of two cents to the foundation 
for every gram of the drug sold. By 
September of 1950, the net royalties 
had reached the astonishing total of 
$2,560,000, according to the estimate 
filed with the court 

In the agreement accepted by the 
court in settlement of the litigation 
Dr. Waksman acknowledged that his 
tormer student and laboratory assistant 
Dr. Schatz 


gally and scientifically as co-discoverer 


was “entitled to credit le 


of streptomycin 
ment, Dr. Robert ( 
of Rutgers and also of the foundation 


In a published state 

Clothier, president 
said that, as in the past, 80 per cent 
of the royalties from the drug patent 


will be retained by the foundation to 


scientific research, including 
work of 


Microbiok gy 


hnance 
Rutgers Institute of 
The 


div ided as 


the 
remaining 20 per 


cent will be follows 1O 
per cent will continue to be paid « 


Dr. Waksman, 3 per 


Schatz 


cent to Dr 


ind the balance will be dis 


tributed to other workers less directly 
concerned with the streptomycin re 
search project 


In addition, Dr 


Schatz received the 
$| 000 tor his relinquish 


of foreign patent rights which 


not heretofore assigned. In re 
rn, Dr 

charges that 
fraud 
sign the assignment. In a pre 


trial Dr. Waksman had 


idmitted that he had received approxi 


Schatz his 
Dr 


ind duress 


agreed to retract 


Waksman 


to induce 


had used 
him to 
parent 


examination 


mately $350,000 to date from his share 


of the royalty payments 


The following is an excerpt from 
the formal statement on research and 
patent policies adopted by the Rutgers 
University in 1946:' 

The interest 
in any invention by members of its 
staff, and it does not own patents nor 


university claims no 


does it accept the assignment of any 
patent. The university desires, how- 
ever, that inventions made by mem- 
bers of the staff 


research, whether 


as a result of their 


done alone or co 
operatively, shall be administered in an 
effective manner and with due regard 
tor the public interest. A university 
committee on patents has been named 
to give advice on patent matters to 
staff members and to serve as a clearing 
house for information about patents 
applied for and secured 

In any discussion of university pat 
ent policy, these well established legal 
principles should be borne in mind 

l. In the 


agreement 


absence of a_ specific 


to the contrary, an inven- 


tion developed by an employe in the 
course of his employment is his own 
property.” 


There are two major exceptions 


If an employe is assigned the task 


of invention or the improvement of 


i specific process, the patent resulting 
from this specific assignment belongs 
to the employer 


If an employe, in the course of 


his employment, makes an invention 
using his employer's time and mate 
rials, the employer has a free, inde 
feasible license and shop right under 
the invention and any patent covering 


the invention, which shop right is 


coextensive with the business require 


ments of the employer . 
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ASSUMING THAT THE ADVANTAGE O}! 
a central purchasing system are appar 
ent and agreed upon, the type of a pur 
chasing organization we want will vary 
considerably with the type of institu- 
tion, its function, and its size. 

The authority to make expenditures 
for equipment, materials and services 
rendered by commercial organizations 
generally is vested with the governing 
board and is delegated by that group 
by formal action to the chief business 
officer. Fundamentally, the purchasing 
should be done by that business officer 
or some employe under his direct con- 
trol. This will apply alike to large, 
medium or small institutions. 

In a small college, purchasing often 
has been handled as a part-time duty by 
the business manager, superintendent 
of buildings and grounds, or possibly 
the accountant. Should the business 
manager decide to carry the purchasing 
work, because of the fact that other 
personnel is not too well suited for it, 
or for other reasons, he often can dele 
gate a amount of the 
routine buying to an experienced office 
worker. 


considerable 


Small, routine orders can be 
telephoned and then confirmed by pur- 
chase order to local vendors by a good 
clerk. Orders up to a certain limit 
might be handled as routine so as to 
relieve business 
multitude of small transactions 


the manager of a 
The 
larger purchases of equipment and 
supplies reach 
manager s desk as soon as the need for 
them 


should the business 


reaches the business office. In 
this way planning, negotiations, super- 
vision and final approval can be 
worked out at the proper level. I know 
of cases where this has worked out sat- 
isfactorily, although it places a burden 
on him that should be delegated to 
some other person in order to relieve 
the business manager for the multitude 
of other important and time consum 
ing responsibilities that he has 


COMBINATION JOB 


In cases where the purchasing seems 
to be too much of a load for an office 
clerk under the supervision of the busi 
ness manager, and there still does not 
seem to be enough volume to warrant 
the employment of a full-time purchas 
ing agent, then it is entirely possible to 
delegate this work to some other mem 
ber of the business manager's official 
family. First choice in the selection of 
some other member of the staff to do 


From an address given before the West 
ern Association of College and University 
Business Officers, 1950 
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PURCHASING DEPARTMENT 


DAVID L. WILT 
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purchasing work outside the business 
manager's office might well be the su- 
perintendent of buildings and grounds, 
assuming that he is a person capable 
of doing the necessary paper work. A 
superintendent of buildings and 
grounds is a construction and material 
man by training and experience. He has 
a good knowledge of labor costs, and 
should be able to decide when to buy 
something as compared with when to 
make it. In a small institution he will 
have time to talk to salesmen while 
doing this and can pick up a number 
of useful facts about his mechanical 
equipment from salesmen 

Provided that the superintendent of 
buildings and grounds has the full con- 
fidence of the business manager, I 
would favor the combination of the 
purchasing function with that job. The 
person in charge of purchasing should 
know materials, know how they are 
used, know labor costs, and have a 
working knowledge of the departments 
in which they are being used 

The foregoing makes a picture that 
is almost too perfect for practical pur 
poses. The point we might gain from 
it, however, is that the centralized pur- 
chasing function, when not a full-time 
job, can be combined with some other 
responsibility under the direction of 
the business office 

Most 
form of budget planning and control 
One of the fundamentals of any pur- 
chasing Ofganization is to set it up sO 
that purchase orders are not issued un- 
til the expenditure has been liened by 
the accounting department. The pur- 
chasing function should be organized 
so as to dovetail into the accounting 
procedure for the control of budgets, 


institutions operate on some 


if it is going to be a part of the insti 
tutional business management team. 
Let us now consider the next sized 
larger institution in which it has been 
decided to set up a full-time purchas- 
ing agent with other related duties 
After it has been decided to employ a 
purchasing agent, where will the busi 
ness manager find likely applicants? 
Some have been drawn from bookstore 
managers. Others have been recruited 
from storerooms, maintenance depart 
ments, departments, 
commercial organizations 


receiving and 
In our me- 
chanical and scientific world of today, 
it is important that a purchasing agent 
have some engineering or mechanical 
background. Purchases of electrical 
equipment, mechanical goods, elec- 
tronic parts, instruments and main 
tenance items form a large part of the 
expenditures that a purchasing agent 
should be able to organize and nego 
tiate. In selecting buyers for our pur 
chasing departments we have leaned 
for some time toward men who have a 
good understanding of mechanical 
terminology 


ADDED DUTIES 


There has been a trend for many 
years to use the abilities of a purchas- 
ing agent for the supervision of certain 
activities that can be delegated to him 
because of his business experience and 
contacts with the commercial 
Some of the duties to which a purchas- 
ing agent might be assigned by the 
business officer would include the fol- 
lowing, but certainly not all of them 
By this, I mean that a purchasing agent 
might take any three or four of them, 
but if he were loaded with all of them 
there would probably not be much 


world 
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time to do any real negotiating, which 
is the basis for sound purchasing 

These duties would include the 
management and responsibility for 
(1) central stores; (2) central receiv- 
ing; (4) physical inventory; (4) ga 
rage; (5) mail room; (6) photo- 
graphic department; (7) central sten- 
cil-duplicating; (8) communications, 
such as telephone, telegraph and tele- 
type 

The added duties that a purchasing 
agent might take on should be re- 
garded as supplementary activities that 
could be assigned to others should the 
purchasing duties become heavier at a 
later date. 

Recently | have had opportunity to 
observe at close range what I believe 
to be a most efficient purchasing oper- 
ation in a medium sized 
has 


institution, 
which a medium amount ot ex 
penditures for academic and research 
work involving considerable field work 
There are a number of shops and labor- 
atories that have immediate needs for 
unpredictable demands for materials, 
equipment and commercial services. A 
compact group was organized that 
works as a team to take care of pur 
chasing, receiving, stores and inventory 
control 


ECONOMICAL ARRANGEMENT 


In a small building that was for 
merly a four-room residence, there is 
housed a buyer, receiving clerk, and a 
typist-clerk. One of the rooms of this 
building is equipped with shelving for 
the central stores for other than those 
things that are used in the shops. These 
three people handle all buying, receiv- 
ing, property numbering, and follow- 
up work on materials ordered but un 
delivered. By having the buyer and re 
ceiving clerk in the same room area 
with a typist-clerk on duty, it has been 
found that three people can do the 
work that normally would have re 
quired four had the receiving clerk and 
buyer been located at some distance 
from each other 


There are other advantages of hav- 
ing this group together in a medium 
sized operation. If the receiving de- 
partment is having trouble in obtain- 
ing delivery on materials, purchasing 
records are immediately available. Cor- 
respondence about difficulties is known 
to all. Future negotiations for pur- 
chases are based on satisfactory deliv- 
ery schedules, which also are easily ob- 
served by the buyer when he is located 
adjacent to the receiving clerk. If a 
truck arrives with a heavy shipment 
that the receiving clerk desires to de- 
liver under his supervision to a distant 
point on the campus, and he leaves 
the office, then the buyer can substitute 
for him as receiving clerk to take care 
of other deliveries as they arrive. 
Should both the receiving clerk and the 
buyer be out, then the typist-clerk can 
sign for a shipment. 

Similar arrangements have been 
made to take care of the dispensing of 
storehouse stock by any one of the 
three people. When the buyer is away 
from his desk the receiving clerk can 
interview salesmen, answer questions 
coming in by telephone, and, in an 
emergency, place orders. Inventory 
property numbering also is done by 
this office, and the four functions of 
purchasing, receiving, stores and in- 
ventory control have been carried out 
at a minimum cost for a medium sized, 
diversified research and academic pro- 
gram 

The usual plan in larger institutions 
is to have a full-time purchasing agent 
with an office near the business man- 
ager and the accountant. Such a pur 
chasing agent needs assistance in num 
bers sufficient to do the type of work 
that the institution requires and the 
usual ofhce equipment devices so that 
labor costs are kept at a minimum 
Publicly financed institutions require 
more paper work than do privately 
owned and operated ones. This is be- 
cause the legal and policy require 
ments are stricter and the auditing 
comes from several directions 


Fundamentally, this purchasing or- 
ganization in the large institution 
should be responsible to the chief busi- 
ness officer and should control stores 
and receiving. 

When a purchasing department 
reaches sufficient size, it pays to have 
certain people specialize on a particu- 
lar type of merchandise, such as me- 
chanical goods, scientific supplies, 
chemicals, or food products, so that 
these employes can become proficient 
in buying a particular commodity 
There are numerous combinations of 
this sort of thing, based on local con- 
ditions, in which a buyer who handles 
scientific supplies also takes care of 
other buying, regardless of its nature, 
for certain of the scientific departments 
It is widespread practice among com- 
mercial and institutional purchasing 
agents to organize large departments 
along commodity lines 


INVOLVES BASIC FORMS 

Purchasing procedure involves the 
These are 
the requisition, requisition record book, 
the request for quotation, comparative 
price sheet, and the purchase order 
Here, again, we find these forms taking 
many variations. The best forms are 
the simplest, the ones most easily un- 
derstood by all who have to use them 
In purchasing, forms that have com- 
mercial acceptance by common usage 
have obvious advantages 


use of certain basic forms 


Faculty and nonacademic employes 
often regard purchasing procedures as 
frustrating, mysterious, or just plain 
red tape. A great deal can be done to 
change this feeling by taking time to 
write out the procedure that is to be 
used and having it stencil-duplicated 
for distribution as required. Another 
point is to plan so that each new de 
partmental chairman or secretary has 
the system explained by a personal in- 
terview with the purchasing agent. A 
personal approach to a centralized pur- 
chasing procedure is the best way of 
selling it 





Preparation of Annual Reports... 


.. + 18 a responsibility that college administrators can handle with effectiveness 
and facility when work is organized and objectives are clear. J. H. Ernest, con- 
troller of Washington University, St. Louis, will suggest in the April issue 
some procedures to be followed in preparing annual reports. 





COLLEGE and UNIVERSITY BUSINESS 





Adequate cost control depends on proper 


FOOD BUYING PROCEDURES 


THE WORD “PURCHASING” AS APPLIED 
to institutional food service provides 
a direct and constant challenge to use 
the best combination of all available 
facts in an effort to provide superior 
meals in quality, nutrition and service 
Attainment of this ideal is contingent 
upon the limitations of the budget 
The responsibility for operating an 
adequate and attractive food service 
rests with the business office and the 
purchasing agent working in close har- 
mony with the director of food services 

Regardless of whether a food service 
operation is large or small, any person 
responsible for food procurement 
should consider the following logical 


(1) Find 


that satisfy 


approach to the problem 
what available 


the needs; (2) develop specifications 


foods are 


to serve these requirements; (43) use 
purchasing procedures that best apply 
to a check all 


satisfactory 


situation; (4) food 


deliveries to ensure com 
pliance with specifications 

The first step demands an accurate 
study of needs to fit the requirements 
of the food service or services 
likely 


needs as to grade, count, type and 


Very 
there will be a combination of 


variety, which necessitates a practical 
degree of tolerance in consolidating 
the needs 


STANDARDIZE SPECIFICATIONS 
The next step is to devise spec.. 


tions that will allow each vendor a 


competitive opportunity to bid on 
required grades of food products; the 
fancy grade of one packer may be 
equal to the choice or standard grade 
of another. This makes it mandatory 
to adopt specifications on a standard 
ized basis to ensure vendors’ bidding 
rather than 


on specific requirements 


on generalizations. In devising any 
specification, one must bear in mind 
that the quality and grade specified 
must be within the range allowed for 


raw food costs in a budget since each 


From an address given betore the South 
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type of food service has its individual 
problems of use, selection and cost 
limitations. A practical specification 
setup should include such groups as 
meats, poultry, fresh fruits, fresh vege 
tables, canned fruits, vegetables, and 
juices, frozen foods, and dried fruits 

Arriving at proper specifications 
cannot be completed in a day, a month, 
instead, it must be devel 


oped over a period of time and in 


or a year; 


consideration of changes from season 


to season and year to year, as new 
developments are perfected in process- 
ing and when the growing season 
determines the quality of food prod- 
ucts. It is necessary to take advantage 
of the work being done by the many 
agencies in standardizing specifications 
on various food products. Among these 
are the U.S. Department of Agricul 
ture, state experimental research lab 
Hospital 


ciation, American Canners Association, 
many 


oratories, American Asso- 


and others of that nature, to 


gether with the studies of people 





constantly in food procurement, which 
includes purchasing agents, heads of 
food service, and dietitians 

Following these two steps comes the 
all important plan of actual buying 
This can be accomplished by either 
open market buying or formal or in 
formal competitive buying 

Open market buying has become an 
accepted practice in a large majority 


of institutions. Some state institutions, 
which are bound by central purchasing 
laws, are allowed to practice this 
method on a qualified and limited 
basis. This procurement practice in 
volves a request for quotations from 
one or several reliable and convenient 
sources of supply, after which an award 
is made on terms that are most advan 
tageous to an institution, namely, qual- 
ity, price, service and delivery. 

Bid buying is accomplished by re- 
producing in the most practical form 
a consolidated list of items into an 
This bid form in- 


cludes the applicable specification or 


invitation to bid 


a preferred grade with a description 
of the product indicating the size and 
type pack, delivery dates and locations, 
terms, conditions of purchases, and date 
and hour of opening bids (in case of 
formal bids) vendor 
will offer counter delivery dates and 


Oftentimes, a 


conditions of purchase that may result 
ina definite saving on certain items 


FACTORS TO CONSIDER 

Before completing plans, however, 
some or all of the following factors 
(1) 
include 
menu selection, local habits and tastes, 
seasonal peaks, and the training of 
personnel for proper handling; (2) in 


must be given full consideration 


operating problems, which 


ventory; (3) warehousing; (4) cold 
storage, (5) importance of uniformity 
of all products; (6) sources of supply; 
(7) canning seasons; (8) general de 
mands on food supply, and (9) keep 
ing qualities of each product 

Any buying procedure requires the 
evaluation of quality of available foods, 
the suitability of food items to needs 
of various food services, the relative 
erades of products from all sources, 
the consistency of grades offered by 
each vendor, and the comparison ot 
prices of various brands supplied 

The last important factor is that of 
checking and comparing the merchan 
dise as it is received against the orig 
inal specifications. Too many times 
purchasing agents have experienced 
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the old situation of vendors submitting 
samples of one quality or specification 
and delivering another. Those respon- 
sible for food procurement cannor risk 
any shady practices by the packers, 
processors or distributors as this could 
become a direct indictment or reflec 
tion upon the integrity of the person 
responsible for the purchases 

It could well be considered a com 
plete loss of time, energy and money 
in procuring foods unless ample su 
pervision is and 


Riven to receiving 


checking the merchandise 


SUGGESTED PLAN FOR BUYING 


Since 90 per cent of the institutions 
in Our country furnishing food services 
are medium and small sized operations, 
I am suggesting an eight-point plan 
that can be executed by one or two 
small 


institution or can 


a staff of 50 


persons in a 
be expanded to include 
or more in a large one 
|. Make a simple, concise plan tor 
it will be worth infinitely more than 
an elaborate one that requires time and 
multiplies details 
2. Place responsibility and authority 
The 


person designated for this job should 


for effecting purchasing controls 


get a complete picture of the opera 
tions and gradually evolve a satisfac 
tory plan for efficient operations. One 
cannot change an operation overnight 
such an attempt will only produce con 
fusion and misunderstandings 
Consult with all persons having 
n food service from the director 
chef on any or all items being 
()>tain 


informanen from all 


r scurce materials that will 


n clarifying problems concern 
od items 


Talk with packers 


f processors or their 


ndividually or in groups to get special 


representatives 


zed intermation 

1. Write specifications on the needs 
item by item, as definite standards and 
needs are established 
5. Determine quantities on basis of 
i facili 


needs 
Get 


advice from reputable food specialists 


warehousing and storage 


ties, and other local variables 


in making awards and placing con 
tracts or orders 
6. Check foods when delivered 
igainst specifications 
Develop i simple purchase und 
nventory control system 


8. Keep an 


mind 


inquisitive and open 
ilways seeking to improve your 
system of operation. The pay-off will 
reflect in dollar savings, efficient man 


igement, and pleasant operations 
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Operating a college 


SNACK BAR 


THELMA THOMPSON 
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Student Union Cafeteria 


University of Kentucky 


IN ANY COLLEGE OR UNIVERSITY 
where a place is needed for the stu 
between classes, chat 


dents to relax 


over a soft drink with fellow students 
or faculty, dance during the day, meet 
new friends, or get a quick lunch, a 
snack bar is your answer 

The first consideration would be its 
location. In 1938 when the student 
union building was completed at the 
of Kentucky 
provided along with the many other 
The 
building is located next to the gym 


University a grill was 


facilities offered the students 
nasium and between the girls dormi 
tories and classroom buildings. As our 
campus is an ever growing one, like 
so many other campuses, we started 
1 new snack bar, or, what we call the 


Grill This 
on the other side of the campus, next 


Dorm unit is located 


to the men's dormitories. To ensure a 
large volume of business, it is necessary 
to locate the unit where students must 


pass during the day 


DANCING AT SOME UNITS 
The 


size 


should be 
If the unit will provide dancing 


next consideration 


the customers per seat will be fewer 


than they would be in the unit that 


provides a quick lunch only. At our 


lormitory grill, which is a temporary 


unit, each of the 40 seats is used ap 


proximately 25 times from 7 a.m. until 


10:30 p.m. However, this unit is too 


small for dancing. It is used for a 
quick breakfast or lunch when the 
students must make 


every minute 


count. Evenings, it affords a place for 
the men students to take a break from 
their studies over a cup of coffee or a 


At the 
student union building, 


bortle of milk and a sandwich 
grill in the 
dancing is permitted. It is patronized 
by persons spending a free hour as 


well as those who want a quick lunch 


At the peak periods the crowd over 
flows to the cafeteria dining room, 
This 
increases the seating capacity from 100 
to 200 1500 


which connects with the grill 
chairs. Approximately 
students are served between 8 a.m. and 


30 p.m. We are reaching more than 


one-third of our 7800 students with 
the two grills 

The physical aspects of a snack bar 
are important. The walls should pro 


back 


The least expensive are plas 


vide a pleasing and sanitary 
ground 
tered walls finished with a semi-gloss 
enamel paint. If cost is not an impor 
tant tile walls are 
Whatever the 


important. A 


factor, very Satis 


tactory treatment, the 


color used is definite 
color scheme should be used through 
out the unit, a popular one being the 
school colors 

The floor may be of several different 


We 


razzo floor to be not only sanitary and 


materials have found our ter 


wttractive but relatively impervious to 
liquids and stains, with a hard and 
durable surface. Hardwood floors 
would be excellent for dancing but 
harder to keep in proper condition 
Asphalt tile is available in many sizes 
and colors. It is hard, resilient and 
durable, but harder to maintain if the 


trathc is heavy 


SOUNDPROOFING IMPORTANT 
Soundproofing adds much to the at 

mosphere of the unit and can be done 

One 


icoustical tile on the ceiling, another 


in many ways way is by using 
by insulating all pipes. Rubber wheeled 
supply and bussing trucks and rubber 
tips on the chairs also are a great help 

For lighting, the fluorescent type is 
pleasing to the eye. Except for the 
lighting above the serving counter, it 
should be soft and subdued. Fixtures 


should be decorative and easily cleaned 
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Refrigeration will be required for 


ice cream, sandwich ham 
burger patties, milk, cream and bottled 
drinks. If the 


to the main kitchen, surplus supplies 


spreads, 


unit 1s located close 
can be kept in the kitchen refrigera- 
tors. However, if the unit is supplied 
just once a day from the main kitchen, 
as our Dorm Grill is, extra space will 
The 
frigeration will be determined by the 
ot the 


be needed exact amount of re 


size unit or Customer count 


It the 


is not adequate for such a 


Air conditioning is optional 
budget 


system, fans should be provided to 


keep the air circulating. An exhaust 


fan is a “must” in the hood over the 


grill to carry the smoke and grease to 
The size of the exhaust 


governed by the 


the outside 
fan should be size 
of the grill 

The 


greatly 


amount of money available 


determines the kind of table 
and chairs or booths to be installed 
Table tops should be of laminated plas 
tic and should be cigaret-burnproof. At 
the University of Kentucky we use 30 
inch tables. We find the pedestal typ« 


most desirable 


SELECT COMFORTABLE CHAIRS 


Chairs may be of wood, aluminum 
material, 
To add 


room, the 


or chrome. Whatever the 


they should be comfortable 
color and comfort to your 
chairs may have padded seats and backs 
covered in a plastic leather 

The legs of these chairs may be of 
wood or chrome. If wood is used, the 
bentwood type is better than the ones 
sawed from a single board. Although 


benrwood is a little more expensive 


it is well worth it for the extra amount 
of strength and durability gained. The 
chrome legs are formed from a | inch 
tube made in a continuous piece or 


else the individual four legs are con 
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nected. Either type is satisfactory. The 
initial cost is more than the bentwood 
but the upkeep is much less. The only 
part to wear out would be the uphol 
stering while the wood must be refin 
ished from time to time 

A juke box, cigaret machines, and 
a candy case also should be provided 
Venetian blinds are more desirable 
than are roller shades, and those with 
metal slats are much easier to keep 
clean than 


Cream color is the most pleasing, and 


those with wooden slats 


1 darker tape is practical. Draperies 
idd color to the room and help absorb 


NOSE 


GROUP RELATED EQUIPMENT 


Careful planning must take place 


before a back bar and a fountain are 


installed. The proper grouping of re 


lated equipment will resule in time 


and labor saving when the unit is put 


into operation. For example, the sand 


wich board should not be at one end 
of the fountain and the toasters at the 
other end 

At the west end of our back bar, we 
have three automatically closing refrig 
erated drawers and three shelved re 
frigerators. The rest of the space below 
the counter is devoted to shelves with 
sliding doors where dishes, glasses, sil 
ver and paper supplies are stored. This 
leaves the counter clear for placing the 
smaller equiprment. Above the counter 
are display shelves used for cakes and 
fruit. In the center at the top of the 
back bar is an etching on blue glass 
of a wildcat’s head, our school mascot 
This is lighted from behind by fluo 
rescent bulbs 

The kinds of equipment needed are 
governed by the type and variety of 
The equipment 
on our back bar includes 


food oftered found 
one 30 by 


24 inch grill, two four-slice pop-up 


toasters, twin two-gallon coffee urns, 
two electric fudge warmers, one bar 
becue warmer, one cash register, one 
multimixer that enables us to mix 
five milk shakes at one time, one three- 
burner electric hot plate, one cream 
dispenser, two electric soup kitchens, 
making four outlets for hot chocolate 
and soup, and one juice squeezer 

On the Car- 
bonated water arm, a plain water arm, 


fountain, we have a 
various sirup pumps, a refrigerated 


sandwich unit, a two-compartment 
sink, two soft drink dispensers, an ice 
cream cabinet accommodating 40 gal- 
lons of ice cream and sherbets, and a 
stainless metal ice bin 

Grill operation is closely coordinated 
with the cafeteria. All spreads and 
hamburger patties are prepared in the 
cafeteria kitchen. These are charged 
out to the grill at cost plus 10 per cent 


All other 


supplies are charged out to the grill 


to take care of preparation 


at cost plus 5 per cent to take care 
of the handling through the stock 
room. The ice, which is made by ma 
chine in the kitchen, is furnished free 
Fresh orange juice is always served, 
regardless of the price 

Chicken salad 


country 


is made from fresh 


hens; hamburgers are from 
A chuck, aver 


to the pound 


freshly ground grade 


aging seven servings 


These are pressed out by an electric 
meat shaping machine. Ice cream is 


rolled into the dipper rather than 
pressed, making the serving look larger 
even though it is the same amount of 
ice cream. Fresh limeades are popular 
in both winter and summer. Our coftec 
and doughnut business is terrific 

There is no table service at the Uni 
Kentucky; 
comes to the fountain and orders, tak 
The 


as in our case, the grill 


versity of each student 
ing the order back to the table 
key person, 
complete au 
There 


manager, should have 
thority over all the employes 
definite foun 


are three stations on a 


tain—grill, sandwich board, and bever 
ages 

We have one girl on the grill who 
cooks all the eggs, hamburgers and 
grilled sandwiches; another girl works 
berween the grill and the person on 
the sandwich board, taking orders and 
getting the beverage while the sand 
wich is being made. Our grill man 
ager board, 
taking orders as well as filling orders 


works at the sandwich 


called in to him. Another girl works 
on his left, filling his beverage orders 
besides her own orders. Still another 


girl works at the other end of the 
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fountain. At peak periods one or two 
students are employed but we avoid 
student labor as much as possible be 
cause we have found that students hold 
their work secondary to studies and 
social activities, even though they need 
the money 

A bus girl takes the dirty dishes 
from the tables to the cafeteria dish 
room to be washed. She also keeps the 
floor swept. The duties of the porter 
are to keep the counter supplied with 
ice, milk and dishes 

Food is requisitioned daily. A requi 
sition sheet is filled out by the grill 
manager one day for the next day and 


turned in to the stockroom clerk. The 
manager anticipates his needs for per- 
ishable items, paper supplies, and 
canned goods for the coming day 
These delivered the following 
morning by the stock room clerk. If 
the refrigerated storage space is not 


are 


adequate, the surplus amount is stored 
in the kitchen. Then it is brought out 
as needed by the porter 


SANITATION STANDARDS 


The same standards of cleanliness of 
any good food establishment should be 
carried out here. Paper cups are used 


for several reasons: (1) They are more 


Food service requires adequate 


CASH CONTROL 


THE RESTAURANT BUSINESS, AS IN 


most retail businesses, can make a 


profit only through the merchandise 


bought and sold. If control is lacking 


in operator loses. Profitable operation 


can be realized only if the restaurant 


food 


the 


ma‘nta.ns control over all sup 


plies r.ceived and over issuance 
f those 


Otten 


that 


upplies from their stockroom 


the most serious leaks are 


those cannot be detected easily 
Guesswork in the control of merchan 
You must 


lise and money will not do 


know, and you can know only if you 
maintain adequate records 

Money can be lost through collusion 
between the receiver of supplies and 
For instance 


the delivery man in em 


ploye can sign for a dozen cases of 
receive only 10 


deal 


have 


< inned goods actually 


cases, and through a with the 


the other 
To 


calls for control 


friendly delivery man 


two cases delivered to his home 


correct this, of Course 
over receipt of supplies, which, to the 
small operator, means personal super 
vision im seeing that all food paid for 
is actually received and locked in the 


The 


must be exercised over food supplies 


storeroom same personal care 


requisitioned out of that storeroom 
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H. O. MOLITOR 


Production Manager 
Dishonesty Insurance Department 
Continental Casualty Company 


should be 


the 


which incidentally 
locked at all 


the hands of only one person 


kept 
times with key in 
Losses also can occur through food 
and supplies going out the back door 
a ham hidden in the garbage can or 
1 slab of bacon under an apron when 
your kitcher help goes off duty. Be 
tween-meal eating by the help pays no 
profit. One cut of pie can take away 
much of the profit from the entire pie 
Honesty of employes is very impor 
tant so far as ultimate cash control is 
concerned. In the bonding business it 
has been fairly well established that of 


all employes we bond, 25 per cent are 


sanitary; (2) they are cheaper because 
breakage of glass is enormous and be- 
cause of our large “carry out” trade 
(3) they eliminate dishwashing; (4) 
they enable us to serve customers faster, 
and (5) less storage space is required 
The 


entire fountain is cleaned each night 


We also use wrapped straws 


inside and out, with the various sta 
tions kept as clean as possible during 
the day 

Regardless of how adequate and effi- 
cient the equipment or how wonderful 
the food, a smack bar is not a success 
there is definite 


unless organization 


and supervision behind the counter 


TECHNICS 


honest, 25 per cent dishonest, and the 
other 50 per cent just as honest as your 
system compels them to be. In addi 
tion to dishonesty, losses also can occur 
through mistakes and carelessness 

record all 
accounts for 


busi 


A careless system of checking 


Failure to receive and 


money from customers 


many failures in the restaurant 
ness 
and cashiering is a sure road to failure 
Money 


the cost of his meal by 


left on the counter to cover 


the customer 
not be 


rung up on the register by the dis 


who leaves in a hurry need 


honest counterman. Friends of the 
waitress can get extras by having their 
your system 
Most kinds of 


checks can be reused or destroyed with 


checks underpunched, if 
of control is not good 


out detection 

An inferior checking system can cut 
profit in many ways. Several years ago 
a restaurant operator in a college town 
discovered that a student had his own 
pad of himself 
This, | 


will admit, was an exceptional case but, 


checks which he 


punched to his own liking 
when detected, he admitted he owed 
$90. It is 


portant to establish a system that will 


the restaurant at least im 


end losses in the kitchen both through 
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carelessness and temptation, that will 
safeguard profits in service and cashier- 
ing, and that will keep customers com- 
ing back—a system that will prevent 
any racket in the misuse of checks and 
the misappropriation of money 

I should like to point out a few of 
the more obvious discrepancies in the 
punch-check system of billing. First, 
punch checks are usually quite expen- 
sive. Second, they can be used over 
and over again, a method that we call 
the two-check racket. As an example, 
a customer receives a check for $1.45, 
he meets a friend on his way to the 
cashier, he joins his friend for a chat 
and a cup of coffee, and receives an- 
other 5 cent check for his coffee. If 
he should pay the 5 cent check and 
retain the $1.45 check, your loss would 
be $1.45. Should he return and eat 
a $2.50 meal and then pay the $1.45 
check, your loss would now be $2.50 
li he just walks out at this stage, your 
loss would be $3.95 

Another typical way the check can 
be reused is for the waitress to get a 
used check for the amount of the cus- 
tomer'’s bill and then split later with 
the cashier 


WALKOUTS OFTEN INTENTIONAL 


The third fault is that they can be 
destroyed by the cashier and claimed 
to be walkouts. Walkouts can be un- 
intentional, but more often they are 
intentional. After an endless job of 
checking you may discover a check 
missing. You then cannot tell whether 
the customer actually walked out or 
whether someone in your employ tore 
up the check and kept the money 

The fourth and least dangerous 
method of loss under the punch-check 
system is punching between numbers, 
thereby causing the cashier to guess 
the proper amount 

The handwritten 
many faults- 


system also has 
not so many as the punch 
system has, but still faults. It is pretty 
easy to change the. 1.50 check to a 
$.50 check by simply making a dollar 
sign out of the one. It’s just as easy 
to erase or scratch out the original 
order and write in another one with a 
much lower amount after the customer 
has paid either the waitress or the 
cashier and then to pocket the dif- 
ference. 

Another common happening is a 
simple mistake in addition by the 
check writer; rarely does this mistake 
accrue to your benefit because the cus- 
tomer always catches the ones where 
he loses. 
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Possibly the final solution would be 
the duplicate check system, but this 
system, too, has many faults. First, 
on a duplicate check system the dupli 
cate is usually left chet 
Figures are quite hard to read on 
duplicates and hard to 


cash 


with the 
match with 
register ring-ups. Second, chefs 
cannot be expected to be cooks and 
also aud‘tors. Third, with two instru 
ments for every transaction, you can 
easily lose either the original or the 
duplicate 
“fixed 

collusion between either waitress and 


Duplicates can easily be 
To fix, all that is needed is 
cashier, waitress and chef, or chef and 
cashier to destroy the entire advantages 
of the duplicate system 

Checking of foods out of the kitchen 
can be done so mechanically as to 
assure the proper collection of money 
from the customer, or else to provide 
detection of losses through forgetful 
ness, carelessness and dishonesty or 
collusion berween customer and waiter 
About the best way we have found is 
the cash 


the use of register. At not 


too great a cost you can buy a cash 
register that provides several two-way 
of mechanical control 
issues from the kitchen and collection 


tor them 


systems over 
It is a check-out register for 
check-in 
Most ot 


food and beverages, and a 


for money received these 





FOOD SERVICE INSTITUTE 


Early registrations received for the 
Food Service Institute indicate that 
it will not be long before the capacity 
registration of 125 delegates is 
reached. The Food Service Institute, 
jointly sponsored by Northwestern 
University and College and University 
Business, will be held July 30 to 
August 1 in Chicago at the Knicker- 
bocker Hotel. A maximum of two 
delegates from the same institution 
has been established in order that the 
many colleges may be represented. 

Food service problems created by 
the manpower shortage and high raw 
food costs resulting from 
tional complications will be given 
intensive study and hints as to cor- 
rective action suggested. Specialists 
in cost control and menu preparation 
will be featured on the program. 

The registration fee is $17.50. 
Checks should be made payable to 
the “Food Service Institute’ and sent 
to Willard J. Buntain, director of 
dormitories, Northwestern University, 
Evanston, Ill. Do not make checks 
payable to Northwestern University 
or College and University Business. 


interna- 











registers have many flexibilities to meet 
the precise problem that the individual 
restaurant or Cafeteria operator has 
The need for cash controls are neces 
sary further because losses resulting 
from employes’ dishonesty cannot be 
computed wholly in terms of financial 
loss to the employer. Most of the em- 
ployes involved were respected, valued 
employes prior to their defalcation and 
would never have turned dishonest had 
reasonable precautionary methods been 
exercised to adopt measures that would 
prevent dishonesty. The 
with 


installation 


of internal control adequate 
checks, proper and adequate personnel 
supervision, and thorough investiga 
tion of prospective employes will not 
entirely eliminate employe dishonesty 
Such 


other precautionary measures, will go 


steps, however, together with 
far in reducing financial and human 


losses resulting from this form of 


crime 


YOU LOSE AGAIN 


cafeteria 
and heard the cashie1 say, evidently to 
her boy friend, 
much 


| was having lunch in a 


You didn’t take very 
Why don't you take anything 
you want? I'll take care of the check 

You may have heard at some time the 
comment, “Here's your check, honey 
I'll see you after work.” Both of these 
statements indicate favoritism of the 
rankest sort and definitely not in your 
favor. Do think that the times 
you have received a bill in a restaurant 


you 


that was lower than the amount of the 
food you ordered it was always caused 
by mistakes on the part of the waitress, 
or do you think she had hoped for a 
better tip from you at the expense of 
her employer? 

Merchandise is money and since it 
can easily be disposed of for cash, 
either by direct contact or through a 
receiver of stolen goods, the need for 
accurate, adequate inventory records 
1s obvious 

When practicable, it is advisable to 
keep a card record of all merchandise, 
supplies and equipment, with a sep 
arate card for each item. Such a record 
can serve for regular annual inventory 
or physical inventory of stocks and 


should be made quarterly by a respon 


sible officer other than the custodian 


or receiving clerk. It also is advisable 
to make a surprise inventory at irreg 
ular intervals 

The ideal arrangement is a perpetual 
inventory of merchandise, supplies and 
equipment with a separate record for 
each place property is kept 
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Survey Reveals Divided 

Opinion on Advisability 

of Accelerated Programs 
New York City.—Results of a 

survey of 100 representative colleges 

and universities conducted by the Neu 

York Times 


a sharp division of leaders of higher 


revealed that there was 
education on the advisability of resum 
ing the accelerated program of World 
War ll 

A survey of the 100 institutions re 
vealed that half of them 
had already adopted the accelerated 


plan or plans to next fall 


more than 
However, 
about 20 per cent of the colleges con 
tacted in the survey are strongly op 
posed to acceleration and do not plan 
to adopt it at this time 

Arguments devised in favor of ac 
celeration appear to be as follows 

|. Acceleration will permit men to 
save one year and in that manner 
allow the college student to complete 
his course in the least possible time 
in order that he may begin earning a 
living 

2. Acceleration is important for 
Un 
der a stepped-up course men become 
age 


itary service and in that way Can serve 


the nation in time of emergency 


available at an earlier for mil 


their country more effectively 


3. The 


help eliminate 


accelerated program will 


watered down” courses 
There have been some who have main 
tained that many courses now offered 
in colleges are unnecessary and could 
without 


be eliminated harming the 


total curriculum 

Those who opposed the idea of an 
accelerated program presented the fol 
lowing arguments in opposition 

|. Past experience cautions against 


The 


and faculty get physically and mentally 


1 three-year program students 
tired when required to maintain the 
steady pressure of an accelerated pro 


gram 


50 


2. Important extracurricular 


pro- 
grams would be stopped. Thus, a phase 
of campus life is destroyed because of 
an accelerated Ic does 
leave time for anything but academic 


work 


program not 


3. The need for acceleration has not 
been proved 
the army, navy and air force have not 


Critics maintained that 


crystallized their own thinking in this 
area 


Colleges Are Exempt 
From Wage Controls 
WASHINGTON, D.C.— The 
Board has 
exemption 


Wage 
granted a 
from its 


Stabilization 
blanket 


to those religious, charitable and edu 


controls 


cational institutions that are not re 
quired to pay federal income taxes 
The board agreed on this move 
taken officially in General Regulation 
just before its three labor members 
walked February 15, Chairman 


Cyrus S. Ching said 


out 


He explained that the order doesn't 
apply to employes of businesses owned 
or operated by the newly exempted 
organizations unless the subsidiary en 
terprise is itself exempt from income 
tax 


Suggests Utilization 
of Womanpower 


New York CIty 
deans of 29 women’s colleges in the 


Presidents and 


Adlantic 


letter to 


ind 


New 


states 


Middle 
submitted a 


England 
recently 
federal administration officials calling 
on them to study carefully the most 
useful role that women can play in 
the present world crisis 

The group under the leadership of 
Millicent ( McIntosh, 


Barnard College, 


dean of 
recommended the 
government consider volunteer regis 
tration of all women and that a 
conference should be held on utiliza 


tion of womanpower 


Estimate Number of 
Male Undergraduates 
for 1950-51 to 1954-55 


WASHINGTON, D< Earl J. Me 
Grath, commissioner of education, re 
cently released to college administrators 
a tentative projection of the number 
of full-time, four-year male under- 
graduates for the period 1950-51 to 
1954-55. He 
were not to be interpreted as 
but 


reasonable projections of possibility 


said that the estimates 


pre 
dictions 


might be regarded as 


The projections present a conserva 
tive picture of possible total enroll 


ments because they do not include 


(1) part-time students veterans 


returning from service other than 


World War Il; (3) 


draft-eligible, not deferred, but not yet 


men who are 


called, and (4) men under 18. It was 
pointed out that no women students 
The 


projections are based on the assump 


were included in the estimates 
tion that the legislation in its present 
proposed form will be passed in time 
to be effective at the opening of col 
lege in the fall of 1951. The projec 
trons are as follows 

Full 


Undergrads 


Four-Year 


Grads* 


Time 


1.059.000 2 oo 
$44. 800 300 
57.600 » 200 
S00 l 000 

00 l 100 


*Include st professiona 


leg r®es 


medicine and dentistr 


The 


on several working assumptions that 


figures in the table are based 


ire necessarily tentative, because ofh 
cial decisions on pertinent issues may 
be expected to vary according to the 
changing picture of manpower needs 
of the country. The assumptions are as 


follows: (1) legal liability for mili 


) 


tary service beginning at age 18; | 


exemption from military service of 
students medically disqualified under 


standards consistent with a 10 per cent 
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Drafts from open windows and cold spots caused by 
air infiltration form excellent breeding conditions 
for respiratory infections. Yet, they can be easily 
and positively avoided when building schools. 


weather stripped 
ALUMINUM 
AWNING WINDOWS 


TIGHTEST CLOSING WINDOW EVER MADE 


Insist on the window that eliminates drafts by 
scooping air in and upward...that reduces air 
infiltration to a minimum by a closure ten times 
as tight as the generally accepted standards for 
casement and projected windows. AUTO-LOK 
windows are adaptable to all types of buildings 
under all climatic conditions. 


ONLY AUTO-LOK GIVES YOU ALL 
THESE ADVANTAGES 
Air infiltration reduced Maintenance costs at 


to a minimum -- only a minimum. 
0.095 cfm per foot. 





























Easily operated. 


Distinctive beauty. Cleaned from inside 


it’s 


sealed 
100% ventilation, even " : 
on rainy days. like a 


No drafts -- air scooped 


in and upward. Sealed protection 


against storms. 
Removable inside 
screens and storm sash. 


Lower fuel bills. 


refrigerator 


NS, 
RESTRICTIO 
UMINUM nce. 
OF ANY Al. yTO-LOK performe 
still have . many AUT Consult SWEET’S—write for free folder 
d resting, (ne wood AUTO-L~ “WHAT !S IMPORTANT IN A WINDOW?” 


and detailed report on air infiltration test 
by Pittsburgh Testing Laboratory 
Please address Dept. CU-3 


LU DMAN 


Cc RPORATION 
P.O. Box £541 Miemi, Florida 


REGARDLESS 
your job can 


e oO 
frer years : 
A are now 
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custom built for 
your dormitory 


«+ with key 
or combination 
locks 


Corbin letter boxes are the low cost way 
to handle dormitory mail efficiently. 
The individual boxes are made in 3 
sizes, furnished with either combination 
locks or key-operated pin tumbler locks. 
These boxes, all of one size or in a va- 
riety of sizes, are nested in sections to 
meet your specific requirements. Each 
section comes to you completely as- 
sembled, ready for service. Mail can be 
inserted in the pigeonholes from the 
back, or sections can be specially con- 
structed to receive mail from the front. 


'™ 3 SIZES-——All 14 inches deep) 
= ————— 
“Small 
Medium 
Large 1" O45" 


(1? terger sizes are required, please write.) 


For more detailed information or for 
a complete plan and elevation based on 
your requirements please use the 
coupon below. 


' 
' 
' 
' 

4 


"7 

' 

' 

' 

' 
(x) 
<7 


Corbin Cabinet Lock, Wood Products Division 
The American Hardware Corp., 
New Britain, Connecticut 

ase send 

bin Letter 


serted fro mt or rear.) 
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' 
' 
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' 
' 
' 
' 
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' 
' 
' 
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| completion of four months of 
J 


| 90,000 


rejection rate among high school 
graduates; (3) 75,000 selected male 
inductees assigned to college study 
each year, beginning in the fall of 
1951, with deferral of this group from 
military service, subsequent to their 
basic 
training, until completion of the bac 
calaureate and first professional degree; 
(4) deferral of half che present draft 
eligible freshmen and all present 
draft-eligible sophomores, juniors and 
seniors, subject to satisfactory scho 
lastic performance; (5) approximately 
R.O.T.C. freshmen each year, 
beginning in the fall of 1951; (6) ap 
proximately 25,000 veterans of World 
War Il enrolled 
fall of 1951 
The projected figures do not make 
allowance for enlistments of present 


as freshmen in the 


college students; such allowance would 
reduce the projected number of en- 
rollees and graduates. On the other 
hand, the projected figures do mot in 
clude any students, nor do 
they include certain other components 


part-time 


which may considerably increase the 
projected figures for enrollments in the 
fall of 1951 and succeeding years (and 
correspondingly, also, of graduates), 
namely, (a) students 18 years old or 
older, eligible for military service, but 
not yet called; (b) students under 18 
years who will begin college, and (¢ 
returning veterans. The possible in 
creases from these sources are difficult 
to estimate, since they depend so in- 
timately on events in the future 

The number of graduates was cal- 
culated on the basis of normal rates 
of attrition for veterans and 4-F’s, and 
a reduced attrition rate for the selected 
75,000 


grou Pp 


group of students and the 


R.O.T& 


of 10 per cent from the freshman & 


(namely, an attrition 
the sophomore class, and an attrition 
rate of 2.5 per cent thereafter ) 


Dr. Dodds Opposes. 
College Speed-Up 
PRINCETON, WW.J.—Dr. Harold W 
Dodds, president of Princeton Univer 
sity, is opposed to an emergency year 
round accelerated program because of 
its interference with the plans of stu 
dents to obtain summer employment 
Dr Dodds 


is an integral part of the educational 


believes summer work 


process. In the anticipated expansion 


of Princeton's work-study program, he 


declared recently, he sees greater 


values both to the education of the 
student and to the national program 
of defense than could result from a 
premature program of acceleration. In 
his opinion the disadvantages of the 


speed-up far outweigh the advantages 


N.A.E.B. Annual 
Convention in 
Detroit May 2 to 5 
Detroit.—Theodore O. Yntema, 
vice president in charge of finance at 
the Ford Motor Company, will be the 
featured speaker at the opening session 
of the 30th annual convention of the 
National Educational 
Buyers in Detroit in May, according to 
an announcement by K. A. Jacobson, 
chairman of the convention committee 
The N.A.E.B. sessions will be held 
from May 2 to 5 at the Statler Hotel 
on the 


Association of 


theme of “An Invitation to 
Progress.’ 

The opening session on Wednesday, 
May 2, will be under the direction of 
F. Morris Cochran, vice president and 
business manager of Brown University, 
who will serve as presiding officer. The 
first day's meeting will be devoted to 
interests of business managers as dif 
ferentiated from the following days of 
the convention, when emphasis will 
center on interests of purchasing 
agents 

Wednesday evening's program will 
Paul | 
Friedrich, executive secretary of the 
Cranbrook Schools, Bloomfield Hills 
Mich., serve as master of 
ceremonies at the warm-up party. Bud 
Guest, son of Edgar A. Guest, and a 
commentator for WJR at Detroit, will 
be the headline attraction 

A. N. Wecksler, Washington editor 


of Purchasing 


be under the direction of 


who will 


Magazine, is scheduled 
as key noter for the convention with an 
address on Thursday morning that will 
set the theme for the convention. Dr 
David D. Henry, president of Wayne 
will be the 


His subject 


luncheon 
will be “The 
Agent An Important 
Part of University Top Management 
Thursday 


University, 
speaker 
Purchasing 
afternoon the delegates 
will devote attention to business mat 
ters of the I 


will 


& I Cooperative, and 
return to Convention sessions in 


the evening with a choice of several 
different subjects that will be scheduled 
for presentation in individual .confer 
ence rooms. The subjects offered are 


transportation problems, 


including 
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Order Duet Desk F-142-21 


IN] | S\V"/ Duet Desk by SIMMONS 


Vol 


Student inspired! 


Here is the most practical desk ever designed! Why? 
Simmons asked students what they wanted in a desk... 
asked school authorities, too. Result! the completely 
new Duet Desk. 

Students like the Duet Desk because it provides 
ample room for two...a large 4713 x 32 inch surface 
for drawing or writing...a roomy drawer for each 
student... plenty of leg room...handy shelves for 
books and papers...one lamp can supply sight-saving 
light for both users...compact—gives more floor area 
... everything needed within easy reach means better 
concentration! 

School officials like the Duet Desk because it fits 
neatly in small or odd spaces or against walls...saves 
the cost of a second desk... its Simfast finish resists 
defacement by acids, coffee, ink stains and other 


SIMMONS COMPANY 


Display Rooms: 
Chicago 54, Merchandise Mert + New York 16, One Park Avenue 
Sen Francisco 11, 295 Bay St. * Atlante 1, 353 Jones Ave., N.W. 
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School approved! 


liquids, heat and cold ...constructed of steel, it can 
take years of use and abuse...soundproof case and 
drawer slides... positive drawer stops that prevent 
damage when drawer is pulled out too far... encour- 
ages neatness ... easy to clean. 

For complete information about the 16 colors avail- 
able, sizes, prices, see your equipment dealer. Or, mail 
the coupon. 


Note bow the Duet Desk 
gives each student two 
large bookshelves. Rejer- 
ence and textbooks are in 
plain sight and easy reach. 
DESK ALSO AVAILABLE 
WITH LINOLEUM TOP 


, -— asserts ss. ae = le 


SIMMONS COMPANY 
Merchandise Mart, Chicago 54, Illinois 


Please send all the facts about your new Scudents’ Due 
Desk. We need about desks 
Name 


Address 


City Neate 


| 
| 
| 
| 
| 
| 
| 
| 
| 
| 
aS 
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SLIMLINE 
GUTHLITE: 


sets all-time low in upkeep! 


It's downright economical how the patented 
GUTHLITE “jacknifes” down and its single-pin 
4-FT. SLIMLINE lamps are changed with a quick 
push-pull. Even easier than replacing incondes- 
cent bulbs —and it’s all done right from the floor 
without ladders! 


Maximum use of light you pay for: 4-FT. 
SLIMLINE GUTHLITE’S lamps are so accessible— 
cleaning so practical — you can keep light- 
stealing dust on lamps to a minimum. 


No starter switches, so no starter troubles — 
saves extra parts, maintenance and lamps. 


Light-at-the-click-of-the-switch — no uncertain 
starts. And 4-FT. SLIMLINE GUTHLITES bring you 
the latest development in high-efficiency light 
sources—4-FT. SLIMLINE lamps. 


May we send Bulletin 845-SN with full details? 


IGHTING 


LiGHT 


THE EDWIN F. GUTH COMPANY ST. LOUIS 3, MISSOURI 


D 

NEW GUTH 4-FT. SLIMLINE SYSTEM is’ now 
available in every 2 and 4— 40W fixture in our 
complete line. For the whole story, call in your 
nearest GUTH Resident Engineer or write us. 


NEWS. ...... 


fleet operations, student transportation, 
parking and traffic control; forms and 
systems forum; food purchasing; pur- 
chase of dormitory equipment, and 
investment counsel. 

Friday's sessions include a tour of 
the Ford Motor Company plant and 
luncheon as guests of the company. 
Delegates will return to the Statler 
Hotel in the afternoon for a general 
meeting and commodity discussion. 

The president's inaugural banquet 
Friday will present Ralph L. Lee of the 
department of public relations of the 
General Motors Corporation as the 
main speaker of the evening. 

The convention will close Saturday 
noon following the presentation of two 
skits on “Purchasing Problems Dem- 
onstrated” and a report by the conven- 
tion summarizer, Charles W. Hoff, vice 
president of the University of Omaha. 


Tuskegee’s Food 
Show April 5 and 6 

TUSKEGEE INSTITUTE, ALA.—Plans 
for the sixth annual Food Show and 
Nutrition Institute to be held at Tus- 
kegee Institute on April 5 and 6 have 
been completed, according to a recent 
announcement by R. R. IMoton Jr., 
purchasing agent of Tuskegee Institute 
and manager of the show 

In the two-day meeting suitable 
emphasis will be given to three areas 
of discussion, namely, food purchas- 
ing, nutrition and preparation. A. Froo- 
man, author of “Five Steps to Effective 
Food Purchasing,” will serve as dis- 
cussion leader 


Heads Manpower Policy 


WASHINGTON, D< Arthur §$ 
Fleming, president of Ohio Wesleyan 
University, has been designated to act 
as chairman of the manpower policy 
committee in the defense mobilization 
program. On the committee will be 
Anna Rosenberg of the Defense De 
partment and representatives from 
Selective Service, Labor and Agricul 
ture departments 


First Negro Student 


RICHMOND, VA.—The Medical Col- 
lege of Virginia recently accepted its 
firss Negro student. The student, 
Jean L. Harris, 19, will be enrolled in 
the fall. She will be graduated from 
Virginia Union University with a 
practically straight “A” record in June. 
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desire for genuine “all-day” working comfort. 


For here is luxurious seating, custom fitted to you through the 
medium of easily operated hand adjustments. The famous 
patented SIKES “Fixed-Floating™ seat and exclusive SIKES 
reverse spring back-action eliminate fatigue and assure com- 
fort. Smartly designed to suit any decor,—both the X135 and 
X143 are generous in dimensions and elegantly upholstered. 
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Proposes One University 
for New York City 


New Yorwk Criry—Dr 
Tead, chairman of the board of higher 


Ordw ay 


education in New York City, recently 
proposed that the four municipal col 
leges—Hunter, City, 
Brooklyn—be 


rection of a single administrator, who 


Queens and 


unified under the di 


would be designated as chancellor 
Under the present policy, each of these 


colleges is independent with its own 


president as the chief administrative 
othcer for the unit 

The board of higher education in 
New York City is now studying the 
proposal by Dr. Tead and is expected 
to submit its report within the next 
two months. According to observers, it 
is believed that the committee is in- 
clined to consider the coordinated sys- 
tem favorably. Should such a system 
materialize it would bring about a 
university with a total enrollment of 
71,000 students 





Seek Crisis Funds From 
Protestant Groups 


COLUMBUS, OHIO.—The 
sion on Christian higher education of 
the newly formed National Council 
of the Churches of Christ in the U.S.A. 
recently asked funds for a three-point 
program in its “most critical struggle 
for survival since the Civil War.” 

The program, suggested by Dr. E 
Fay Campbell of Philadelphia, execu- 
tive director of the commission, called 
for 

l. Every 


commis- 


denomination 
through its board of Christian educa- 


Protestant 


tion, Sy nods or conterences, to provide 
emergency funds to keep colleges open 
and faculties intact 

2. Assistance to be 
National 


given to 
strengthen the Christian 
Student Movement 

3. An adequate number of men 
and women to be recruited and trained 
in Christian vocations, such as educa- 
tion, evangelism and medicine, for 
service at home and abroad. 

Dr. Campbell reported to the com- 
mission that “none of the colleges 
yet is on the verge of closing, but 
many Protestant affiliated institutions 
now are wrestling with the problem 
of how they may stay open beyond 
next June.” He saw in the call for 
manpower in the national emergency 
the creation of an “impossible situa- 
tion 


Maryland U. Accepts 


First Negro Student 
BALTIMORE. — The 
Maryland recently admitted its first 


University of 


Negro undergraduate, according to an 
announcement from university officials 

The university's board of regents, 
in unanimously approving the move, 
said the state biracial system of educa- 
to be abandoned unless it 


tion had 


provided equal facilities 
for both groups. The board pointed 


out that none of the arrangements for 


educational 


segregated college work stood up when 
tested by the courts 


$40 Million Available 
for Campus Housing 


WASHINGTON, D.C.—The Housing 
and Home Finance Agency of the fed- 
eral government has advised institu 
tions ef higher education of the avail 
ability of $40,000,000 for use in con- 
students and 


structing houses for 
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design... 








@ You need these exclusive advantages of the B&L Lab- 
oratory Microscope to help keep you abreast of the latest 
scientific findings and techniques; variable focus con- 
denser; threadless cell lens mounts; nosepiece with roller 
bearing stops; bronze body tube dove-tail slide; patented 
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360° ring mount; integral substage illuminator (op- 
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reflection and flare. 


Sitb the difference in a demonstration 


Let your own test 
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as-silk motion, pre- 

cise focusing and 

illumination con- 
trol, world’s finest optical system, and time- 
and effort-saving convenience of a new B&L 
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stration to Bausch & Lomb Optical Company, 
767-3 St. Paul St. Rochester 2, New York. 


Replace your old microscopes now with NEW 
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faculty. There is a limitation in regard 
to such construction in that such loans 
is colleges may wish to obtain must 
be for group accommodations and not 
for the erection of single units 

The H.HF.A. stipulated that the 
loans will not be available for the 
housing of regular students or for 
those deferred from military service 
Agency ofhcials are quoted as stating 
that loans will be made only when it is 
clearly evident that the college needs 
housing to aid the defense effort 


Year-Round Program 
Is Defense Measure 


EAST LANSING, MICH.—In response 
to urgent requests by officials of the 
Department of Defense, Michigan 
State College, along with several other 
universities and colleges, has stepped 
up its educational program to offer in- 
struction the year-round, it was an 
nounced recently by President John 
A. Hannah. The net effect will be to 


make it possible for a high school 


M BY DAY 


AN AUDITORIUM BY NIGHT 


you need Penetrating Seal-O-San 


M any gyms today get extremely hard use all day and much of the night. 
Keeping the floor finish in good condition is a major problem and an expensive 
one unless you've discovered Penetrating Seal-O-San Wood Seal. It's the finish 


that has 
cause lanes and the 


proved its ability to 


and strengthens the fibres 
it is easily swept away 


nated. It's easy to apply. Test it now 


serve well 


surface doesn't mar easily 


on such floors because trafic doesn't 


The seal sinks deep into the pores 


Surface cracks are sealed so dirt stays on top where 
Expensive scrubbing and refinishing are practically elim 


Huntington Laboratories, Inc. + Huntington, Indiana + Toronto, Canada 


PENETRATING 


al-O-San: era 


scood finish for heary-traffic floors 


graduate to qualify for a bachelor’s de- 
gree in three calendar years instead 
of four 

The objective of defense officials 
is to make college graduates available 
a year earlier for service in the mil- 
itary forces or in defense industries. 

The policy was ap- 
proved by the state board of agricul- 
ture, governing body of the college, in 
a mail poll recently after President 
Hannah had returned from confer 
ences with defense officials in Wash 
ington. He represented the Association 
of Land-Grant Colleges and Univer- 


acceleration 


sities as chairman of the association's 
executive committee, and the Ameri- 
can Council on Education as a mem- 
ber of its committee on relationships 
with the federal government 


Cautions Colleges Against 
Panic in Emergency 

WELLESLEY, MAss.—Dr. James R 
Killian Jr., president of the Massa 
chusetts Institute of Technology, in 
addressing the 28th annual session of 
the Wellesley College Alumnae Coun 
cil warned American colleges to avoid 
swinging from complacency to panic 
in adapting themselves to emergency 
needs. 

Dr. Killian said that 


serve our democracy by demonstrating 


educ ation can 


the validity of the long view and by 
giving perspective, by 


self-reliance and resourcefulness. Short 


engendering 


of all-out global war we should not 
yield these values in our education 
nor give up the quest for new knowl 
edge and new understanding, even 
though the scale of our educational 
programs may be reduced as we mobil 


ize 


Liberal Arts Colleges 
Produce Most Scientists 

MIDDLETOWN, CONN.—Results of 
a five-year survey by Profs. Hubert 
Baker Goodrich and Robert Hampden 
Knapp of Wesleyan University reveal 
that geographic origin, economic back 
ground, and college training of Amer 
ican scientists were not centered in 
university or technological institutions 

The professors, working on this re 
search project as a result of 
of $25,000 provided by the 


sity trustees and the 


a grant 
univer 


Carnegie Foun 


dation, concentrated their study on 


research scientists and defined the 


scientist as a man who has taken the 
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The Fred Harvey Restaurant 
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Above: jae City’s fa- 
mous, busy Union Station. 
Right: The picturesque 
Westport Room in the sta- 
tion's popular, comfortable 
Fred Harvey Restaurant. 
Below: HERRICK Stain- 
less Steel Reach-in Refrig- 
erators serving Fred 
Harvey's modern kitchen. 


Fred Harvey is renowned throughout the Southwest for 
excellent cuisine on famous trains and in hotels and 
restaurants. One of his finest dining places is in Kansas 
City’s Union Station. Contributing to the preparation 
and serving of food in this key restaurant are four 
HERRICK Stainless Steel Reach-In Refrigerators. 
HERRICKS were chosen because they offer that extra 
value...in convenience to the chef...in superb per- 
formance...in rugged durability not found in any 
other refrigerator. Learn the full HERRICK story. 
Write for name of your nearest HERRICK supplier. 


HERRICK REFRIGERATOR CO. « WATERLOO, IOWA 


DEPT. C COMMERCIAL REFRIGERATION DIVISION 
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gives you 
better photocopies 


NEXT TIME. .. instead of ordering 
“paper” for your office photocopier, 
specify Kodagraph Contact Paper. 

You'll know this change is for the 
better when you see your first batch 
of photocopies. 


Your letters, charts, and other work 
will be reproduced in dense photo- 
graphic blacks, clean whites with 
new sparkle and legibility. Easier on 
the eyes, de finite ly ... and Kodagraph 
Contact Paper is much easier for your 
operator to process, too 


rial and error testing ind split- 
second timing are things of the past, 
because this new Kodak paper has 
wide latitude and amazing uniformity 

from sheet to sheet pac kage to pac k- 
age. This, of course, cuts re-make costs. 

But see for yourself. Just specify, 
new, low-cost Kodagraph Contact 
Paper next time! 
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doctor's degree. In order to determine 


an institution's productivity, 
of per 


men who were graduated 


they 
chose the number scientists 
thousand 
with bachelor's degrees. The period 
1924-34 was selected for the years to 
be studied 

The major findings of their study 
will be reported in book form later 
indi 
cate that small liberal arts colleges are 
the best ot 


averaging 17.1 per thousand graduates 


this year, but advance reports 


source scientific talent 


Universities graduating 250 or more 
trail with a production index figure 
of 13.8. Technical schools are 
lower in the rating 

A study by Profs. Goodrich and 
Knapp also revealed that more scien- 
tists were produced in Western schools 


even 


than were developed out of the East 
South. Interestingly enough, the 
medium sized and medium cost insti- 
rutions the 


or 


were most productive 
group as far as the education of scien- 


tists was concerned 
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Reed College in Portland, Ore., had 
the highest record of any institution 
in regard to production of scientists. 
California Institute of Technology, in 
second place, was the only technical 
school that rated among the leaders. 
The University of Chicago, which had 
top rating for universities 
by 12 liberal 


institutions turned out to be 


was out- 
ranked 


Catholic 


arts colleges 


so unproductive of natural scientists 
that they were disregarded for pur 
poses of the survey 

Heads of small liberal arts colleges 
believe this survey has definite value 
in demonstrating to those in charge 
of establishing the manpower policy 
that Selective operation 
that disregards the small liberal arts 


any Service 


colleges might effectively destroy one 
of the nation’s main resources as far 
as developing scientific talent is con 
cerned 


Reorganize U.S. 
Office of Education 


WASHINGTON, DC 


sioner of education, Earl | 


The commis 
McGrath 
recently announced that the Office of 
Education is being reorganized in an 
effort more effectively to meet the 
nation’s educational needs. The organi 
zation resulted from an extended study 


by staff 


objective survey by an administration 


members of the agency, an 
service of Chicago, and the commis 
sion’s council of advisers’ advice, Mr 
McGrath said 

In the proposal of the reorganiza 
the of di 


visions is being reduced from eight to 


tion, number operating 


three and each of the new units will 


be 


sioner 


headed by 


The 


as the division of state and local school 


an assistant Commis 


new units will be known 
systems, the division of vocational ed 
ucation, and the division of higher 
education. It is expected that specific 
shifts in personnel necessary will be 


announced later 


Predict 15% Cut 
in College Faculties 


New York Clty Recent surveys 
of representative colleges throughout 
the country indicate that estimated 
drops in enrollment next fall will re 
sult in a 15 per cent reduction in col 
lege taculties 

Dr. Ralph Himstead, executive sec 
retary of the American Association of 


University Professors, was quoted re 
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tention to detail. 

And you always get the same top quality in class- 
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NEWS. .....- 


cently in the New York Times to the 
effect that approximately 20,000 to 
25,000 staff and faculty members will 
be dismissed or replaced and that if 
college teaching must be professional 
it must follow “professional rules.” 
He stated that the first rule an insti- 
tution must follow is to place all men 
who are dismissed on leaves of absence 
so that they retain their connections 
with their institutions. He warned 
that if faculties are dispersed at this 
time, they will not be available in later 
years when they are needed again 


Segregation Enforced 
in Georgia Schools 

ATLANTA, GA.—The legislature of 
the state of Georgia recently approved 
a $189,000,000 appropriations bill for 
education in Georgia but with a pro- 
vision that no Georgia school can ob- 
tain state funds unless it enforces 
segregation 

The bill would ban the use of state 
funds in any school or university sys 
tem that violated the segregation laws. 
It also provided that if either the 
Georgia or the U.S. Supreme Court 
should order mixing of whites 
Negroes in either common school 
the university 


system, all state school 


funds would be cut off from the sys- | 


tem affected 
The new provision applies especially 


to the university 


applied for admission, and the US 
Supreme Court has ordered Negroes 
admitted to graduate schools in sev- 


eral southern states 


Committee Favors 
Age 18 for Draft 


WASHINGTON, D< The 
irmed committee, by unani 
mous vote of its 13 members, decided 
to report favorably a bill, which is an 
amendment in the sub- 


lower 


Senate 
services 


nature of a 
stitute to the original S. 1, 
trom 19 to 18 


inductees to serve 


the draft age and to 


require 26 months 
The 
of inductions with 
The 
required first to fill and replenish their 
ranks: (1) from able-bodied 
from 19 to 26; (2) 


bill set up a priority schedule 
18 year olds at the 
bortom armed forces would be 
single 


men from men 
of that age with physical defects but 
still capable of limited service; (3) 
from nonveterans in the same bracket 


with not more than one dependent 


and 


system in Georgia | 
because several Negroes already have 
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closing squeeze that SPLIT and MUSH 
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Then too, there's a SEXAUER TECHNI- 
CIAN within quick call from coast-to- 
coast, who offers a special SURVEY 
service that sets up a schedule of the 
exact replacement parts required for your 
particular plumbing fixture regardless 
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4 postcard will bring him and your NEW 

Catalog F promptly. 
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PLAN NOW FOR FUTURE SEATING EXPANSION 


Above are views of part of a recent 
Pittsburgh-Des Moines Steel Deck 
Grandstand addition to the stadium of a 
large Midwest university. This addition 
increased the stadium's capacity by 
10,000 seats, providing economy with 
permanence and excellent appearance 


(or for your whole new stand!) 
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NOSTAN. 
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write today! 
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NEWS. 


Only 
would young men of 18 be 


after these groups are called 


drafted as 
they were needed 

The bill will bar 18 year olds trom 
being sent without at 


into combat 


least four months basic training. It 


does not prohibit them from being 
shipped overseas. The bill already 
banned sending 18 year olds overseas 
without such period of training 

said 


Senator that 75,000 


students would be deferred by the bill 


Johnson 


pursue scientific studies each year 


SHOPPING 
FOR 
EXHIBIT 


CASES 
? 


Bi IYERS of exhibit cases every- 
where are choosing Michaels 


Time Tight Cases because 
they are tops in design, quality, 
structural 


features, appearance 


ind usefulness 

Michaels cases offer Innerlocking 
Frames, an 
fully 


screws exposed on face of frames, 


exclusive feature; 


mitered intersections; no 


and other structural advantages. 


MUSEUM CASE DIVISION OF 


The MICHAELS ART BRONZE CO., inc., 240 Scott St., Covington, Ky. 


mony products in Bronze, Aluminum and other Metals 


Manufacturers since 1870 of 


64 


for three years, but that they would 
serve their four months of basic train- 
ing before returning to college and 
the remainder of their service on 
graduation 

In addition, colleges may 
(1) 90,000 freshmen each year in the 
R.O.T.C.; (2) 25,000 


as 4-F: (3) 58,000 veterans who are 


expect 


men classified 


legally exempt from induction, and 
(4) 148,000 draft eligibles who un 
der present policies will be permitted 
at least 


to complete a year of college 


maT 


These cases are designed for max- 
imum visibility; to enhance the 
appearance of exhibits; to elimi 
nate handling and theft as well as 
the ingress of dust, vermin and 
They are made in a 
wide variety of styles (table, 


moisture 
aisle, 
and re 
and in any practical size 


care of virtually all ex 


wall, corner, suspended 
cessec d 
to take 
hibit requirements. If it 1s neces 
sary specific needs, Mi 
chaels will design and build spe- 


to meet 


cial cases to your specifications 


Tight 


tensively in 


Time Cases are used ex 
museums, art gal 
universities, col 


laborato 


leries, libraries 


leges, schools, science 


ries and various related types of 
lisplay rooms 


Write tor 


tains complete 


liverature which con- 


information 


Field Offices Delegated 

to Deal With Hardship 

Construction Cases 
WASHINGTON, D.C.—Although or 

ders of the National Production Au 

thority presently in force do not restrict 


building construction at 
universities 


colleges and 
(except for 
pools, field houses, 


swimming 
and stadiums, and 
for gymnasiums that are not connected 
with instructional activities), many 
institutions report difficulty in obtain- 
ing certzin materials and products 
needed for the completion of buildings 
already under construction 

In release No. 230 dated Feb. 6, 
1951, the National Production Author- 
ity has delegated to 18 field offices of 
the Department of Commerce author- 
ity to deal with special hardship cases 
in connection with construction of 
buildings and facilities 

By communicating 
regional offices, 


with these 
colleges and universi 
ties may find answers to their shortage 
problems and may be able to proceed 
more promptly with the completion of 
their construction projects 

The 18 field offices and the 
they cover are as follows 

BOSTON: Connecticut, Maine, Mas- 
New Hampshire, Rhode 
Island and Vermont. NEw YorK CITY 
New Jersey, New York, 
Rico. PHILADALPHIA 
Pennsylvania 


areas 


sachusetts, 


and Puerto 
Delaware and 
RICHMOND, VA.: North 
Carolina, Virginia and West Virginia 
BALTIMORE: Maryland, except coun- 
ties in metropolitan Washington area 

ATLANTA, GA.: Alabama, Florida, 
Georgia, South Carolina 
CLEVELAND: Kentucky 
Detroit: Michigan. Cut- 
Illinois, Indiana and Wisconsin 
MINNEAPOLIS: Minnesota, 
North Dakota, and South 

KANSAS CiTry, Mo Kansas, 
Nebraska and Missouri west of the 
western boundaries of the counties of 
Adair, Macon, Randolph, 
Howard, Cooper, Morgan, Camden, 
Dallas, Webster, and Ozark 

St. Lowuts east of the 


Mississippi, 
and Tennessee 
and Ohio 
CAGO 
Montana, 
Dakota 


lowa, 


Schuyler, 


Douglas 
Missouri 
western boundaries of the counties of 
Macon, Randolph, 
Morgan, Camden, 
and Ozark 


l Oursiana, 


Schuyler, Adair 
How ard 
Dallas, Webster, 
DALLAS, TEX 
Oklahoma and 

DENVER New Mexico, 
Utah and Wyoming. SAN FRANCISCO 


Cooper, 
Douglas 
Arkansas, 
Texas 
Colorado, 
Arizona, California north of the north 
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a Beau Liful ‘Hloors. .. by Johns-Manvtlle 


Save work...No scrubbing...Easily kept spick-and-span! 


Johns-Manville Terraflex is an entirely new and different 
luxury floor tile. Made of vinyl plastic and asbestos and 
completely proof against greases, oils, and alkalies, it is 
practically indestructible. Possesses a clarity and warmth of 
color hitherto obtainable only in rich carpetings. Unharmed by 
commonly used cleaning solutions, Terraflex cannot be “washed 
out” and will last a lifetime. /deal for kitchens and cafeterias. 


J-M Asphalt Tile is of course the modestly priced flooring 
that has been a standard of quality for decades. Comes in 
a wide range of marbleized colors. 


See the J-M Approved Flooring Contractor in your area. He 
is listed in the classified phone book. Or write Johns-Manville, 
Box 158, New York 16, N. Y. 


LTERRAPFLEX 


VINYL PLASTIC - ASBESTOS TILE 


3 i AND 
JM| 
M4 J-M products include Acoustical Ceilings— Movable Walls—Corrugated Transite '—Built-Up Roofs—Etc. 


PRODUCTS 





Vat di you say? / cant 
hear with al this nose: 


/said it will be @ lot 
quieter when we hae 
FIBRETONE ceilings! 


IMPORTANT! You can now get Fibretone 
Panels with flame-resistant finish. They meet 


requirements for slow-burning tests as per Federal Specification SSA-II8a .. . 


THOUSANDS AND THOUSANDS of “noise traps” to help end 
harmful noise—that's the secret of Johns-Manville Fibretone 
Ceilings for classrooms, corridors, and all noise centers. 


Each 12"-square unit of Fibretone contains hundreds of 
small cylindrical holes drilled in the sound-absorbing 
material. As sound waves strike the ceiling, they enter the 
holes where the sound energy is dissipated. 


In a classroom 23‘ x 35’, for instance, you'd have 389,620 
of these ingenious noise traps, constantly functioning to 
trap and dissipate irritating, unnecessary noise. 


Fibretone is attractively pre-decorated, can be painted and 
repainted, and is designed to meet the most modest budget. 
Available with flame-resistant finish if desired. 

Other J-M Acoustical Ceilings include Transite*, made of 
asbestos; and Sanacoustic*, perforated metal panels backed 
up with a fireproof sound-absorbing material. For a prompt 
estimate, or free book on “Sound Control,” write 
Johns-Manville, Box 158, Dept. SI, New York 16, N.Y. 


Reg. U.S. Pat. of 


JOHNS -MANVILLE 


JM Johns-Manville 


M4 J-M Acoustical Materials include Sanacoustic’, 
PRODUcTS Transite* Panels, and drilled Fibretone* 


Fibretone Acoustical Panels arc 
easily, quickly installed over 


new OF existing Construction 





STi EVERY FEATURE! 


ba WAU HG SECTIONAL LADDER 


wy “ SCAFFOLDS 
SECTIONAL ROLLING 
Sua 71 Mh PEI WSS SCAFFOLDS 
\ \ \ 
Definitely superior in design, workmanship, 
durability, strength and easy assembly, these 
aluminum scaffolds excel for safety, conven- 
ience and economy. Approved by Under- 
writers’ Laboratories, Inc. 
Stifter aluminum tubing means greater 
rigidity and lasting service. Full welds 
on all coped joints. 
Sockets have enough clearance for ease of 
assembly, yet provide a rigid scaffold. 
legs may be adjusted without danger of tipping 
or upsetting scaffold. 
Single-action brake positively locks 
caster wheels and swivel. 


ideal for painting, maintenance and many 
other types of work. Get the facts! Write for 
FREE Bulletins PSS-20 and P$S-22. See how 
these scaffolds can help you. 





Greater Safety...Efficiency...Economy Rh 0 
ANY PURPOSE 
—Any Place 


—Any Time 
38-21 12th Street, Dept. CUB * Long Island City 1, N. Y. ° 
See Your Classified Telephone Directory for Neorest Office 


Awe DEVINE PLASTIC WARE 


HAS THE APPEARANCE OF CONVENTIONAL TABLEWARE 


EASY TO STACK «+ DRAIN « AERATE «+ STORE 


Highly resistant to crazing, chipping, breakage, staining and 
discoloration. Non-porous, tasteless, odorless, sanitary. Plates have 
patented small flanges preventing them from resting on one another 

result no unsightly rings and complete aeration at ali times. 


PASTEL GREEN OR YELLOW 
ah 


WINDSOR 


PATTERN 


Windsor Pattern pro 
vides the solution of 
your flatware problems 
Stainless flatware can 
be depended upon for 
“life-time” service be 
cause there is no plat- 
ing to wear and it will 
not dull or tarnish 
Will not rust. Easily 
cleaned. Always bright 
and never needs pol- 
ishing 





Doz. Gross Lots 

MA825—Teaspoon $1.65 $1.50 Doz. 

MA826—Dessert Spoon 2.40 2.15 Doz. 

MA7—7 oz. Coffee or Tea Cup r > MA827—Medium Fork 2.40 2.15 Doz. 
MAS—Nor-Slip Seucer a, 6. MA828—Two Piece Knife 4.25 3.85 Doz. 
oe A a br i ee ona . QUANTITY MA829—One Piece Knife 5.40 4.90 Doz. 


MA2?—6 inch Salad or Bread and DISCOUNT 
Butter Plate 


1 Os. tens @ HEADQUARTERS FOR STAINLESS STEEL 
MA28B—V | Fruit Di ° 
pg Seneessernad . as AND SILVER FLATWARE @ 
MAI—Soup Bowl Si x 7 Less 10% 
£.0.8. New York City SERVING INSTITUTIONS SINCE 1922 





SERVING 


PLATTERS HAROLD CARRIES A COMPLETE LINE OF write For Wipe ) ARO AY) 
AND BOWLS * Sleep Equipment * Dietition Supplies DETAILS AND \ = 

ALSO * Dormitory Furniture + Infirmary Equipment PRICES ON CORPORATION 
aan ton * Cafeteria Tables * Physio Therapy OTHER - 


DETAILS and Chairs PATTERNS 
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ern boundaries of the counties of San 
Luis Obispo, Kern and San Bernardino, 
also Hawaii and Nevada Los 
ANGELES: California south of the 
northern boundaries of the counties of 
San Luis Obispo, Kern and San Ber- 
nardino, SEATTLE: Alaska, Idaho, and 
all counties in Washington other than 
Wahkiakum, Cowlitz, Clark, Skamania, 
Klickitat, Benton, Walla Walla, Co- 
lumbia, Garfield and Asotin. Port- 
LAND, ORE.: Oregon and counties of 
Wahkiakum, Cowlitz, Clark, Skamania, 


FOR CADETS IN AIR FORCE « 








Klickitat, Benton, Walla Walla, Co- 
lumbia, Garfield and Asotin in Wash- 
ington. 


Student Union Destroyed 

LOUISVILLE, Ky.—A fire of un- 
known origin recently destroyed the 
Student Union Building at the Univer- 
sity of Louisville. Damage estimated 
at more than $100,000 was reported. 
The building contained student offices, 
a snack bar, reading rooms, auditorium 
and lounge. 


ROTC «+ NROTC « U.S.M.C. 


april de Corp 


There’s nothing to swell the pride of the young 


officer like a perfectly tailored, immaculately 


fitted uniform 


and your corps can now have 


just this with no price premium. 


National Uniforms, 


entages: 
vantages: 


Inc. offers you these ad- 


U.S. Government patterns and materials custom 


fitted by our own fitters on your campus (from 


original 
BANDS--TOO! 


The same fine quality of ma 


quality 


terials, tailoring and work 


manship goes inte our band 
tional 


uniforms. Economical prices 


fer levee or email bends 
rlease. 
National Uniforms will dress I 


s band you will be proud of 


measurements to 
needlework 
all, priced to meet competitive bidding. 


Uniforms 


final try-on), first 


and, most important of 
Na- 
and to 


are guaranteed to fit 


Write for details, designating times that will 


suit your schedules. 


>NATIONAL UNIFORMS, Inc. 


8 SOUTH DEARBORN STREET, CHICAGO 3, ILL. 
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Instrument Makers Offer 
Services in Emergency 

CHICAGO. — Scientific instrument 
makers of the nation have suggested 
that certain special instruments and 
apparatus, essential in case of disaster 
caused by atomic, chemical or biologi- 
cal attack, be registered and pooled 
so that their location can be immedi- 
ately known to the proper persons. 

The instrument manufacturers, 
through their trade association, the 
Scientific Apparatus Makers Associa- 
tion, offered their services and special 
knowledge in registering and pooling 
such instruments and apparatus for use 
by state and local civil defense organi- 
zations. 

Kenneth Andersen, executive vice 
president of the association, made the 
offer in a letter to Millard F. Caldwell, 
administrator, Federal Civil Defense 
Agency, which recently distributed the 
booklet, “Health Services and Special 
Weapons Defense,” as a guide to 
state and local organizations. 


Industrial Firms Now 
Seek College Women 


WELLESLEY, MAss. — Mrs. John 
Fiss Bishop, placement director of 
Wellesley College, recently reported 
that for the first time since the end 
of World War II industrial firms 
are sending executives to the campuses 
of women’s colleges. Placement officers 
at Vassar, Barnard, Bryn Mawr, Rad- 
cliffe, Smith and Mount Holyoke re- 
port the same trend. 

“For the last five years most indus- 
trial firms advised us that if we had 
an outstanding person perhaps she 
might be considered for a job,” said 
Mrs. Bishop. “Today these firms are 
sending executives to the campus to 
interview students.” 


Fire Loss at College 
Will Reach Millions 


ROCKINGHAM, N.B., CAN.—A dis- 
fire that destroyed Mount 
Saint Vincent College of this city 
is estimated to have caused damage 
in excess of $4,000,000. The 75 year 
old building included a marble chapel 
that was described as one of the most 
beautiful of its kind in North America 
No lives were lost as the students were 
led to safety under the direction of the 
Sisters of Charity operate the 


astrous 


who 
college 
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Simple 10-Minute Projection Test Proves 
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AMPRO 


AMPRO CORPORATION 

(General Precision E Corp. Subsidiary) 

8mm Cameras end Projectors + Siide Projectors 
lémm Sound-en-fiilm + Tape R ders 





30% Brighter, Clearer Pictures! 
Amazing New Dyna-Tone Sound! 
Whisper-Quiet in Operation! 


A simple 10-minute comparison will quickly prove 
the overwhelming advantages of the new Premier- 
30. Pictures are brighter—easier-on-the-eyes— 

thanks to 30% greater illumination. Sound is com- 
pletely new—unbelievably realistic—new Dyna- 
Tone Sound makes the big difference! And the 
Premier-30's new Micro-Mesh gears run in a hushed 
whisper—eliminates clatter that distracts students’ 
attention. Compare this great new Ampro for 
everything you want in a school projector. Get the 


complete facts now! 


r——- MAIL COUPON ... WRITE NOW! ——— 


Ampro Corporation CUB-3-51 
2835 N. Western Ave., Chicago 18, Ill. 


Rush me FREE illustrated literature on the new Premier-30 
Projector with Dyna-Tone sound. 


-———--------- 
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NAMES IN THE NEWS Hulbert W. Tripp, assistant treas- pointed to the presidency of William 
Wayne O. Reed, urer of the University of Rochester for Woods College at Fulton, Mo. Dr. 
president of Peru the last 10 years, has been named to Swearingen has resigned his pastorate 
State Teachers the post of associate treasurer. but will remain until a successor is 
College, Peru, J. Douglas Colman, faculty member named. He expects to report to the 
Neb., has resigned of Johns Hopkins University, has been college campus about April 1. 

to accept appoint appointed to the newly created posi on 
The administrative reorganization ot 
ment as assistant tion of vice president for financial : 
: the business office of the University of 

United States development of the university and .. Ty 
W. O. Reed Texas under the direction of Carroll 


Commissioner t ws 
reese yee ~ae D. Simmons, vice chancellor for busi 


Johns Hopkins Hospital. 


Education I Ir. Reed served trom 1943 Rev. Tilford rs Swearingen, pastor 
to 1950 as state superintendent of of the Oak Park Christian Church 
schools for Nebraska of Kansas City, Mo., has been ap 


ness and finance, has resuited in the 
following changes 
and appointments: 
Jack G. Taylor, 


formerly invest 





ment officer of the 
university, has 


\ow Is the Time to Raise Fund ben named oh 


newly created po- 


sition of business J. G. Taylor 


No Vatter When You Plan to Use Them! manager of the main university at 
Austin. He will be responsible for 
management of service activities and 
It does not matter when you plan to us funds, NOW is the time to 


business phases of auxiliary activities. 
them 


In addition, he will have functional 
Recent fund campaigns and particularly those currently being directed 
B. H. LAWSON ASSOCIATES, ING prove bevond any doubt that 


the time to make your ippe il for building funds 


supervision of the business phases of 
departmental op 
erations and the 

management ot 
There ore three basic reasons for this BS ‘ 
the physical plant. 


Carl J. Eckhardt, 


newly appointed 
Spendable income is at an all time high—195.5 billions of dollars director of physi 4 


1. More people ore employed at higher wages than ever before in 
the history of our country 


The average person, when he has the money, is disposed to express cal p lant. will 


his innate generosity by contributing to a cause he knows to be good have supervision of ; 


and in which he believes Cc. J. Eckhardt 


all physical plant 


. = . —_ operation and maintenance of the main 
A DEMONSTRABLE NEED 

university, to be performed by the newly 
If vou need funds to meet a demonstrable need of your community or a 
designated division of physical plant 

nent of it, then you have the first requisite for a successful fund-raising . ; 1 ; 
paign. We know this to be true because we know—from current cam- operation and maintenance, MSs Givi 
throughout the country—that people have the money to contribute sion will be divided into three depart 


ded they are convinced that they are contributing to a worthy cause ments: buildings 


and grounds op 


ORGANIZING A CAMPAIGN 


But the vital question is: How to convince them that your cause will be and physical plant 


eration, utilities 


the He “ fit? That Nap professional fund-r “— counsel amet te maintenance. Mrs. 
iM t is essentially a matter of organization, direction and expert , 

+ M. K. Doss ha 

dane And that is what B. H. LAWSON ASSOCIATES, Inc., is ' , 

q pped to give vo vears of successful experience in organizing een appointed 

| directing worthy appeals for funds purchasing agent 


1 will report to Mrs. M. K. Doss 
ou, we will conduct a survey to help vou determine an , repor . 


1 fund-appe in vour community or in the segment which vor the office of vice chancellor for business 


would be successtul and 


finance. Prior to her present ap 
Send now to Dept. B-3 for a copy of our informative publication, FUND pointment, she had served tor many 
RAISING. And remember, the fund-raising counselling services of B. H 


years as assistant purchasing agent ot 
LAWSON ASSOCIATES is available without obligation 


the university 


Francis C. Shiel, business manager of 


BW. LAWSON ASSOCIATES | gree mimes 
e e \ \ >! : 4 Michigan, has | 


been named to the newly 
incorporated created post of manager of service 


ROCKVILLE CENTRE, NEW YORK enterprises at the university. He will 


have charge seven units: residence 





halls, tood ‘rvice, laundry = service, 
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Overall 32” 


bench 3018 


37” x 16°54 
Height— 
Seat 18” 


Overall! 32” 


Also with 
arms 


easy chair 


Thonet gives you these advantages 


© quality —the finest in furniture since 1830 
© styling —exclusive designs, lovely finishes 


durability —sturdily built for years of service 


© comfort—engineered for maximum ease 

* planning service—layouts and blueprints 

© price —most reasonable because of our large 
volume production 


Write for illustrated folder. 


DEPT. H.3 
ONE PARK AVENUE 
NEW YORK 16, N.Y 


SHOW ROOMS 
NEW YORK ¢ CHICAGO 
STATESVILLE, N.C. e DALLAS 


No. 3, March 195! 





i 
i a 
Sous an elephant ? 


. no more ridiculous than scrubbing and maintaining floors 
with old-fashioned soap and water methods and materials. 








Hillyard modern floor care methods save up to 50% in 
labor costs. Hillyard products are tailor-made for particular 
jobs to enhance the beauty and prolong the life of any floor 
... every product is quick acting, safe and easy to use and 
safe underfoot. U/L approved SUPER SHINE-ALL for in- 
stance, is specifically designed as cn all-purpose, neutral 
chemical cleaner to do a thorough job WITHOUT RINSING, 
in half the time. SUPER HIL-TONE, Hillyard’s non-greasy 
dressing, formulated to hold down dust, eliminates frequent 
dusting, speeds maintenance of floors, woodwork, furniture. 
Users of specialized Hillyard products get the BEST in mod- 
ern building surface care because Hillyard products are 
laboratory and field tested! 

That's why architects, flooring manufacturers, building man- 
agers, flooring contractors and maintenance men PREFER to 
endorse Hillyard SPECIALIZED floor treatment products and 
equipment for practical care of floors in hospitals, schools, 
gymnasiums, factories, public and private buildings. 

Want to learn how Hillyard can simplify your floor care? 
Just mail the coupon. No obligation. 


Consult the Hillyard trained floor expert in your vicinity 
“The Hillyord Maintaineer” 


HILLYARD CHEMICAL CO. 
ST. JOSEPH, MO. DEPT. 0-3 


Pleose send us information on How to Cut Meointenance 
Costs in Hal 

Name 

Institution _. 


Address 


City Stote 








- On Your Staff 
Net Your Payroll 


¥ i LL ss St. Joseph, Missouri 


BRANCHES AND WAREHOUSE STOCKS IN PRINCIPAL CITIES 
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NEWS. 2. 2 oo 


printing department, binding depart 
ment, university instrument shop, and 
photographic services 

David B. Yeatter, business manager 
Sethany Biblical Sem 
inary in Chicago, has been named treas 


Bi ab 


D. 8B. Yeatter J. A. Eichelberger 


and treasurer of 


North 
John A. Eichelberger 


Yeatter as business man 


urer of Manchester College at 
Manchester, Ind 
succeeded Mr 


ayer ind treasurer of the 


seminary. 


George W. Ebert, director of 


cal plant at Pennsylvania State College 


physi 


ow 
since 1929, announced his retirement 


recently During the that 


Mr 


partment, practically all otf the 


years 


Ebert served as head of the de 
mayor 
buildings on the campus were built 
Louis Jefferson Long, treasurer otf 
Allegheny Colle 1941, has been 
named president ot Wells College at 
Aurora, N.Y. He 


this 


ye since 
will assume his new 
post 


surinier 
Bentley. 

Raymond PF. 

Cornell | 


succeeding Jerome 


Howes, secretary <« 


niversity, will resign trom 


the university on June 30 to become 


i stafl associate of the American Coun 


Mr 


administra 


cil on Education in Washington 
the 


19% 


Howes joined Cornell 
staff in 
M. Earle Collins, former president ot 
| irkio, Mo has been 
H. Roe Bartle as 


Missourt \ alle V 


tive 


Tarkio College 
named to succeed 
president ot 


Marshall 
Rev. Kenneth Scott Latourette, pro 


College, 


lessor of missions and Oriental history 


au Yale 


named pre sident ot 


University, has recently been 


the Japan Inter 


national Christian University Founda 


tron 


pub 


Erle E. Snelgrove, secretary for 
ind director of the 
Hobart William 

Colleges since 1944, has been appointed 


wesident otf Ithaca 


lic relations news 


bureau at and Smith 


issistant to the 
College 

Mother Mary John, retired president 
ot Georgian Court College, Lakewood, 


N.]., died recently at 
She 


the age ol 


was named president ot the co 


lege in 1940 and retired three years 


igo because of ill health 
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DIRECTORY OF 


Association of College and 
University Business Officers 


Central Association 
President: John K. Selleck, University of 
Nebraska; secretary-treasurer: C. C. De 
Long, University of Illinois. 
Convention: April 29-May | 
versity, Lafayette, Ind. 


Purdue Uni 


Eastern Association 

President, D. L. Rhind, Massachusetts In- 
stitute of Technology; secretary-treasurer 
Irwin K. French, Middlebury College, Mid- 
dlebury, Vt. 

Convention: Dec. 9-11, Chalfonte-Haddon 
Hall, Atlantic City, N.J. 


Southern Association 
President: Jamie R. Anthony, Georgia In- 
stitute of Technology: secretary-treasurer: 
Gerald D. Henderson, Vanderbilt University. 
Convention: March 29-31, University of 
Chattanooga, Chattanooga, Tenn. 


Western Association 
President: Elton D. Phillips, University of 
Southern California; secretary - treasurer: 
James M. Miller, University of Californie 
Convention: May 2! and 22, Santa Bar- 
bara, Calif. 


American Association 

President: W. A. Hamilton, Lincoln Uni- 
versity; secretary: L. H. Foster Jr., Tuskegee 
Institute 

Convention: May 7 and 8, Virginia State 
College, Petersburg, Va. 


Association of College Unions 

President: Duane E. Lake, University of 
Nebraska; secretery-treasurer: Edgar A 
Whiting, Cornell University: editor of publi- 
cation: Porter Butts, University of Wisconsin. 

Convention: April 25-28, Michigan State 
College, East Lansing 


ASSOCIATIONS 


Association of Physical Plant 
Administrators of 
Universities and Colleges 


President: E. J. Behler, Yale University 
secretary-treasurer: A. F. Gallistel, Univer- 
sity of Wisconsin. 

Convention: May 
Oklahoma, Norman. 


14-16, University of 


American College Public Relations 
Association 

President: 

Oklahoma; 

Armsey, 

Chicago. 


Stewart Harral, University of 
secretary-treasurer: James W. 
IMinois Institute of Technology, 


College and University 
Personnel Association 


President: Boynton S. Kaiser, University of 
California; secretary-treasurer: Ruth Harris, 
University of Illinois. 

Convention: July 15-18, Pennsylvania State 
College. 


National Association of College 
Stores 


President: Ralph Stilwell, UCLA; executive 
secretary: Russell Reynolds, Box 58, 33 West 
College Street, Oberlin, Ohio. 

Convention: April 29-May 2, Columbus 
Ohio 


National Association of 
Educational Buyers 


President: Rev. J. Leo Sullivan, S.J., Col- 
lege of the Holy Cross; executive secretary 
Bert C. Ahrens, 45 Astor Place, New York, 
N.Y 

Convention: May 2-5, Statler Hotel 
troit. 


De- 





WANT ADVERTISEMENTS 





POSITIONS WANTED 


Administrative 


school 


Position in a large 
L.L.B 
corporate 
salary secondary. Write Box 


AND UNIVERSITY BUSI 


college or 
A.B 


ence in 


sought by attorney and 


Degrees; considerable exper 
nnd tax matters 
CW30, COLLEGE 
NESS 


ssful secretas and com- 


Administrater Succe 


etent administrator twenty-five years 


perience private preparatory schools and junior 


colleyes academic dean rewistrar 


regional evalua 
xaminations. Write 


UNIVERSITY 


vimissions:; experience with 


Board « 
COLLEGE AND 


ons, also College 


Box CW24 
BUSINESS 


Manager 1% years’ experier 
collese 


ss manager of 


Business 


hases of business administrs 


busi me 


married: desires positior 


surchasing 


reference 


COLLEGE 


training and 
Box CW34 
BUSINESS 


qualifications 
request W rite 
UNIVERSITY 


POSITIONS OPEN 


ipor 


AND 


Dining-hall Director State University ir 
sunny southwest seeks man or womar 
of dining-hall in 
$6,000 with 
vided; starting 


hall 


portunity for 


director 
)00-man dormitory; salary t« 
small furnished apartment pro- 
June 1 kitchen and 
ind modernily 


dining 
equipped; op 
advancement to food 
directo Write Box CO41, COLLEGE 
UNIVERSITY BUSINESS 


completely 
rvice 


AND 


Superintendent of Grounds 
Small New England co 


ree or background 


and Buildings 
engineering de 
n all phases collegiate 
maintenance 
manent Wr 


te 
UNIVERSITY Bt 


and co 
Box 
SINESS 


The rates for want advertisements are: 


10 cents a word; 


minimum charge, $2.50. 


Address replies to 


COLLEGE AND UNIVERSITY BUSINESS 
919 N. Michigan Avenue, Chicago 11, Ill. 


COLLEGE and UNIVERSITY BUSINESS 








WHEN YOU BUY... 


STCOLS and 
TABLE BASES 


Compare the quality of "CHF" 
stools and table bases with ordi- 
and you will 





\ nary equipment 
quickly discover why cast solid 


> - 


bronze, cast aluminum and cast 
iron finished in chrome or porce- 
lain ename! are the finest stools 
and table bases made. Base and 
column are cast in one piece pro- 


Amber forever Gen 
vine Cast Solid Bronze 
Stool. Note bose ond 
column cre cost in 
one piece! 








viding a smoother, neater ap- 
pearance with no joint to work loose. Finishes are lus- 
trous, smooth and as long lasting as the metal itself. 


your investment when you get these extra 
ty features of "CHF" cast construction! 


Installation of “‘CHF’’ table bases in Student 
Union Building, Michigan State College. Col- 
vmns ore satin chrome with durable porcelain 
enome! bases in green the school color 


Write for Free Catalog! 


J SIGH 





Distributors in Principal Cities 


THE CHICAGO HARDWARE FOUNDRY CO. 
“Dependable Since 1897"" 
3135 COMMONWEALTH AVE. NORTH CHICAGO, ILL. 
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CUT CLEANING COSTS BY SAVING TIME 


® Check total costs at the end of one year— 
you'll find you pay much less for Holcomb 
materials than any other cleaning products. 

Holcomb waxes do not chip, wash off or 
discolor—your floors need rewaxing less fre- 
quently. Holcomb brushes and cleaning equip- 
ment are expressly designed to cut cleaning 
time. And Holcomb soaps and cleaners go 
farther—much farther. 

Call your nearby Holcomb Serviceman. He's 
a cleaning engineer—backed by the world’s 
largest cleaning research laboratory. Let him 
make a complete cleaning survey, give you 
scientific cleaning recommendations. 


RESEARCH LABORATORY AND FACTORY, INDIANAPOLIS 7 


Bronches in New York and Los Angeles 





MANUFACTURING COMPANY 


OLS O uy 033 


7I 





A (7 
tMhincricas Srmiardlesl 


Lamps aha 


1 PLUS “SUIMSOW 0 


BUY YOUR LAMPS AND SHADES FROM 
AMERICA’S LARGEST INSTITUTIONAL LAMP 
MANUFACTURER AT LOWEST PRICES 


We offer you a widely diversified line 
of exclusively styled institutional floor, 
bridge, table, desk and metal bed lamps, 
smokers and lamp shedes proven by 
years of usage in thousands of institu 
tions. Featuring the sensational new 
washable, fire-resistant Polyplostex 
fiberglas lamp shades in all sizes and 
Tx 





Good News! 
Here is your ler- 
gest and most 


1816 Desk 

















“CONTINENTAL 


FENCES 


Sw COD 
SAFETY AND PROTECTION 
THAT LASTS AND LASTS 


No other fence provides such 
long-lasting protection at such 
low cost per year of fence life 
No other fence is made of KO 
NIK steel which contains copper, | 
nickel and chromium for greater \ 
strength and longer life. And in | 
addition, Continental Chain Link 
fence is galvanized after weat 
| 
| 
| 


| 

| CONTINENTAL 
STEEL 
CORPORATION 
Kokomo, indiana 


Please send FREE copy of ‘Planned 
Protection’ —complete manual on 
property protection 

mg tor extra protection against 

rust and corrosion. For complete 

information on this better fence, 

write Continental at Kokomo, 

Indiana. Trade Marks Req. U.S. Pat. OF 


*Due to present national defense requirements 
ard amounts of nickel and chromium 


KONIK will not contain stand 
two of the most critical war materials 


CONTINENTAL 


STEEL CORPORATION 


KOKOTE, Fiame-Seaied. C 
per tr Annealed 
ue esr vie nished = vent. Lead 
Coated, and spec 


CONTINE NTAI 
ot 
i 


PROCVUCERS OF Manutac *.s0 


and other products 





| PEABODY 
mas, CHAIRS 


ARM 
In the New “SUN-TAN” Color 








Coated and Uncoated 


Here's just what 

students want in « 

recitation or lec- 

ture room chair— 

real comfort—a 

rigid tablet arm—and a bright, 
cheery Sun-Tan color. 


Behind all this are sound con- 
struction and quality materials 
to insure long service under 
most demanding conditions. 
Write today for complete de- 
tails on sizes—construction— 
prices—shipping—etc., to 


Chair 
No. 315 
University 


THE PEABODY SEATING COMPANY, INC. 
BOX 23, NORTH MANCHESTER, INDIANA 


RECORDIO IN MODERN 
EDUCATION 


iducato ave 
aiming Dy 


nusic, speech and 


Wcoxfyay 


TAPE RECORDIO 


Model 1810 


FOR 
At leoding radio and music stores everywhere 


WILCOX-GAY CORPORATION 


CHARLOTTE MicuHIGaAN 
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WHITE 
Vitreous Porcelain Receptor 


Safe, sanitary 
easily cleaned. 
Entire Interior 
of cabinet nou 
gleaming white. 


Neutral textured 
Foot-grip, No-slip 
floor in sea-shell 
pattern adds sure- 
footed comfort. 


One piece, heavy- 
gauge enameling 
tron, with porce- 
lain finish assures 
leakproof service. 














New 
Improved Weisway 


Now, more than ever before, you will appreciate the 
safety, sanitation and comfort of Weisway Cabinet 
Showers. The new receptor with white interior in 
creases eye appeal—retains the long-recognized leak 
proof quality 

To replace old facilities or add new baths Weisway 
self-contained cabinet showers are ideal. They are 
easily, quickly installed in old or new building. Write 
for detailed information 


HENRY WEIS MANUFACTURING CO., INC. 


339 Weisway Bidg., Elkhart, Indiana 


10, No. 3, March 195! 


Nieto L Mar Vilaelaihi-Mel adelailae! 


Space Savers — ¢ 





Universal ROLL-AWAY Gym Stands 


Now Available with 


VERTICAL FILLER BOARDS UNDER SEATS 


— Many Exclusive Advantages — 


Universal Roll-A-Way Stands offer the ideal solution to 
practically any gymnasium seating problem. Custom built 
to specifications, they are compact, yet roomy and com- 
fortable...neat and attractive...exceptionally strong 
and safe. When not in use, they may be rolled back, 
providing approximately 70°, more usable floor space. And 
now Roll-A-Way Stands are available with vertical filler 
boards (1”" x 12” clear fir) under centers of all seats. These 
fillers enclose the understructure, 
add rigidity to seats, and make the 
complete stands look even more 
substantial. Thanks to centered 
positions, they do not interfere with 
leg room under seats. All sweeping 
beneath stands is easily accom- 
plished by folding back front row 
as illustrated at left. Write for de- 
tails, prices. 


BLEACHER COMPANY 


Bleacher Experts for Over 30 Years 








Choose these fine Liquid Soaps 
FOR YOUR LAVATORIES AND SHOWER ROOMS 


DOLGE is proud of its reputation for producing 
the very highest quality liquid soaps, and invites 
comparison on any basis—clarity, brilliance, rich 
lather, pleasant aroma. DOLGE soaps will not 
irritate the skin; will not turn cloudy or rancid 
even on prolonged storage. 


A truly top-quality liquid 
soap, unsurpassed for clarity, 
brilliance and rich, soil-re- 
moving lather. Its pleasant, 
delicate scent is derived 
THE PREMIUM SOAP from fine perfume ‘like that 


~e used in the most luxurious 


cake soaps 


‘DAV-SON 





The Standard of 
Bulletin Board 


Quality 


Dav-Son Cork Back Bulletin Boards 
For Pinning Up Announcements, 
Photographs, Letters, etc. 

e@ Indoor and Outdoor Styles 

@ Hardwood or Metal Frames 

@ With or Without Locking Glass Doors 
@ Many Sizes in Stock 


Combines the fine qualities 
of BALMA with the antisep- 
tic Hexachlorophene (G-11) 


Dav-Son Changeable Letter Direc- 
tories For Lobby, Office or Outdoor 
Use. 


@ Wide Variety of Styles and Sizes 


Regular shower use sharply eGlass Enclosed Front 
reduces bacterial count on e@ Hardwood or Metal Frames 
e@ Highest Quality Felt Background in 
—— SOAP skin and provides a remark- Choice of Several Colors 
ably efficient deodorant ac- @ Many Letter Styles and Sizes 
tion for round - the - clock ’ 
body freshness 


Dispensers available in several types 
Have your DOLGE SERVICE MAN demonstrate 
these outstanding soaps Write for detailed Dav-Son yeh 
literature Desk, Door or Wall Mounting 


@ Choice of Matching Wood Bases 
esmecoctastnlse WRITE TODAY FOR FULL . 
F Labaltibababbabababaabal PARTICULARS AND PRICES @ Names May Be Changed at Low Cost 


ARCS DAVIN PORT & SON. UNS 


TABLISHEO 


UF 311 N. DESPLAINES ST., "CHicaGo 6, tLL. 














WESTPORT, CONNECTICUT 





FOR BUILDING ECONOMY 


See That They Use 
Roos 


Cathedral High Schoo! 


Omaha.” Webracka cu MEMORIALS 
SMOOTH CEILINGS - 
PORTRAIT TABLETS 
SYSTEM os 


HONOR ROLLS 
LABOR and MATERIAL are saved by ‘ NAME PLATES 
eliminating column capitals beams and =~ 
drop panels and simplifying wiring, ; MARKERS 


piping and concrete form work a . “ 
rchitect about SMOOTH and other Browze Tablets are custom made 
e that he specifies 
ing < t and hand finished. Tell us your requirements 
aod ny wer solyad Aca COMPLETE INFORMA y 
— . . ’ TION on this NEW . ‘ x 
STANDARD of FLAT Send for Free Catalog 


Write today for new free bulletin! SLAB CONSTRUCTION MEIERJOHAN WENGLER 


TsmootH CEILINGS Sv STEM 


Metropoliton life Bidg. Dept. G Minneape 
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Free Booklet Shows 
How to Cut Food Service 
Operating Costs 








FRED 
8480 BEVERLY BLYD., LOS ANGELES 48, CALIFORNIA 


Thirty years of planning and advising on 

od service have shown us that the success 

f any such undertaking depends upon 
three fundamental factors. Our new free 
ooklet “3 Steps to Food Service Success” 
will not only explain these three vital 
points, it will tell you how to avoid the dan- 
gerously high operating costs you’re bound 
to have if they’re overlooked. If you’re 
planning a food service project or thinking 
about enlarging or modernizing your pres- 
ent establishment, we urge you to send for 
this free booklet immediately. It may save 
you thousands of dollars. Remember, it’s 
absolutely free, and there’s no obligation. 
Just write... 


SCHMID = ASSOCIATES 


f y STEEL = | 
———— 

The flexibility of Clarin 
chairs is such as to ab- 
sorb heavy shocks and 
take up any inequalities 
in the floor. They're 
truly self-leveling. 

Expensive floors are 
properly safeguarded by 
rubber cushions on all 


four feet, which are 
easily replaceable. 

| Bull up to o Stendord 
~not down to a price. 


CLARIN MFG. CO. 


4640 W. Harrison St., Dept. F-3 
CHICAGO 44, ILL.» 


FOLDING 


ARNON NNANNY! 


eae I oy noe st : 
=| There are more (BA stee\ folding chairs 
B| in institutional service than any other make 
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e 
MOORE KEY CONTROL 
OFTEN PAYS FoR ITSELF 
WN LESS THAN 02 YéARS! 


You owe it to yourself to investi- 
gate this modern system of key 
control. It saves money year in 
and year out by eliminating ex- 
pensive repairs and replacement 


of locks and keys. What's more, 


nience and privacy. No wonder 
Moore Key Control is used 
throughout schools, institutions, 
hospitals, industry, government, 
transportation, communications, 
housing . . . wherever keys are 


guarantees security, conve- used. Send for details today! 


COMPLETE SYSTEMS 
FOR EVERY NEED 


W all cabinets of 
every size 


from $27 


45 up 


Drawer 


file cabinets 


Section of a typical 


control panel 


P. O. MOORE, INC., Dept. C-2 

300 Fourth Ave... New York 10, N. Y. 
Please send booklet, “The Missing 

Link,” describing MOORE KEY CONTROL. 


Mail Coupon 
today for 

Name 
4ddress 

City, State 


Free Booklet 


OM ALLL 
LLL LL 


MOTOR REWINDS 
Model PD-1 saves time, 
labor. Equipped with 
ball bearing, 
driven motor, throw-out 


power 


clutch for reversing and 

brake-end geared 
rewinder. Foot controlled. Mounted on acid 
resisting white enameled panel—40" x 13 
A sturdy, complete unit 


RACKS AND CABINETS 
Neumade's de luxe storage equipment 
is offered in acomplete line of handsome 
ly finished steel cabinets and racks to pre 
serve and protect your film 


ANainiade 
EFFICIENCY LINES 


RACKS SPLICERS 
TABLES CLEANERS 
REWINDS SHIPPING CASES 


hand 


REELS 
CABINETS 
CANS 


Write Today for Free Fully Illustrated Catalog Dept 
Est 


PROOUEG TS CORP 
330 W. 42nd St., New York 18, N. Y. 














cuairs Wie PH 


WOOD or MAGNESIUM 


SMARTLY STYLED, beautifully finish. 
ed, comfortable and roomy chairs that 
fold. Built for hard, constant use. No 
glved joints between beck and seat 
frame. Rastetter Steel Hinge and Brace 
gives extra strength. Many pleasing 
styles and finishes to match any interior. 


Fold compactly. 
Store in small 
space. 


A complete line. 
Wood and Mag- 
nesium Models. 
Ask for catalog. 


ames Ss 


SOLID wae 


> + 
« ‘ 
ws. eat? 


1326 WALL STREET « FORT WAYNE 1, INDIANA 
ESTABLISHED 1881 © FINE FURNITURE THAT FOLDS 





locker 
protection 


Cet dependable, school-tested Dudley 
Locks for all your school lockers without 
even touehing your budget. Schools 
everywhere use the convenient, econom- 
ical Dudley Self-Financing Plan. Write 
for details. 


And ask for the Dudley Catalog 
Folder that gives details on the 
padlocks shown here and on 
amazing 5-540, the built-in Master 
Keyed Lock with 15-second com- 
bination change 


Master- 
Keyed 
P-570 


DUDLEY LOCK 
CORPORATION 


570 WEST MONROE STREET, DEPT. 322 
CHICAGO 6, ILLINOIS 





PROTECTION PLUS 


Here are some of the extra protective advantages 

you get when Realock Fence guards your property. 
. All fittings, hinges and locking devices have bolts 
on the inside, secure from tampering. 

. Heavily galvanized by a special process, Realock 
Fence is weather-resistant, extra strong and dur- 
able... costs little or nothing for maintenance. 

For additional features and free estimate 
consult your classified telephone 
directory — or write direct. 


me Ma. 


i i all = . 


REALOCK FENCE 


WICKWIRE SPENCER STEEL DIVISION 361 Delaware Ave. Buffalo 2,N.Y. 
THE COLORADO FUEL & IRON CORP. Continental Oi! Bidg., Denver 2, Col. 
THE CALIFORNIA WIRE CLOTH Corp. 1080- 19th Avenue, Ooklond 6, California 


BRANCHES & DISTRIBUTORS IN KEY CITIES EVERYWHERE 





LOOKING FOR SOMEONE? 


Someone to fill a vacancy in your staff—a Busi 
Superintendent of Buildings and 


Purchasing Agent 


ness Manager 
Grounds Director of Food 
Service and Dormitories? 

Or maybe you are thinking about making 
change 

If so, consider placing a “Want Advertisement 


in the next issue of College and University 


Business 

It costs but 10c a word (minimum charge of 
$2.50) to place your story before the admin 
istrative officers of colleges and universities in 
this country and Canada 


Want Advertisements” are working successfully 


for others—they can do the same for you 


WRITE TO: Want Advertisements 


COLLEGE and UNIVERSITY BUSINESS 


919 N. MICHIGAN . CHICAGO 11, ILLINOIS 
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Portable Steel Coat Rack Accommodates 32 


Goes anywhere. Is set up in a minute without bolts, units 
or tools. Holds 32 coats and hats on double hooks which 
can be instantly re- 
placed with coat hang- 
ers. Stores like folding 
chair when not in use. 
Ideal for lunch rooms, 
class rooms, for hold- 
ing laboratory or shop 
clothes, drying ath- 
letic gear, storing vest- 
ment, band uniforms, 
ete. (When shelf-bar is 
assembled at top posi- 
tion it takes longest 
garment bags.) Rigid 
in use. Welded steel, 








From coast to coast, leading schools recognize baked enamel finish. 
Peterson's reputation for quality furniture for 

laboratory, home making and library depart 

ments. What ever your requirements may Write for Circular CT 5 
be, call on Peterson's experts for an eco- y 
nomical solution to your problems . . . No 

obligation is incurred. 








Distributors located throughout the United States 


ERSON « co., inc. VOGEL - PETERSON CO. 


1228 FULLERTON AVENUE CHICAGO 14, ILLINOIS 624 So. Michigan Ave., Chicago 5, Ill 











Wall-Saving 
Easy Chair 


No. 8027-1 























For prices and com- Wherever you have paint problems due to moisture, they 
plete information on can be solved completely and economically with ramuc* 
furniture for dorm- MILDEW-PROOF ENAMEL. Made especially for the purpose 
this long-lasting enamel has a waterproof, chlorinated 
rubber base that withstands continuous exposure to steam 
library and student and hot water — never blistering, peeling or fadi..g 

lounge, see your 


itory, dining hall, 


‘ Mildew-proof, easy to clean! 
dealer or write us. : ss v - 


Design by : Furthermore, raAMUC contains a special fungicide that ac 

Colin Compbell Mcleen tively prevents the formation of mildew and eliminates 
musty, unsightly growths. Its hard, tile-like finish makes 
cleaning easy, too. Scrubbing and caustics will never dull 
RAMUC’S smooth, sparkling appearance. And because one 
application lasts for season after season, you enjoy real 
dollar savings! For full information, write for Folder 
#582, today! *Trademark 


INERTOL CO., INC. 


480 Frelinghuysen Ave., Dept. C, Newark 5, N. J. 
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Plan for the future 


while you build for today 


i you plan to seat 
500 or 10,000—you can 
begin building today. You can start with a 
unit as small or even smaller than the above 
10-row Wayne Type “H’’ Portable Steel 
Grandstand. To this initial unit, whatever 
its size, sections can be added as desired. 


add 15 foot sections as desired. And with 
every section you add, you gain an increased 
earning capacity. Every seat is a prospective 
source of income .. . helping to pave the 
way toward future grandstand expansion. 


To assure meeting your individual require- 


Plan for the future . . . build economically 
... take advantage of Wayne's construction 


ments, Wayne provides a variety of types 
and sizes of Portable or Permanent Steel 
Grandstands and Gymstands and delivery 


flexibility. With the Wayne Type ‘‘H” Stand, 
expansion is a simple matter—you merely 


is prompt. For full design and construction 
details, send for our Catalog. 


WAYNE IRON WORKS 


143 NORTH PEMBROKE AVENUE © WAYNE, PENNSYLVANIA 











BuDGET-MINDED BURSARS Ok 
CROTTY BROTHERS DINING HALL SERVICE 


They like this business-like way of controlling 


known prep schools and colleges, this service 
provides a complete Crotty-trained staff that 
functions smoothly as a school unit...assuring 
food, 


their student feeding costs. .. the savings in val- 
vable administrative time, trouble and expense 
that result in Crotty Brothers’ efficient manage- excellent economical 
ment of the school dining hall. 


Tried and proven in some of our better 


operation and 
much needed continuity of responsible man- 


ROTTY 


BROTHERS INC. 


OPERATING IN 


agement. 


pecidE NOW hee 


modernize 


write 


dinin’ 

. ony 
yhis Cr 

to for 18 STATES AND 45 CITIES 

operatio™ 

day: 


137 NEWBURY STREET, BOSTON 146, MASS. 
Pion to 


11) WEST WASHINGTON ST., CHICAGO 2, ILL. 
303 SOUTHLAND ANNEX BLDG. DALLAS, TEX. 


FOOD SERVICE MANAGEMENT SINCE 1930 
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WHAT'S 


NEW 


March 19517 


Edited by Bessie Covert 


TO HELP you get more information quickly on the new products described in this section, we 
have provided the postage paid card opposite page 82. Just circle the key numbers on the 
card which correspond with the numbers at the close of each descriptive item in which you are 
interested. COLLEGE and UNIVERSITY BUSINESS will send your requests to the manufacturers. 
If you wish other product information, just write us and we shall make every effort to supply it. 


Dormitory Room Grouping 


The new No. 7000 Dormitory Furniture 
Grouping introduced by Carrom is func 
tional modern in design and sturdily con 
structed for hard usage with low main 
tenance. Included in the grouping are 
beds, easy chairs, dressers with attached 
mirrors, desks, side chairs and night 
tables. All pieces are constructed of 
Select Northern Hard Birch and Select 
Northern Hard Birch plywood and are 
finished and protected with Enduro, a 
strong, hard, durable protective coating. 
Carrom Industries, Inc., Dept. CUB, 
Ludington, Mich. (Key No. 292) 


Improved Shade Rollers 


The Lifetime, Lubricated Bearing is 
a new development in Hartshorn win 
dow shade rollers which permits 
tically noiseless operation, smoother ac 
tion and increases the life of the rollers 
The firm, smooth-running bearing sur 


prac 


faces spin quietly with a minimum of 
frictional loss and protect the shade cloth, 
thus assuring longer shade life. Stewart 
Hartshorn Co., Dept. CUB, 250 Fifth 
Ave., New York 1. (Key No. 293) 


Aroflint 


material for the 
manufacture of air-dry coatings tor wood 


A new base use in 
and composition surfaces has been de 
veloped by U. S. Industrial Chemicals, 
Inc. Finishes based on Aroflint will dif 
fer from conventional coatings in both 
Aro 
flint contains no oil or nitrocellulose and 
can be considered a true plastic finish 
since it is based on a soluble type phe 


chemical and physical properties. 


nolic resin which dries or cures at room 
temperature by chemical action. Aroflint 
coatings will be supplied to users by 
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various paint, varnish and lacquer pro 
ducers. The product can be applied by 
brush, spray or dip, according to normal 
procedures, and the number of coats re 
quired will depend upon the type of 
finish and the type of surface employed 
U. S. Industrial Chemicals, Inc., Dept. 
CUB, 60 E. 42nd St., New York 17. 
(Key No. 294) 


Chair That Folds 


An attractive upholstered Chair That 
Folds is now available with a convenient 
handhold at the 
handling where chairs are moved and 
handled rapidly, whether tolded or un 
folded. The handhold is at the top of 
the back where it can be readily grasped 
without stooping or fumbling. 


top. This speeds up 


The 


and comfortable in 


chair 8 attractive im appearance 
The 
hair, uphol 
tull range of 
handhold feature does 
interfere with appear 
ance. The chair folds flat, the uphol 


stered portions folding in against each 


use cushions 
rubberized 


leatherette in a 


are made of 
stered in 
colors. The new 


not comtort or 


other for full protection in storage and 
moving. The folding hinge and brace 
which fastens the two leg units and the 
seat frame together strengthen the chair 
any 


upholstery or the wood parts of the chair 


for use. There is no wear on the 
as folding takes place within the hinge 
mechanism itself. ire built 
ot hardwood and are available in several 
finishes. Louis Rastetter & Sons Co., 
Dept. CUB, Fort Wayne 1, Ind. (Key 
No. 295) 


The chairs 


Anti-Slip Floor Finish 


A new self-polishing floor finish, 
which is known as Whiz Check-Slip, 1s 
announced as being certified anti-slip by 
Underwriters’ Laboratories. The polish 
dries to a hard lustrous finish which can 
be damp mopped or buffed and does not 
become sticky even in hot, humid weath 
er. It is applied and cared for like wax 
although it is said to contain no wax 
It is a plasticized resin type of continu 
which 
plied and long wearing. 

The new finish is resistant to heat or 
non-inflammable 
water emulsion product, and is not sub 
ject to contamination. It is designed for 
use on all types of floors and can be 
quickly removed with ordinary types ot 
floor cleaners when desired. R. M. Hol- 
lingshead Corp., Dept. CUB, 840 Cooper 
St., Camden 2, N.J. (Key No. 296) 


ous protective him is easily ap 


cold, is since it is a 


Siebert Sedan Bus 


the Siebert 
Mercury Flagship, is being introduced. 
It can be 
bate teams, students on geology 


\ new type sedan bus, 


used for transporting de 
held 
trips, athletic teams, groups tor conter 
ences or conventions and other groups 
The sedan bus carries 11 passengers, plus 
the driver, and can operate on a 24-hour 
schedule. It is ruggedly constructed tor 
hard use. 

The Siebert Mercury Flagship has a 
wheelbase of 190 inches, an overall 
length of 23 feet and a height, over the 
luggage rack, of only 75 inches which 
makes for easy loading of luggage and 
equipment the sidewalk or 
the rear by The extra 
large clutch is designed for long, hard 
use and the sedan bus is equipped with 


trom trom 


chrome ladder. 


Hydro-Vac brakes. The Shop of Sie- 
bert, Inc., Dept. CUB, 674 Southard 
Ave., Toledo 2, Ohio. (Key No. 297) 
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Steel Doors and Door Hardware 


New 
entrance doors has been designed for use 


latch-type door hardware for 
on steel doors used wherever light 1s 
needed. The glass-paneled steel door 
with large glass area may be hinged 
right or left, to swing in or out, and may 
i 


be used as a single or double door. It 


has a wide variety of uses including 
ithletic stadiums, building entrances and 
other locations. The doors are shipped in 
complete units, including doors, frames 
They 
LOW upkeep and are fhire-sate and 
quiet. Detroit Steel Products Co., Dept. 
CUB, 2250 E. Grand Blvd., Detroit 11, 
Mich. (Key No. 298) 


and hardware are easily installed, 


offer 


Fluorescent Luminaires 
The ¢ 


series of fluorescent luminaires designed 


urtis “Coronet” line is a new 


to provide a practical and efhcient 
method of obtaining high levels of qual 


Available 


five, six and eight 


for use with 
fluo 
lamps, slimline, low-brightness 
the 
all 
enclosed in a 


Efhcient 


ty illumination. 


ill tour foot 


rescent 


or starter type, units are durably 


constructed with control equipment 


completely sturdy steel 


housing side reflectors are 


ivailable in either alzak processed alu 
or steel finished in baked white 


| uracite l 


ninum 


nits are available with 


0 deg 
10 deg 


either ree crosswise and 40 degree 


engthwise shielding or 40 degree cross 
wise and 25 degree lengthwise shielding 
Curtis Lighting, Inc., Dept. CUB, 6135 
W. 65th St, Chicago 38. (Key No. 


299) 


Intercommunicating Telephones 
\ new 
telephones is being offered over the name 
The 
onsists ol ‘ 
the 
handset 


series of intercommunicating 


Idealtones Idealfone 


Type + 


Systen compact plastic 


speaker cabinet tor executive's desk 


connected to a Idealtone 


th 


tor 


ve secretary's desk \ new scientitx 


to 


and 


principle 1s employed in the system 


prov lac idequate spe iker olurne 


‘ 1 
SCTISILIVe microphone tacilities tor the ex 
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ecutive’s office without need for either 
a vacuum tube amplifier or “talk-listen” 
key. 

Other systems in the “Idealfone” group 
employ compact plastic handset tele 
phones which are adaptable to either 
desk or wall use and which use push 
button signaling and a single metallic 
talking circuit. Through various com 
binations of single-button and six-button 
telephones “Idealfone” Systems Types 1, 
2 and 3 offer facilities for serving two to 
eight stations on a code ringing, selec 
tive ringing or master station basis. Auto- 
matic Electric Co., Dept. CUB, 1033 W. 
Van Buren St., Chicago 7. (Key No. 
300) 


Auditorium Chair 


The Starliner Model 34 is a au 
ditoritum chair constructed for attractive 


new 


appearance as well as the ability to with 
stand hard 


The resilient, sturdily 
upholstered seat and padded back are 


use. 


designed for comfort and the upholstered 
inserts can be removed for interchange 
between seats to equalize wear on up 
holstery materials. 


The low sweeping back protects the 
seat from scuffing by students in rear 
rows. The seat cushion is made to cover 
the full area of the seat and the back is 


The 


seat is self-rising for easy exit and for 


slanted for comfortable posture. 
simplified floor maintenance. The smooth 
edges and round corners eliminate the 
hazard of catching and tearing clothes 
and the metal finish and hardwood arm 
rests are designed for appearance as well 
Standards, backs 
ind seat bottoms are of steel, ruggedl) 
built for years of wear. Griggs Equip- 
ment Co., Dept. CUB, Belton, Tex. (Key 
No. 301) 


as comfort and utility 


Guth Hangers 


Hanging fluorescent fixtures can now 


be done by one when the 


Guth U-D-1T 


An exclusive stem attachment 


man using 


new Hangers recently in 
troduced 
and 
The 
hangers provide an adjustment for level 
ing up to 2% inches. The Edwin F. 
Guth Co., Dept. CUB, 2615 Washington 
Ave. St. Louis 3, Mo. (Key No. 302) 


prevents turning, twisting or up 


down movement at the ceiling 


Unit Heaters 


A new line of National Unit Heaters 
for institutional space heating has been 
announced. They can be used on either 
steam or hot water heating systems to 
secure a horizontal or down flow vertical 
delivery of warmed air and are avail 
able in 24 different sizes of horizontal 
units and 16 different sizes of vertical 
units, 

Standard duty are 
available, both fabricated from seamless 
copper tubing. Rippled aluminum fins 
are bonded by a hydraulic expansion of 
the copper tubes. Fans are of the pro 
peller type and motors are made specifi 
cally for fan duty. The heaters are de 
signed for quiet operation and cabinets 
have a baked-on crinkle finish to resist 
corrosion. Different anemostats and dit 
fusers for the vertical models are avail 
able as well as motors of different charac 
teristics for all All necessary 
controls for the installation of National 
Unit Heaters, including thermostats 
speed controllers, starters and limit con 
trols, are also available. The National 
Radiator Ce., Dept. CUB, Johnstown, 
Pa. (Key No. 303) 


and heavy cores 


models. 


Sound Projector 


Eight improvements are 


for the new 


announced 
. . 

Ampro Premier 30 sound 
Dyna-Tone sound, the result 
ot 


projector. 


of three years engineering research, 
gives clear, high fidelity sound reproduc 
tion and a new electronic hook-up offers 
frequency range of 40 to 15,000 cycles. 
With the new amplifier, a microphone 
a phonograph turntable and a sound film 
be The 
permits 
greater capacity and frequency response 


can used simultaneously. new 


speaker is heavy duty and 
in music and voice reproduction 
Engineering research was also applied 
to improve screen illumination which is 
at a high level in the new 1951 model 


without the use of special high pricea 


lamps. Ampro Corp., Dept. CUB, 2839 
N. Western Ave., Chicago 18. (Key 
No. 304) 
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Dry Mop Cleaner 


A compact new Dry Mop Cleaner at 
tachment for use with Spencer Portable 
Vacuum well as with the 
Spencer built-in Vacuum Cleaning Sys 
tems is now available. The new attach 
ment eliminates the need for shaking 
of dry mops and permits their effective 
cleaning easily and quickly. The unit 
can be attached quickly by simple in 
sertion into the inlet valve of either the 
portable or the built-in cleaner. The dry 
mop is simply passed back and forth 
across a flat slotted plate which forms 
the top of the attachment and draws 
the dust out. The Spencer Turbine Co., 
Dept. CUB, 484 New Park Ave., Hart- 
ford 6, Conn. (Key No. 305) 


Cleaners as 


Triple Dispenser 


drinks can be 
fountainhead in the 
new dispenser known as the Ajax “Dial 
A-Drink.” This 


unit should fit 


Three 


served 


different 
trom 


soft 
one 
compact and flexible 
well snack 
shops, refreshment bars, lunchrooms and 
similar areas. A selector dial the 
Dial-A-Drink the operator to 
serve any one of three drink flavors and 
carbonated water the same unit, 
thus saving time and space. Drinks are 
selected by turning a small dial and re 
leased by pressing a plastic button on 
the mixing column. Ajax Corporation 
of America, Dept. CUB, Evansville, Ind. 
(Key No. 306) 


very into 


on 
enables 


from 


Transcription Players 
The 


scription 


new models of Califone Tran 


Players feature the Varipole 


method of speed tuning which permits 


a gradual adjustment ot turntable speed 


from 25 normal to 10 
It provides a 


smooth, constant reproduction from re 


per cent below 


per cent above normal 


cordings at whatever speed 1s selected 


within its range and fine ad 


The 


music 


permits 


justment. players are especially 


suited for study and other classes 
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where speed control helps in the inter 
pretation of the work. 

The new Model 12 MUV is a light 
weight portable unit in a durably con 
structed carrying case covered with wash 
able Fabrikoid. It heavy gauge 
10 inch turntable, Califone wrist-action 
pick up for 7 to 17 
toot 


has a 


inch recordings, 10 
cord, 12 inch Alnico \ 
speaker, tone control, mixer controls for 


extension 


microphone and phonograph and sound 
reproduction power to cover audiences 
up to 1000 persons. Califone Corpora- 
tion, Dept. CUB, 1041 N. Sycamore 
Ave., Hollywood 38, Calif. (Key No. 
307) 


Utility Cart 


4 general Utility Cart, 
structed 


sturdily con 


for hard available 
equipped with a heavy-duty can opener 
as an integral part of the cart. 


mits canned 


usage, 1S 


This per 
toods to be loaded at the 
and wheeled to the 
point where they are to be served, then 


storeroom easily 


opened. Thus large quantities of foods 
can be carried in one trip 


The cart has three shelves and is 





equipped with silent, rubber-tired, swivel 
wheels and rubber bumpers. It can also 
be provided without the can opener for 
general utility use. Gennet & Sons, Inc., 
Dept. CUB, Richmond, Ind. (Key No. 
308) 


Toilet Partitions 


\ new type of toilet partition is being 
introduced which requires no overhead 
supports or braces and no posts to the 
floor. Known as Wal-Sa-Port, the parti 
tions employ a cantilever type suspension 
which is permanent, rigid and is said 
to withstand hundreds of pounds of 
The elimi 
nation of floor supports simplihes floor 


weight on its forward edge 


cleaning problems. 
All construction is non-metallic, elimi 


nating deterioration by corrosion and 
rust, and doors close quietly. Wal-Sa-Port 
Toilet 


compartment 2 


Partitions are available for 


Ww ide or 


any 
feet 6 inches 
over and can be installed in series with 
any number desired. J. C. Petterson Co., 


Dept. CUB, 3169 W. Mission Rd., Al- 
hambra, Calif. (Key No. 309) 


Aluminum Windows 





\ built-in hopper vent is a feature ot 


the new double-hung aluminum win 
This feature 
permits controlled ventilation at the seat 
ing level when the sash is raised. The 
inswinging hopper vent is an integral 
part of the frame, giving 


structural strength and rigidity. 


dows recently introduced 


maximum 


The hopper vent is equipped with 
white bronze satin finish hinges, an 
chored in reenforced jamb blocks and 
with concealed sliding friction arms of 
Monel or 18-8 stainless 
steel weatherstripping is provided. The 
window carries overhead concealed clock 
spring balances with stainless steel tapes, 
which can be either inside bead or out 


stainless steel. 


The lower sash 
is provided with a continuous lift rail. 
The windows are custom-built to speci 
hed sizes. Sterling Windows, Inc., Dept. 
CUB, 369 Lexington Ave., New York 
17. (Key No. 310) 


side compound glazed 


Grease Filter 


\ newly designed general utility filter 
for the kitchen has been introduced as 
Master. It 
large aluminum strainers filtering into 
each other. Twice the area of holes on 
the inside strainer is designed to cause 
agitation and thereby hasten filtering. A 
special filter paper is used between the 
two handled strainers. Service Appliance 
Corp., Dept. CUB, 1775 Broadway, New 
York 19. (Key No. 311) 


the Grease consists of two 


Electric Room Humidifier 


\ small, portable electric room humidi 
new model intro 
duced by Fresh’nd-Aire. Attractively de 
signed, the new unit stands but 11 inches 
high and is 13 inches in diameter. It 
can be readily carried to the place of 
need and quickly plugged into any elec 
tric outlet. Fresh’nd-Aire Co., Dept. 
CUB, 221 N. La Salle St., Chicago 1. 
(Key No. 312) 


her is available in a 








Product Literature 


e Proper thermostatic control for radiant 
panel heating can be determined with 
a new slide-rule guide recently intro 
duced by the Minneapolis - Honeywell 
Regulator Co., 2820 Fourth Ave. S., 
Minneapolis 8, Minn. The company also 
has a pocket calculator for the quick and 
easy calibration of outdoor and indoor 
thermostats used with the company’s 
electronic control system 


heating. (Key No. 313) 


for radiant 


¢ Hood Asphalt Tile is described and 
illustrated in full color in a new eight 
page catalog published by The B. F. 
Goodrich Flooring Division, Watertown 
72, Mass. The catalog gives descriptive 
information on the flooring, has a color 
chart, suggested floor designs and in 
stallation photographs, and gives infor 
mation on sundries and supplies. (Key 


No. 314) 


e The third edition of the Fiberglas 
Bibliograph, a volume of annotated ref 
erences to which have 
appeared in print, is now available from 
the Public Director, 
( orning I iberglas ¢ orp., Toledo 1, Ohio. 


(Key No. 315) 


selected articles 


Relations Owens 


e Four new folders have been published 
by The Walker China Co., Bedford, 
Ohio, covering porcelain dinnerware for 
institutional use. Printed in color, the 
folders describe and illustrate four popu 
lar Walker patterns: Herald, Harwich, 
Colonial and Bramble. (Key No. 316) 


@ Screwlock Metal Furring Channel and 
Nailock Universal Steel Nailing Chan- 
nel Catalog SN-3 is a 12 page booklet 
providing complete information on the 
recently developed Screwlock incombus 
tible metal turring channels for use with 
materials to be tastened with screws. 
Released by The Sanymetal Products Co., 
Inc., 1698 Urbana Rd., 12, 
Ohio, the booklet contains a reference 
chart to give essential facts about meth 
ods of application, durability and speci 
fications with tiles, 
insulating sheets and wall board and 
other construction materials. Al! phases 


Cleveland 


for use acoustical 


oft use and installation are illustrated by 


photograph, diagram and mechanical 


drawing. (Key No. 317) 

e Large othce areas can be converted 
into a series of “private” offices with the 
“Arnot Functional Furniture Office 
Group” described in a brochure with this 
title and published by Arnot and Com 
pany, Inc., 922 Park Ave., Baltimore 1, 
Md The functional turniture office 
group which provides desk space with a 
semr-private eth 


described 


enclosure tor more 


ciency and concentration is 
with full diagrammatic drawings illus 
trating the simplicity of its application 


(Key No. 318) 


82 


@ Descriptive and technical data on the 
“AutoLok Aluminum Awning Win- 
dow” engineered by Ludman Corpora 
tion, P.O. Box 4541, Miami, Fla., are 
given in a booklet recently received. 
Full specifications are given together 
with diagrammatic drawings of standard 
sizes, bay and corner details, Auto-Lok 
hardware and installation details. Use of 
this attractive, versatile window in any 


climate is discussed. (Key No. 319) 


e A most informative and interesting 
catalog on Ceco Open Web Steel Joists 
has been published by Ceco Steel Prod 
ucts Corp., 5601 W. 26th St., Chicago 
50. The 26 page booklet interestingly 
presents descriptive information on steel 
joists and their many uses, gives tech 
nical data and charts, and shows dia 
grammatic drawings illustrating details 
and dimensions of accessories. Included 
in the information imstructions tor 
erecting, longspan construction data and 
longspan load tables. (Key No. 320) 


e “How to Specify RLM-Labeled Light- 
ing Equipment” is the title of Bulletin 
1050 published by RLM Standards In 
stitute, Inc., 328 W. Madison St., Chi 
The bulletin is another in the 
series designed to help users of lighting 
equipment have better planned lighting. 


(Key No. 321) 


are 


cago 6. 


@ Detailed information is given on “Seco 
Interior Fire Fighting Equipment” in 
an 8 page booklet recently published by 
Seco Safety Products Co., 1437 Brook 
Ave., Detroit 26, Mich. Detailed in 
formation on items and their construc 
and fire hose 
cabinets, fire hose racks, fire extinguisher 


lyn 


tion use are given on 
cabinets, Siamese standpipe connections, 
projecting units, fire department control 
units and other fire fighting equipment. 


(Key No. 322) 


e Valuable information and suggestions 
are available in a new booklet on “Tim- 
ber for Recreational Buildings” recently 
released by the Timber Engineering Co., 
1319 Eighteenth St. N.W., Washington 
6, D.C. The 24 page booklet illustrates 
the wide variety of design that can be 
achieved in recreational type construction 
in gymnasiums, arenas, field houses, drill 
halls, indoor swimming pools and other 


centers. (Key No. 323) 


e@ The Standard Recordlift, a vertical lift 
conveyor designed to distribute mail, 
records, files and general supplies in in 
stitutions and other large buildings, is 
illustrated and described in Bulletin No. 
150 recently released by Standard Con 
veyor Co., North St. Paul 9, Minn. Il 
show the operation of this 
system where the clerk places the ma 
terial in a container, depresses the push 
button designating the proper floor, puts 


lustrations 


the container into the load-opening and 
goes about other duties. (Key No. 324) 


e A new 12 page booklet has been re- 
leased by Department No. 521, Engi- 
neering Products Dept., Radio Corpora 
tion of America, Camden 2, N.J., giving 
detailed descriptive information on the 
new RCA Electron Microscope, Type 
EMT. The booklet is illustrated with 
photographs of the microscope itself and 
of micrographs. It contains full par 
ticulars on features, operation and per- 
formance specifications of the instrument. 
Diagrams and photographs explain the 
principles of electron optics and electron 


microscopy. (Key No. 325) 


e “A Reference Manual for Modern 
Food Service” is offered by Filtrine Mfg. 
Co., 53 Lexington Ave., Brooklyn 5, 
N.Y. ‘This procurement manual offers 
guidance in selecting complete drinking 
water conditioning equipment for eco 
nomical and efficient operation in all 
institutions (Key No. 
326) 


serving tood. 


e Full information on Ellison Balanced 
Doors is provided in the new 1951 cata 
log recently released by Ellison Bronze 
Co., Inc., Jamestown, N.Y. The 12 page 
booklet many illustrations of 
this modern type of entrance door as well 
as detail drawings and specifications. A 
list of users rounds out the catalog. (Key 
No. 327) 


contains 


e Complete, up-to-date reference manu- 
als have been published by Multi-Clean 
Products, Inc., 2277 Ford Parkway, St. 
Paul 1, Minn., classifying proper floors 
to suit various needs and conditions. The 
manuals contain detailed instructions for 
the proper maintenance of 
wood, asphalt tile, terrazzo, rubber tile, 
concrete and linoleum floors. Included 
in the full-color brochure 
showing various floor installations and 
listing a breakdown of maintenance cost 


(Key No. 328) 


care and 


series 18 a 


hgures 


Suppliers’ News 


Hillyard Chemical Co., St. Joseph, Mo., 
manufacturer of specialized floor treat 
ment, sanitation and maintenance prod 
ucts, announces the establishment of a 
new fleet plan of service to customers in 
the states of Colorado, Iowa, [llinois, 
Ohio and New Jersey. The same service 
will be available in other states within 
the year. The new fleet service is de 
signed to bring specialized maintenance 
service to schools, colleges and other in 
stitutions through the utilization of a 
fleet of specially Chevrolet 
trucks which carry all equipment needed 
practical 


designed 


tor maintenance demonstra 


tions. 


Kentile, Inc., 58 Second Ave., Brooklyn 
17, N.Y., is the new name taken by the 
company formerly known as David E. 
Kennedy, Inc., manufacturer of floor 
tile. 
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PRODUCT INFORMATION 
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292 Carrom Industries, Inc. 
Dormitory Room Grouping 


293 Stewart Hartshorn Co. 
Improved Shade Rollers 


294 U. S. industriel Chemicals, Inc. 
Aroflint 


295 Louis Rastetter & Sons Co. 
Chair That Folds 


296 R. M. Hollingshead Corp. 
Anti-Slip Fleor Finish 


297 The Shop of Siebert, Inc. 
Siebert Sedan Bus 


298 Detroit Stee! Products Co. 
Steel Doors and Door Hardware 


299 Curtis Lighting, Inc. 
Coronet Fluorescent Luminaires 


300 Automatic Electric Co. 
Intercommunicating Telephones 


301 Griggs Equipment Co. 
Sterliner Auditorium Chair 


302 The Edwin F. Guth Company 
Guth Hangers 


303 The National Redistor Co. 
Unit Heaters 


to ‘‘What’s 


Pages 79-82 
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304 Ampro Corporation 
Sound Projector 

305 The Spencer Turbine Co. 
Dry Mop Cleaner 

306 Ajox Corporation of America 
Triple Dispenser 

307 Califone Corporation 


Transcription Players 


308 Gennett & Sons, Inc. 
Utility Cart 


309 J. C. Petterson Co. 
Toilet Partitions 


310 Sterling Windows, Inc. 
Aluminum Windows 


311 Service Appliance Corp. 
Grease Filter 


312 Fresh'nd-Aire Co. 
Electric Room Humidifier 


313 Minneapolis-Honeywell Regulator Co 
Slide-Rule Guide 


314 The 8. F. Goodrich Flooring Div. 
Hood Asphalt Tile Catalog 


315 Owens-Corning Fiberglas Corp. 
Fiberglas Bibliography 


Key 


316 The Walker Chine Co. 
Porcelain Dinnerware 


317 The Sanymeta! Products Co., Inc. 
Catelog SN-3 


318 Arnot and Company, Inc. 
“Functional Office Group” 


319 Ludmen Corporation 
“Auto-Lok Awning Windows” 


320 Ceco Stee! Products Corp. 
Open Web Stee! Joists Catalog 


321 RLM Standards Institute, inc. 
Bulletin No. 150 


322 Seco Sefety Products Co. 
“Fire Fighting Equipment” 


323 Timber Engineering Co. 


“Timber for Recrestiona!l Buildings” 


324 Stenderd Conveyor Co. 
Bulletin 1050 


325 Radic Corporetion of America 
Electron Microscope 


326 Filtrine Manufacturing Co. 
Reference Manual 


327 Ellison Bronze Co., Inc. 
Ellison Doors Catalog 


328 Multi-Clean Products, inc. 
Reference Manuals 
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DISHWASHER 


Model AM-7 












1 
High-Powered 
Kitchen “Helpings” — «25. 


Enhance food flavor and appearance . . . raise standards a ~~ 
— 









... Cut cost per serving . . . with a helping hand from Hobart! pAixeR 

; Model S-601 
Here's HELP where you need it—in kitchen, salad preparation, dishwashing = 
department and bake shop—sponsored throughout by the familiar 


Hobart trade mark. And food service men the world over will tell you what that means. — sTEAKMASTER 


It means tops in machine construction, dependability and endurance. It Medel 400 
means Hobart cleanness in design and performance. It means Hobart service (the most 4322 
extensive in the world! ). ae 

, 


Add it all up, and what do you get? Finer servings. A saving with every 
serving. Higher sanitation standards at lower cost. And a*thoroughly 
dependable installation with size and capacity of each machine selected 
for most efficient operation. 





Choose from the widest selection of food, kitchen and bakery 





machines in the industry, available in the widest 





choice of models. There’s convenient Hobart 





representation to show them today 






and serve you any day. 





ACTURING COMPANY * TROY, CHIO 
Manelacturer of Food end Kitchen Machines 








JOHNSON CONTROL in 
FINE BUILDINGS EVERYWHERE 


e General Service Building, University 
of Michigan, Ann Arbor, Michigan: 
Both economy and comfort are assured by 
588 Johnson Dual Thermostats, provid- 
ing individual room control. Johnson 
Dual Control maintains proper temper- 
atures in occupied rooms and, at the same 
time, insures reduced economy temper- 
atures in all areas which are not in use. 


as F% 
e 100 Park Avenue, New York City: 
More than a thousand Johnson Heating- 
Cooling Thermostats control over three 
thousand Johnson Valves in the air con- 
ditioning units in this modern office build- 
ing — one of New York’s finest. 


e Roosevelt Hotel, New Orleans, La.— 
A Johnson Selective Room Thermostat 
permits the guests in each of this hotel's 
9 rooms to choose any temperature 
between 65° and 78°. A Johnson Mixing 
Damper admits air, at exactly the right 
temperature, from double ducts above the 
corridor ceilings. 


e The Shamrock Hotel, Houston, 
Texas: More than goo Johnson Room 
lhermostats enable the occupants of each 
room of this four-square-block hotel to 
select any temperature between 68 and So 
degrees. Johnson Outdoor Master Con- 
trols regulate the temperature of the 
primary air which is supplied to the unit 
air conditioners throughout the building. 


even further than manufacturing automatic temperature 
control equipment and planning each system for the exact pur- 
pose which it is to serve! Those activities are only two-thirds 
of the complete Johnson chain of responsibility. The final step 
is the installation of the apparatus, which also is done by mem- 
bers of the nation-wide Jobnson organization. Installed-for- 
the-purpose, to fit each particular job! 


A unique corps of Johnson mechanics does the installa- 


tion work. The members of this distinctive group are stationed 
at strategic locations in each of the company-owned branch 
office territories, to carry out the instructions of the Johnson 
staff of branch managers and field engineers. Johnson me- 
chanics are Johnson's own men, devoting their entire time to 
the specialized work which they have been trained to perform. 
They are temperature control craftsmen, with a practical back- 
ground in the pipe-fitting trade. 


To serve the best interests of users of Johnson automatic 


temperature control systems is the objective which is attained 
by the policy of a complete “chain of responsibility.” Manufac- 
turing—planning—installing! Undivided interest, from start to 
finish, is centered in one highly-specialized organization. And 
yet, there is full cooperation with consulting engineers who are 
retained by owners or their architects and with their heating 
and air conditioning contractors... Ask a nearby Johnson en- 
gineer for recommendations which will solve your temperature 
control problems. JOHNSON SERVICE COMPANY, Mil- 
waukee 2, Wisconsin. Direct Branch Offices in Principal Cities. 


Johnson 
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